Pyl e

MHAHHCTEPCTBO HAYKH H BbicHIero 06pa3oBanus Poccuiickoit @egepanun

denepalbHOE TOCYAaPCTBEHHOE OHO/UKETHOE 00pa30BaTENbHOC YIPEKACHHE
BBICIIIETO 0Opa3zoBaHus

«TOMCKHWM TOCYIAPCTBEHHBIA YHUBEPCUTET CUCTEM
YIIPABJEHUS U PAITMODJEKTPOHUKH» (TYCYP)

19

MOJOXEHUE OF YYEGHOM YIIPABJIEHNA

II11 IO VY - 2019

2019



1. OBIIIUE NOJOXKEHUWS

1.1. Hactosmee Tonoxenne 06 ygednom ynpapienun (YY) onpe/ienseT NpaBoBbIC,
OpTaHW3alMOHHEIC M OSKOHOMUYECKHE OCHOBBI JICATEIBHOCTH VY B denepalbHoM
roCyapCTBEHHOM OHOJUKETHOM 00pa3oBaTeIBHOM YUPEKICHUA BBICHIEIO o0pa3oBaHus
«ToMCKHii TOCYIapCTBEHHBIN YHMBEPCUTET CUCTEM YNPABICHHUA W PATHOIICKTPOHUKID
(maniee — YHHBEPCHUTET).

1.2. Ionoxenue pazpaborano Ha ocHoBe DeaepanbHOro 3aKoHa OT 29.12.2012 1. Ne
273-®3 «06 obpasosanun B Poccumitckoit ®emepaimmny, I[lopsmxa opranusauuu u
OCYIIECTBICHH 00pa3oBaTeNbHON AEATENLHOCTH 110 o0pa3oBaTenbHBIM IPOrpaMMaM
BhiciIero 00pa3oBpaHus - IporpamMMam OakanaBpuarta, IpOrpaMMaM  CICUHATUTETA,
MpOrpaMMaM MarucTpaTypbl, YTBEPXKJIEHHOTO mMpuKkasoM MumucTepeTsa obpazoBanus U
nayku Poccuiickoit @enepanmu ot 05.04.2017 N 301, Tpynosoro konexca Poccutickoi
denepanuu 1 YcTaBa yHUBEPCHTETA.

1.3. YV gBngercd CTPYKTYPHBIM IIOApa3fe/ICeHUEM [ICTapTaMeHTa 00pa3oBaHUs
TYCVYP u He pasgeTcs OPUINIECKUM JTHLIOM.

14. VYV B cBoeil  [JeATENLHOCTH  PYKOBOIACTBYETCS — ACHCTBYIOMIMM
3aKOHO/ATEIBCTBOM Poccuifckoit @enepainy B 001acT 00pa3oBaHud, VYerasom TYCVYP,
PEMICHUSAME DEKTOpa, YHeHOro coBeTa M HOPMATHUBHO-METOXMHYECKUMHU JIOKyMEHTAMH
VHUBEPCUTETA, B TOM HHC/IE CHCTEMbI MEHC/UKMEHTA KaueCTBa YHHBCPCUTETA.

1.5. Pyxosoacto paboToit YY OCYHIECTBIACT HAYaIbHHUK VYV, KOTOpBIH
HETOCPEICTBEHHO MOMUMHAETCA AUPEKTOPY AETapTaMeHTa obpazoBaHus.

1.6. 1lItaTHOE pacnucaHye OT/ENA COCTABISETCS M yTBEPKAACTCS B YCTAHOBICHHOM
B YHHBEPCHUTETE MOPSIJIKE.

1.7. VYV MOkeT ObITh JTUKBUIMPOBAHO, PEOPraHU30BAHO WM IEPCHMCHOBAHO

PUKAa30M PEKTOPA.

2. OCHOBHBIE HATIPABJEHUSA JESATEJILHOCTH U 3AIAYH

2.1. OCHOBHBIMY HAIPABICHUAMY ASTENbHOCTH Y'Y SBISIOTCA aIMHHACTPATHBHO-
YIIpaBJIeHYeCKas, OpraHU3alMOHHAA U AaHATUTHYCCKAS.
2.2. OcHOBHBIMHM 3aia4aMu Y'Y SIBIISIOTCA:
e opraHu3alls yueOHOro Ipouecca By3a,
e KoopauHalys  yueObHOM M OpraHU3alMOHHO-METOIMYECCKON paboThl

npoq)eccopCKO-npenonaB aTeJILCKOro cocrapa YHUBEPCHUTCTA,



e MOHHTOPHHT 06PA30BATEIBHOTO MPOIECCca M 0OECTICUCHUE UCTIONB30BAHIA €r0
pe3yJIbTaTOB Ul IPHHSTAS YIIPABICHYSCKIX PEIICHUHM;

e KoopauHAIMA pabOTEl B OTHOLICHUH KOHTHHICHTA o0y4aromuxcsi.

3. ®YHKIIMHU
B COOTBETCTBHY C 3ajla4aMi yueOHOE YIPABJICHHE BRIIIONHAET ClIeylomue QyHKIMH:

3.1. Opranusanys ¥ IIaHAPOBaHue y4eOdHOoro rmpouecca.

3.2. KoopauHauus AeATeILHOCTH (haKylbTeToOB, APYTHX yueOHBIX MOJpa3eIeHuUH,
0 opraHusalMyE ydueOGHOro Mporecca Ha OCHOBE (EepajibHBIX —I'OCYAAPCTBEHHBIX
0Gpa3oBaTebHBIX CTAaHIaPTOB, OCHOBHBIX 00pa30BaTE/IbHBIX MPOrPAMM, yueOHBIX TUIAHOB
CIeIMATBHOCTEHN 1 HAIPABIEHHH TI0/IrOTOBKH PasTMYHBIX (HOPM M TEXHOOTHH o0yueHwus.

3.3. MopMupOBaHHE MPENIOKEHUA 110 COBEPUICHCTBOBAHUIO yueOHOro mpouecca u
BBIHECEHME MX Ha 00CYK/EHHE PyKOBOICTBA YHUBEPCUTETA H Y USHOIO COBETA.

3.4. TlogroToBKa W TpeOCTaBIeHHE HEOOXOIMMBIX CTaTHCTUYECKHX W JPYTHX
CBEJICHMH B BBILICCTOSLIME OPTAHU3ALNHN, CBOCBPEMEHHOC HHPOPMHPOBAHUC CTPYKTYPHBIX
MOApasACIeHHH O PEIICHUAX BBILIECTOALIMX OPraHU3alyMi 110 y4eOHO-METOAMYECKUM
BOITPOCAM.

3.5. TIOATOTOBKA K TPOBEJEHNIO OOLICYHHBEPCUTETCKUX MEPOIIPHATHH yueOHOTO |
y4eOHO-METOIMUECKOTO XapaKTepa.

3.6. Pacuer urraros ITT1C u YBII u yueGHON Harpy3KH.

3.7. Opranusanuonno-ydednas pabora.

3.8, Opranu3arys paboTHl [0 COCTABIEHUIO PACIIMCAHNA 3AHATHA U MPOMEIKY TOYHOM
aTTecTalluu.

3.9. OpraHu3alMoOHHO-METOAMUECKOE U HHHOPMALMOHHOE obecrieueHNE TIOArOTOBKH
M PEATM3ALMA TIPOLEIYP JIUICH3MPOBAHHA W aKKPEAUTALMH OTACIBHBIX o6pa3oBaTeIbHBIX
nporpamm 1 TYCYP kak 06pa30BaTeIbHOr0 yIPEHKACHHA.

3.10. IToBbIenne KauecTBa obpasosanus Beimycknukos TYCYP.

3.11. OTkpbITHE, OpraHu3anMs paboTbl ¥ PasBUTHE Gazospix kadenp TYCVYP ¢
[EJIBIO TIOBBIILIEHKS NPO(PECCHOHATBHON MOTOTOBKH CTY ICHTOB TYCYP.

3.12. OpraHu3anOHHO-METOANIECKAS paboTa 110 IUTAHUPOBAHMIO W TIPOBEICHUIO
MPaKTHUK.

3.10. Opramusauus padorsl I'OK.

3.11. Opranusanus TEXHOJIOTHI TPYNIIOBOTO MPOCKTHOTO o0yueHus.

3.12. Obecrieuenue yuedbHoro npouecca yueGHO-METOANIECKOH 0Ky MEHTaUEH.

3.13. KoopauHaius paboThl Hay4HO-METOANICCKOTO coBeTa.



3.14. KOHTpOJb MCTIOMB30BAHUS Ay AUTOPHOTO (POHIA, Er0 ONTHMU3AIMH,

3.15. Opranusanus KOHKYPCOB Ha CTyjeHdeckue cruneHamu u rpantel 11O ot
IToneuuTeIbCKOrO COBETA YHUBEPCUTETA.

3.16. AHanu3 HOPMAaTHBHON MPABOBOM JOKYMEHTALMH B 0071aCTH 00pasoBaHm.

3.17. ComnpoBOKJeHHE U KOHTPOJIb M3JAHHS DPACHOPSIMTEIBHBIX TOKYMEHTOB I10
JBHKCHHUIO KOHTUHI€HTA CTYICHTOB.

3.18. PaspaboTka JIOKQJIBHBIX HOPMAaTHBHBIX, METOJMYECKUX H CIIPABOYHBIX
MaTEPHUAJIOB 0 TOKYMEHTAIMOHHOMY OOECIIEUEHMIO JIBHIKEHUS KOHTHHICHTA CTy ICHTOB.

3.19. Yyer KOHTHMHIEHTA CTYJCHTOB; AHAIW3 W IPOTHO3UPOBAHHME CTPYKTYPBI U
JTAHAMMKYN KOHTUHI€HTA CTYIEHTOB.

3.20. T1oAroToBKa ¥ NPEJOCTABICHHE YUPEIUTENIO OTIETOB Mo Gopme deepanbHoro
cratuctigeckoro Habmogenns Ne BITO-1 «Cseenust 00 opraHu3aluy, OCyIIECTBIIAIOMEH
00pa3oBaTENbHYI0  ACATeILHOCT 110 00pa3oBaTeNIbHBIM  IIPOrpamMMaM  BBICLIETO
oOpasosaHus — TmporpamMMaM OakajiaBpyara, NporpaMMam CIEIHalUTeTa, MporpaMmam
MarvmcTpaTypbi».

3.21. IToAroToBKa 1 MPEAOCTABICHUE YUPEIUTEIIO 0TYETOB 110 (hopme «MOHUTOPHHT
[0 OCHOBHBIM HAIPABICHUSIM JEATEIbHOCTH 00pa30BaTeIbHOW OpraHU3alliy BBICLIETO
obpasosanus (hpopma Ne 1-MOHUTOPUHT)».

3.22. TToAroToOBKa M MPENOCTABICHUE YYPEIMTEII0 OTUETOB O CaMOOOC/IeIOBaHNH
JICATEEHOCTH YHUBEPCHTETA.

3.23. KoHTpomrb WCHOJIHEHUS TOCYIapCTBEHHOIO  3a/laHMs Ha  OKa3aHWe
roCyJapCcTBEHHBIX 00pa3oBaTeNbHBIX yCiyr. GopMUpOBaHHE U NPEAOCTABICHUEC OpraHam
rOCY/IApCTBEHHOM BIAaCTH OTYETOB 00 WCIIOJHEHWH TOCYJApCTBEHHOIO 3alaHus Ha
OKa3aHHe rOCYJIAPCTBEHHBIX YCIyT (BBINOJHEHHE padoT).

3.24. @opmupoBaHue TNPEUIOKEHHH MO  COBEPIIEHCTBOBAHHMIO  CHUCTCMBEI
COMPOBOKICHMSI H MOHUTOPHHTA 00pa3oBaTELHOTO MpoLecca.

3.25. CompoBOXIEHAE TMOATOTOBKM IPHKA30B O HA3HAYECHMM TIOCYAApCTBEHHOH

aKﬂlleMHIIeCKOﬁ CTUIICH/JUH CTyIEHTAaM.

4. YIIPABJIEHUE U KOHTPOJIb
4.1. PykoBojacTBO paboroi YV OCYILISCTBISET HAYallbHUK YIIPaBJICHWA, KOTOPBIA
HasHauaeTrcd W OocBoOOXmaercs oT paboThl MPHUKa30M PEKTopa M0 MNPEACTaBICHHIO

JUpEKTOpa Je€napTaMEHTa 06pa3013aH1m Ha OCHOBaHMH 3aKJIQYEHHOIO0 TPYIOBOI'O

JIOTOBOPA.



4.2. Havyamenuk YY J0MKeH MMeTh Beiciiee TpodeccronanbHoe o0pazoBaHue Mo
crienpanbrocTH «"OCYapCTBEHHOE M MYHMLMIIANBHOE yrpaBieHuey, «MeHemKMeHT,
«YIpaBlIeHne IepcoHaioM» M CTax paboThl He MeHee 3 JIET WM BbICIICC
npodeccronatbHoe 06pasoBaHue M JIOTOJIHUTENLHOE MPO(ECCHOHATLHOE o0Opa3oBaHHE B
06NIaCTH TOCYIAPCTBEHHOT0 ¥ MyHHIMIIAIBHOTO YIPABICHNS, MEHE/DKMEHTA 1 9KOHOMHUKH,
¥ cTaxk paboThl HE MeHee 3 JICT.

4.3. Bo BpeMs OTCYTCTBUs HauaibHMKa Y'Y TIpH HEOOXOIMMOCTH €ro 0043aHHOCTH
BBLINIOJTHSAET JIMIO, HA3HAYAEMOE B YCTAHOBIEHHOM TIOPSA/KE TI0 COTJacoBaHuiO ¢
HAYaJILHUKOM YUeOHOr O YIIPaBICHUs.

4.4. TlpaBa W OTBETCTBEHHOCTb CBA3aHbI C BBITIOJIHEHHEM MOJPA3JICTICHICM Cro
QyHKIMEH W YCTAHOBJIEHBI 4YEpe3 [paBa M OTBETCTBEHHOCTH HAYANbHHKA YV n
COTPYIHHKOB  IIOAPA3CNeHNs, M3IOKCHHBIE B  COOTBETCTBYIOIIMX  JOJDKHOCTHBIX
WHCTPYKIHUSAX.

4.5. Hauaneuuk YV HeceT JHYHYK OTBETCTBEHHOCTH 3a BBLITIOJIHEHNE BO3JIOKEHHBIX
Ha To/[pa3Aelenue 3a/1ad, PEyCMOTPEHHBIX J@HHBIM T10/I0/KEHHEM, B TOM YHCIIC 3a:

- JIOCTOBEPHOCTh  JOKYMEHTAIlM{,  [OATOTABIMBAEMOH  TOJPA3JCTICHHEM,
MPaBUIBLHOCTE TPUMEHEHNS HHCTPYKLH, TONTOKEHIH CTO;

- PALMOHAJIFHYIO OPraHU3ALMIO TPYIa COTPYAHNUKOB IOAPA3/IC/ICHHS;

- COCTOSHME TPYIOBON JHUCLMIUIHHEL, paboTy ¢ Kaapamu;

- COCTOSTHHE OXPaHBI TPy/ia U O€30MaCHOCTH;

- METPOJIOTHYECKOE o0ecIieueHre padoT;

- TOCTIDKEHME 11eTiel B 001acTH KauecTBa Ha YPOBHE TO/IPa3/Ie/ICHHS,

- JOJI’KHOCTHLIC 00513aHHOCTH COTPYOHHUKOB OTACIA.

5. AMYIIECTBO U UCTOYHUKU ®PUHAHCHPOBAHHA
5 1. (UHAHCOBBIMM HCTOYHMKAMH, OOGECIEUMBAIONIUME JICATEIBHOCTE YV,
SBJISIIOTCS CpeficTBa CyOCHIMM Ha BhIOJNHEHHEe I'3, cpeicrsa OT NPUHOCAIIEH H10XOJ
NEeATEAbHOCTH W WHBIE  MOCTYIUIGHWs,  HE  3alpElICHHBIC  JICHCTBYIOIIMM

3aKOHO1aTeNbCTBOM PO,

5.2. VYV pasMemiaercs Ha 3aKperUICHHBIX I[IPHKAa30M (pacmopsKeHHEM) pekropa

YHHBEPCHUTETA ILIOMAIAX.

5.3. OcHoBHble QGOHAB W HWHOE HMYIIECTBO YV SBISIOTCH benepanbHOMI

COOCTBEHHOCTRIO, 3aKPEIVIEHBI 38 YHUBEPCUTETOM Ha IpaBe ONEPATHBHOTO yNpaBJiCHUA H



HAXOIATCA HAa OTBETCTBEHHOM XPaHEHMM Y MaTepHaibHO OTBeTcTBEHHOTrO muua (MOJI)
YV.

5.4, HauanpHuk YV opraamsyer obecredenne JIOCTOBEPHOTO YyU€Ta H COXPaHHOCTH
TOBAPHO-MATEPUAIBHEIX LIEHHOCTEH, 3aKpemieHHbrx 3a MOJI y4eOHOro yIpasJeHHS.

5.6. Corpyanuku YV o06s3aHBl KCII0B30BaTE WUMYLIECTBO OT/E/a OepexHo U

3KOHOMHO W B COOTBETCTBHMHU C €r'0 LICITCBBIM HA3HAYCHHUCM.
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