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1. O0mue nonoxenus

1.1. Hacrosmuii 1oKyMeHT ycTaHABIMBAET OCHOBHEIE MONOMKEHHS K HalpaBICHHs JICATETBHOCTH
aAMUHHUCTPaTHBHO-X O35 HCTBEHHOTO ypaBieHus (nanee AXY) 11o;

- CONEPXKAHHIO y4eOHBIX KOPIYCOB, OOIEKHUTHI H APYIUX CTPOEHHUH, OpraHu3aLun

SKCILTyaTallli MHXKEHEPHBIX CHCTEM, CHCTEM XKH3HEOGECTICUeHUST;

- PYKOBOJACTBY paboTaMH 110 9KCILTyaTal{i 30AHHUH 1 COOpPYIKEHHH, 000PYIOBaHHS;

- CO3JIaHMIO 0e30MacHOro u GJIArONpHATHOTO JUls paboTel ycnoBHit Tpyna coTpyaHHKOB
YHHBEPCHTETA;

- COJCPXKAHWIO B YYCOHBIX KOPIIYCaX U B JKHIJIBIX TIOMEINEHHSX OBIIEHKHTHIL YCTaHOBJICHHOI'O
TIOpi/ika W CONCPKAHHIO B COOTBETCTBHH C MPaBHIAMH H HOPMaMmH CaHUTapUH U
IPOTHBOIOXKAPHOH 3AIHTHI IOMENIEHHH, a TAKXKe MPHUIETAIONINX K HHM TEPPUTOPHIA.

1.2.Hacrosmee monoxenue omnpenenser HasHa4YeHWE, LeNH, 3a4a4yd, QYHKUHH, Mpasa,
OTBETCTBEHHOCTEH M OCHOBEI JiesTebHOCTH AXY.,

1.3.B coctaB AXY BXOJST CTPYKTYpHBIE N0/ipa3/ICNICHHS

- Cmyx0a IIaBHOTO HHKeHepa (9KCIUTyaTalHOHHO-TEXHHYeCKHi OTHEN, OTHEeN TIJIABHOTO
SHCPICTHKA, OTACI IIABHOTIO MEXaHHKa, IPYTINIA YY&Ta U KOHTPOJIs);

- OTHCI MarepHaNbHO-TEXHUYECKOTO CHAOKEHHS,

- TPaHCIIOPTHEIA OTAECH;

- OTJEe] OXpaHsl;

- XO3AHCTBECHHBIE CITYKOBI 10 KOPITycaM:;

- XO3AHCTBEHHBIC CITYXKOBI CTYIEHYECKOIO TOPOIKa;

- JloM yuéHpIx;

- 0asa oTaeix «Ob6ckasny;

- CHOPTHBHBI nareph «CeHHas Kyppsay.

1.4, AXY  ssiasercs CTPYKTYPHBIM NOApa3JicIeHueM JEmapTaMeHTa [0 Pa3BHTHIO
YHHBEPCHTETCKOTO KOMILIEKCA M CoHManbHON pabore (masee PYK u CP) ®enepansnoro
TOCYIapCTBEHHOrO GIOIKETHOTO 0GPA30BATENEHOTO YIPEKACHHS BEICIIEr0 obpasoBanus «TomMckmii
TOCYaPCTBEHHBIH YHHBEPCHTET CHCTEM YIPABJICHHS U panrosnekrporuku» (TYCYP), obpasyercs
HPHKA30M PEKTOPA ¥ HEMOCPEICTBEHHO MOTIHHAETCS IPOPEKTOPY yauBepcuTeTa o PYK u CP.

1.5. B cBoeit nmearensrocTH AXY PYKOBOICTBYETCSl JIEHCTBYIOIIHM 3aKOHOIATEILCTBOM
Poccniickoit ®enepanuu, Tomckoit o6nactn, [IpUKa3aMu U paclopsHKCHUAMH PEKTOpPa YHUBEPCHTETA
1 npopekropa no PYK u CP, VcraBom, KoiieKTHBHBIM moroBopoM, IlpaBumamu BHyTpeHHETrO
TPYOOBOIO pacropsaka, a Takyke HHBIMH JTOKaILHBIMH HOpMaTHBHBIMU aKkTamMu TYCVYP,

1.6. PykoBomctBo AXY OCYIIECTBISIETCS HAYaTbHUKOM, KOTODBIH HA3HAYACTCS HA JOKHOCTD
M 0CBOOOXKAAETCS OT JOJDKHOCTH IPHKA30M PEKTOpa yHHBEPCHUTETA.

1.7. Ha Bpemst orcyrcTBus Havampnuka AXY (KOMaHIMPOBKa, OTIYCK, GOJE3Hb U op.) ero
O0S3aHHOCTH  HCIOJNHAET JIHIO, HA3HAYCHHOE IIPHKAa30M  peKTOpa, KOTOpoe mpuobperaer
COOTBETCTBYIOIINE IPaBa M 00A3aHHOCTH M HECET OTBETCTBEHHOCTD 33 HAIEKALLEE HX UCTIOJTHEHHE,

2. OcHoBHBIE HallpaBJICHHA NeATEeIbHOCTH H 3aJgaum

2.1. AIMMHHCTPATHBHO-X03IHCTBEHHOE 00eCICUeH e JEATEIBHOCTH YHHUBEPCHTETA:

2.1.1 Texuuyeckoe 00CTy)KUBaHHE 31aHMI, IOMEILEHHH, 000pynoBanus (u¢pToB, BEHTHJISALHH,
1 KOHJHIMOHUPOBAHUSA) H HHXKEHEPHBIX CHCTEM (oromeHus, 3JIEKTPOCHAOKEHHUS, BOJOCHA0MEeHUsI,
BOZIOOTBE/IEHHSA), BEIBO3 MycOpa M yGOpKa TepPUTOPHiA.

2.1.2. TlnanupoBanwe, opraHu3amus M KOHTPOJIb TPOBEJCHUS TEKYIIEro OOCIyKHUBAHUS H
PEMOHTa 0OBEKTOB YHHBEPCHTETA.

2.1.3. CuabxeHue noapas/eneHuii YHHBEPCHTETA MEOCIIBIO, OCTENBLHBIMA TIPHHAUICIKHOCTSIMH,
XO3SHCTBEHHBIM MHBEHTAPEM, CPEJICTBAMH MeXaHH3aIHH TPpyJa H IPYTUMHU TOBAPaAMH.

2.1.4. Opraumsanys TpaHCIIOPTHOTO 06eCTICYeHHS..



2.1.5. Obecnieyerne 0xXpaHsl 0OBEKTOBR 1 COXPaHHOCTH COOCTBEHHOCTH YHHBEPCHTETA.

2.2,  OpraHu3alHOHHO-METOHYECKOE PYKOBOJCTBO M KOHTPOIb AEATEIBHOCTH CTPYKTYPHBIX
MOZPa3/ICICHUHl YHUBEPCUTETA IO BONPOCAM XO3SHCTBEHHOTO 00CITyKHBaHUS, PAIHOHATIBHOTO
HCIIOTIB30BaHMS MATePUAIBHEIX H (PHHAHCOBBIX PECYPCOB.

2.3. Kontpomp B mpenenax cBoell KOMICTEHIMH 3a COONIIOJICHHEM — CaHMTapHO-
TPOTHBOSITHACMUIECKOTO  PEXKHMMA, TPABH/I IIPOTHBONOKAPHOH Ge30MacHOCTH, HOPM TEXHHUKH
0e30MacHOCTH, CBOEBPEMEHHOE MPHHSTHE HEOOXOIHUMBIX MEp TpH BBLIABICHHH (AKTOB WX
HapyHIEHHUS.

2.4. IloAroToBKa H Mpe/ICTaBIICHHE PYKOBOJICTBY HH(OPMAIMOHHO-aHATNTHIECKHX MaTEPHAIIOB
0 COCTOSHHH M NCPCHCKTUBAX PasBUTHI MAaTEPHabHO-TEXHHYECKOTO O0ECIICYeHHS NesSTeTbHOCTH
YHUBEPCHTETa, pa3paboTKa NpeUIoKeHH Il [0 COBEPIICHCTBOBAHMIO CTPYKTYpeI AXY.,

2.5. YyacTHe B WOJATOTOBKE M WCIONHEHHH YIPAaBICHYCCKUX PELICHHH PYKOBOJACTBA TIO
BONpocaM aIMUHHCTPATHBHO-X03AHCTBCHHOIO 00€CTIeYeH S JEATCIbHOCTH YHHBEPCHTETA.

2,6. Benmemue mpeaycMOTPEHHOM NEHCTBYIOIMMH ~ HOPMATHRHO-TIPABOBEIMH  AKTAMH
COOTBETCTBYIOIIEH NOKYMEHTAIUH, NPEJOCTABIEHHE B YCTAHOBJICHHBIC CPOKH CTaTHCTHYECKOH H
HHOW MH(pOpManuK o gesreabHocTH AXY.,

2.7. Peluenne MHEBIX 3a1a4, CTOANINX Hepel YHHUBEPCHUTETOM.

3. ®yHkuuu

OcHoBubiME QyHKUHSIME AXY SBISIOTCS:

- IUIAHHPOBAHHUE, OpraHusallis M KOHTPOIb aJAMHHHCTPATHBHO-XO3SHCTBEHHOrO O6ecleyeHus
JESTETbHOCTH YHHUBEPCUTETA,

- TEXHMYECKOEe OOCIYy)KMBaHHE H OOECHEUCHHE HAIJIEKAIIEr0 COCTOSHMUS y4eOHBIX KOPITyCOB,
AKUIIBIX 311aHHHA OOIICKHUTHE M TOMEIUEHHH, B KOTOPHIX PacIoJIOKEHE!I y4eOHbIe ayJIHTOPHH,
1abopaTopuM, TMOApPA3NeNeHHs] yYHHBEPCHTETA B COOTBETCTBHH C IpaBUJIAMH W HOpPMaMu
MPOU3BOACTBCHHON CaHUTAPHHM M IIPOTHBOINOMKAPHOMN 3allThL, KOHTPOJIb 3a MCIPABHOCTBIO
000py/I0BaHHS HHIKEHEPHBIX CHCTEM (M TOB, OCBEIIEHHS, CHCTEM OTOIICHHMS, BEHTHIIANHH 1
ap.);

© YYacTHC B WHBCHTApHU3ALMM 3/aHHH, NOMEILCHHH, 0COpPYNOBAaHHA B IEJIIX KOHTPOJISL HX
COXPaHHOCTH H TEXHUYECKOT'O COCTOSHMUS;

- TEXHHYECKOe 00CIyKMBaHKE IIOMELICHHH, KOHTPO/Ib Ka4eCTBa BBITOTHEHUS PEMOHTHBIX paboT;

- IKCIUTyaTallis M CBOCBPEMEHHEIH PEMOHT TEXHHYECKOro 06Opya0BaHH, HMH)XCHEPHBIX CHCTEM,
Oecniepeboiinoe obecrieyenre yueGHBIX KHIBIX 3AHMI JJIEKTPOdHEPrUeH, TEMIOM, BOJOIH,
KOHTPOJIb 38 HX PAHOHAIEHBIM HCII0JIb30BAHHEM;

- obecrievyeHHe nompasjeNieHdll  YHHBEpCHTETa MeOeIIbIO,  XO3AHCTBEHHBIM  HHBEHTAPEM,
CPCACTBAMHI  MEXaHH3ALHMH HMHXCHEPHOr0 M YNpPaBICHYECKOrO TPYHa, KOHTPOJIb 3a HX
PAIlHOHAIEHBIM HCIIOJIB30BAHUEM, COXPAHHOCTBIO, IIPOBE/ICHHEM CBOEBPEMEHHOTO PEMOHTA;

- TIOArOTOBKA HEOOXOAMMBIX JOKYMEHTOB IS 3aKIFOUECHHUS JAOrOBOPOB Ha TPOBEIEHHE paboT u
OKa3aHHe yCIyr CTOPOHHUMH OpraHU3aldsaAMU;

- 3AKIOYCHHE IOrOBOPOB HA KOMIIEHCAIMIO KOMMYHATBHBIX PACXO/I0B Ul apeHIaTOpOB;

- KOHTPOJIb PAlHOHAIBHOrO PACXONOBAHHS MATEPHAOB M (DMHAHCOBLIX CPEICTB, BLIIEIAEMBIX
JUTA 00€CIIeYCHHS JKU3HENEATEIBHOCTH 3/[aHUI YHHBEPCUTETA,

- bnaroyctpoiictBo, o3encHenme, yGopka TCPPUTOPHH, XYI0XKECTBEHHOE odopMieHHe (acanos
3JIaHHII;

- OpraHu3allis TPaHCIIOPTHOTO OOeCmeYeHus MIEATEeNBHOCTH YHHBEPCHTETA, IIPH  OTCYTCTBHH
COOCTBEHHOTO HEOGXOIMMOr0 aBTOTPAHCIIOPTA MOATOTOBKA AOTOBOPOB Ha TPaHCIOPTHOE
o0ciTy)KMBaHAE CTOPOHHAMM OPraHH3AIHAMHE;

- OpraHusauusg u obecredenue paGoThl BaXT B Y4eOHBIX KOPIycax, OBIMIGKHTHIX H JPYTrux
00BEKTaX YHHBEPCHTETA,

- IIPOBCJICHAE NPOTHBOMOXKAPHEIX U TIPOTHBOIMUAEMHYECKHX MEPOTIPHSITHIA;



OCYIIECTBIICHHE B IpeJieax CBOSH KOMIIETEHIMH MHBIX (PYHKIHMH B COOTBETCTBHH C LEJIAMH H
3ajlayaMH YHUBEPCHUTETA.

4. O0s13aHHOCTH H npaBa

4.1. OGsasannocTH cOTPYAHUKOB AXY OTpaKeHbI B JOKHOCTHBIX HHCTPYKIHSIX.
42. B pamkax, Bo3noKeHHBIX Ha AXY 00s3aHHOCTEH, COTPYOHHKAM IIPEIOCTaBIISIOTCS

CIEAYOIIUE ITOJTHOMOYHA .

MoJiydyarh  IMOCTYHAKOINME B YHHBEPCHTET JIOKYMEHTBI M HHBle HH(OpMAalHOHHBIC
MaTepHallbl 110 CBOEMY NPOQUII0 AEATETLHOCTH IS O3HAKOMIIEHHS, CHCTEMATH3HPOBAHHOIO
y4eTa H HCII0JIb30BaHUA B paboTe;

3alpaliBarTh M I0JIy4aTh OT pykoBoauTens jenaprameHta no PYK w CP u gpyrux
CTPYKTYPHBIX IOApa3JelieHHH YHHMBEpcUTEeTa HH(GOpMANHIo, HEOOXOIUMYIO JUIS BBIMTOJHEHHS
BO3JIOXKEHHBIX HA HHUX 33724 i QYHKIHII;

OCYLICCTBIATL B IIpe/ienax CBOEH KOMIIETCHIIMH IPOBEPKY M KOOPAHHAIMIO JIEATETbHOCTH
CTPYKTYPHBIX HoJpa3/ie/ieHui o BOIIpOCAaM aJIMMHUCTPATHBHO-X035HCTBEHHOTO
obecrieuenus, O pe3yapTaTaX IIPOBEPOK MOKJIAABIBATE PYKOBOJHUTENIO JeNapTaMeHTa 110
PYK u CP;

BHOCHTH TIPCJUIOXKEHHSA [0 COBEPILEHCTBOBAHHIO (opM U MeTof0B paborel AXY
YHHBEPCHTETA B 1IEJIOM;

y4acTBOBAThL B 10J100pe U paccTaHOBKE KAPOB 110 CBOEMY IIPOMHIIO AeATEILHOCTH;

BHOCHTh MpPEUIOKEHHs pyKoBoauTeno aenapramenta mo PYK u CP mo noseiuenuro
KBTH(UKALMH, [0 MOOIIPEHUIO M HANOXKEHHIO B3BICKAHHH Ha COTPYAHHKOB AXY M apyrux
CTPYKTYPHBIX [OJIpa3/ie/IeHui YHHBEPCHTETA 10 CBOEMY MPO(HIIIO JeATEIBHOCTH;

y4acTBOBaThE B COBCHIAHHAX ITpH pacCMOTPEHHUH BOIIPOCOB XO034MUCTBEHHOTO
obecreyeHus aeATeILHOCTH YHHBCPCHUTETA.

5. OTBEeTCTBEHHOCTD

5.1. OrBeTCTBEHHOCTh 3a HajUIeXkalllee M CBOCBpeMEHHOe BbimonHeHHEe AXY  (QyHKLHIL,

NPEAYCMOTPEHHBIX HACTOAIIUM IIOJIOKEHHEM, HECET PYKOBOOHUTEIE ITOAPA3ACIICHU.

5.2. Ha pykoBojuTesis moJpa3sieieHus BO3JIaraeTes epcoHabHas OTBETCTBEHHOCTD 3a:
OpraHM3aluIo  JEeATeNbHOCTH AXY 110 BBIIONHEHHIO 3a7a4 H  (DYHKIMH, BO3JIOMKEHHBIX
Opa3/IeJIeHus;

OpraHu3aluio B AXY OINepaTWBHOH M KayeCTBEHHON MOATOTOBKH U HCTIONHEHHS JOKYMEHTOB,
BEJICHUE NICTIONPOM3BOJICTBA B COOTBETCTBUH C ACHCTBYIONIMMH IIPaBHJIAMH U HHCTPYKIHAMHU;
cobJtoenne coTpyAHuKaMi AXY TpyI0BO# M NPOU3BOICTREHHON AHCIIHIIIHHEL

ofecneueHne COXPaHHOCTH HMYIIECTBA, 3aKPEIUIEHHOTO 3a MOJPA3ICICHHSIMHA, H COOMIOIEHHE
IPaBUII ITO’KApHOH Oe301MacHOCTH;

110160p, PacCTaHOBKY U JESTEIBHOCTE COTPYAHUKOB AXY;

COOTBETCTBHC 3aKOHOIATCILCTBY BH3HUPYEMBIX KM IPOEKTOB IPHKA30B, WHCTPYKIMIA,
IIOJIOKCHHH, MOCTAHOBICHUHN H APYTUX JOKYMEHTOB.

5.3. OTBeTCTBEHHOCTH COTPYAHUKOB AXY yCTaHABIHBAETCS MX TODKHOCTHBIMH HUHCTPYKIUSAMH,

6. PykoBoCTBO H OPraHH3aMOHHAS CTPYKTYpa

6.1. PykoBoactBo u opraHmsanmonHas ctpykTypa AXY 06pasyercsi B COOTBETCTBUM CO

[ITAaTHBIM pacnucanueM. PykoBoactBo AXY ocymecTsisgercs HadaapHHKOM AXY.



6.2. Tlonoxenuss o mompasgenenusx AXY (cmyx6ax, oThenax M Ip.) COMNACOBHIBACTCS
PYKOBOJMTEJIEM  TOJPA3AEIEHHS. M YTBEPXK/ACTCA PEKTOPOM YHHBEPCHTETa, a pacnpenencHue
00s3aHHOCTEH  MeXKTy  pabOTHHKAMH [IOApa3s/IeIeHUs]  OCYIUECTBISETCS  JOJDKHOCTHBIMH
MHCTPYKIHAMH, YTBEPIK/ACMBIMH PEKTOPOM YHHBEPCHTETA.

6.3. Cxema opraHM3anHOHHOIM CTPYKTypbl AXY mpusesieHa na puc. 1 ITpuoxenus.

7. B3auMoOTHOMIEeHHH

2.1 AXY  ocymecTBISET CBOIO  AEATENBHOCTH BO B3aUMONEHCTBHM C JPYIHMH
lHoApaszaeneHusaMu nenapramenta no PYK u CP: oTnenoM KamuTaasHOTO CTPOMTEBCTBA, OT/IEIOM
110 YHPaBJICHUIO MMYIIECTBOM, CITyk00i1 0OXpaHs! Tpy/Ia.

1.2. AXY  B3auMopeiicTByeT ¢ [OJpasAC/ICHUsAMHE  JenlapTaMeHTa  yIpaBieHUS |
cTparernieckoro  pasgutua  TYCVYP:  cmyxGoit  6esomacHocT, VIPaBJICHHEM CBA3H H
KOMMYHHKaIMH, pUHAHCOBBIM yripaBiieHueM, IOPUAMYECKOH CITy k001 1o Bompocam:

- obecrieyenus GecriepeGoiiHON paGoTHI cucteM M CPEICTB NPOTHBOIOKAPHON 3aIUTEl, CHCTEM
BHJICOHAOMIOIEHHs, COBMIOICH S TpaBUJI TIPOTHBONOKAPHOH O€30MaCHOCTH, HOPM TEXHHKH
0€30MacHOCTH, CBOCBPEMEHHOE NPUHATHE HEOOXOIAMBIX MEp TIpPH BBIIBICHHH (AKTOB HX
HapyIIeHNS,

- CBA3H M KOMMYHWKALMH, CEPBHUCA BBIYHCIHTENLHOH TEXHHKH M TEXHUUECKOIO o0cyKHBaHUs
KOMIUIEKCHOH CHCTEMBI 6€30IIaCHOCTH YHHBEPCHTETA,

- IUIAHMPOBAHUS (PUHAHCOBBIX CPEJICTB, 06ECTICUNBAIOIIMX NEATEBHOCTE AXY;

- PAlMOHATIBHOr0  pacXoJ0BaHHs MATepPHATOB M (DHHAHCOBBIX CPEICTB, BhLIEIACMbIX IS
o0ecreyeH st JKU3HEAEATSTEHOCTH 31aH it YHHBEPCHTETA,;

- MHBCHTApU3ALMH 3/1aHHH, NMOMEIICHH, 000pY/I0BAHHSA B IENIAX KOHTPOJIA UX COXPAHHOCTH U
TEXHHYECKOTO COCTOSHUS;

- TOArOTOBKM HEOOXOAMMBIX JIOKYMEHTOB JiIsi KOHTPAKTHOM cinykObl B cepe 3aKyImoK TOBApPOB,
paboT, yciyr, [ 3aKIIOYeHHS BIOC/IEICTBHH JOTOBOPOB Ha IIPOBEJAcHHE PaboT M OKazaHue
YCIIyT CTOPOHHHMH OpraHu3aIlisIMH,

8. UMyI1ecTBO U HCTOYHHKH (puHaHCcHpOBaHM

8.1. ®HHAHCOBBIMHU HUCTOYHUKAMHU, 00ECTICUNBAIONUMH IeSTeILHOCTE AXY, gpnsiores:

- CpeicTBa CyOCHAMHM Ha BEINOJHEHHE TOCYIAPCTBEHHBIX 3alaHddl M cpeacTtsa  OT
NpCANPUHAMATENLCKOH  IEATEIBHOCTH B COOTBETCTBHH C  PELICHHAMH YUBHOTO  CcOBeTa
YHHBEPCHTETA,

-~ HHBIC IIOCTYIUICHH, HE 3alIPEUICHHBIE ACHCTBYIONMM 3aKOHOIATEILCTROM PD.

8.2. OcnoBHele (oHIBI M MHOE MMymecTEo AXY SBISIOTCS (enepanbHOil COOCTBEHHOCTBIO,
SaKpCIUICHBI 33 yHMBEPCHTETOM Ha TIpaBe ONEPATHBHOTO YNpPABICHHA W HaxXoJATCs Ha
OTBETCTBEHHOM XPAHCHUHN y MaTCPHAIILHO OTBETCTBEHHBIX JIMII TIojpasesienuii AXY.,

8.3. Hauanbuuk AXY opranusyer oGecrieuene AOCTOBEPHOrO y4era W COXPaHHOCTH TOBApHO-
MaTCpHAIbHBIX  [EHHOCTCH, 3aKPETUICHHBIX 3a MaTePHATbHO  OTBETCTBEHHBIMH JUIaMH
noapasjaeneHuit AXY,

8.4. Corpymuukun AXY 06s3aHBI HCIOIB30BATH UMYIIECTBO OEpe’KHO W 3KOHOMHO H B
COOTBETCTBHH C €r0 LIETeBbIM HA3HAUYCHHEM,

COI'TACOBAHO:
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[Ipunosxenue

Puc. 1 Cxema opranmsauuonnoii CTPYKTYpbl AXY
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