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1. OBUIHE NNOJIOKEHHA

1.1.  HMpumudeckas cnyx0ba, wuMenyemas B jganeHeitwem  «Coymda»,  (enepansnoro
rocyJapcTBeHHOro OHKEeTHOro 06pa30BaTeNLHOrO YUpekKIEHHS BbicLiero oOpaszoBaHHa «ToOMCKHEH
rocyJapcTBeHHBLIH YHHBEPCHTET CHCTEM YIPaBICHHA M pPalIHOYIEKTpOHHKH», jdanee «TYCYP» wau
« Y HHBEPCHTET», ABJISETCA CTPYKTYPHBIM noapasaeneunem TYCYP.

1.2. CnymGa He ABNACTCA IOPHAMYMECKHM JTHIIOM.

1.3. Cnyxba tepputopHansHo pacnonaraercda B [TYCYP w uMmeer ajpec aId  [OYTOBOH
Koppecniontenunn: 634050, r. Tomck, np. Jlennna, 40, TYCYP, IOpuanueckan ciymoda.

1.4, Cnywba B cBoell IEATEJIBHOCTH PYKOBOJACTBYETCH JEHCTBYIOIIMM 3aKOHOJATENBCTBOM
Poccuiickoit ®enepauun, Ycrapom TYCYP, pemennsamu pextopa, YueHoro copera W HOPMATHBHO-
METO/IHYECKUMH  JOKYMEHTAMH YHHBEPCHTETa, B TOM 4HCIE CHCTEMBl MEHEIKMEHTa Ka4ecTra
YHHBEpPCHTETA, HACTORILMM [lo10KEHHEM H HHBIMH JIOKANIBHBIMH aKTAMH Y HHBEPCHTETA

1.5. Peopranusauns u muksunanus CnyxObl npoM3BOAKMTCA B MOPAJIKE, YCTAHOBICHHOM Y CTaBOM
TYCYPE.

2. OCHOBHBIE HATIPABJIEHHA JEATE/IBHOCTH H 3AJAYH

2.1. OcHoBHBEIM HanpabicHHeM JesTenvHocTH CrnyxObl SBASETCH YKPENIEHHE 3aKOHHOCTH B
JiesiTebHOCTH YHHBepcHTeTa, ero (JHINAI0B H NpeICTABATEILCTB, HHBIX CTPYKTYPHBIX N0JIpa3ieneHHi.

2.2. Cnymba pemaeT caeayouHe 3a1aqu:

2.2.1. aKTHBHOE HCMO/JB30BAHHE MPABOBBIX CPEACTB JUIA YKPENIEHHA XO3AHCTBCHHOIOD pacyeTa,
yAyJIIeHHA IKOHOMHYECKHX nokasarenei padoTsl Y HHBEpCHTETA;

2.2.2. yuacTHe B pa3paboTKe M OCYIUECTBIGHHH Mep, Halpas/leHHbIX Ha colmojaeHue
rocyIapcTBCHHOH W JOTOBOPHOH JIHCUHIUIHHBI, OPraHW3aiuio O00pedbl ¢ XMIIEHMAMH, HAPYIICHHAMH
IPa/IaHCKOTO, TPY/I0BOTO, JKHIHIIHOTO H APYTOTO 3aKOHO/IaTeNbCTRA;

2.2.3. 3aWMTa NpaB M 3aKOHHBLIX HHTEPECOB YHHBEPCHTETA, €ro (QUIHANOB H NpPeACTaBHTENBCTH,
HHBIX CTPYKTYPHBIX NOJpa3Ie/ieHHil.

3 OYHKIIHH

3.1. Ina peanuzauun ceoux 3auad Ciymba ocyulecTiseT cneayomie HpyHKIHM:

3.1.1. npoeepseT cOOTBETCTBHE TPeDOBAHHAM 3aKOHO/ATENLCTBA [PEACTABNAEMBIX HAa MOIMHCH
PEKTOPY M MpOpeKTOpaM YHHBEPCHTETA, MPOEKTOB IMPHKA30B, HHCTPYKUHHA, [OJOKEHHH H JAPYIHX
JOKYMEHTOB IPaBOBOrD XapakTepa, a TAKKe BHIHPYET HX;

3.1.2. ocyulecTeiAseT KOHTPOIbL 3a COOTBETCTBHEM TpeOOBAHHAM 3aKOHOJATENLCTBA NPHKAa3OB H
APYTHX JIOKATBHBIX AKTOB, HITAHHBIX PYKOBOIMTENAMH CTPYKTYPHBIX nojpaijiencHdil YHupepcuTeTa,
ero PHIHAIOB H NPEICTABHTENBCTE, H IPHHHMAET MEPhl K H3IMEHEHHIO HIIH OTMEHE AKTOB, H3JaHHBIX C
HApYIIEHHEM JIeHCTRYIOLLErO 3aKOHO,1aTe/ILCTBA;

3.1.3. noaroTaBIHBacT COBMECTHO ¢ JApYruMH nojpasiaeneHusmu TYCYPa npeanokenns o0
H3MEHEHHH JeHCTBYIOUIHX HIH OTMeHe (DaKTHUECKH YTPaTHBUIMX CHIIY NPHKA30B W JPYIUX JOKAIBHBIX
aKTOB, H31aHHBIX B Y HHBEPCHTETE!

3.1.4, NpHHHMAET Y4YacTHE B NOArOTOBKE H JAKIKOHEHHH KOJIEKTHBHLIX JIOFOBOPOB, a TAKKE B
pa3paboTKe H OCYIIECTBICHHH MEPOTIPHATHIL M0 YKPEIUIEHHIO TPYA0BOH AMCUMILIHHEL B Y HHEEPCHTETE:

3.1.5. yyacTBYeT B NOATOTOBKE MPAMIAHCKO-TIPABOBLIX (TPYJOBLIX U T.J1.) IOTOBOPOB H BH3HUPYET HX;

3.1.6. opranu3yeT W BEIET NPETEHIHOHHYK padoTy, OCYILECTBIAET METOHYECKOEe PYKOBOICTBO
aToi  paboroii, ecnH oHa BeldeTcd nogpazaeneHHMaMH  YHuBepcHTETa, ero (puiaManzamMH M
npeAcTaBHTEILCTBAMH;

3.1.7. npeacrasiser B yCTAHOBJICHHOM MOPHKe HHTEpeckl Y HHBEpCHTETA B cyaax (apOHTpakHOM,
oOuIel IOPHCIHKLHH, TPETeHCKOM M T.J1.), @ TAKHKE B IPYIHX OpraHax, B TOM YHCJIE NMPaBOOXPaHHTE/IbHLIX
— MPOKYparype, NOJHIHH, BHEBEAOMCTBEHHON OXpaHe, MHIHIIHBIX H TPYI0BLIX HHCIEKIHAX W T.JI. IpH
PAcCMOTPEHHH TPABOBLIX BOMIPOCOR;



3.1.8. obobmaer H aHATM3IMPYET pe3yNbTaThl pAcCMOTpPeHHs cyaeDHBIX H apOMTpaXHBIX 1en, a
COBMECTHO € JIPYIHMH CTPYKTYPHBIMH [OAPA3IS/ICHHAMH — PeIyIbTaThl PACcCMOTPEHHS [IpPeTeHIHI,
MPaKTHKY 3aK/IIOY€HHA W HCIOJHEHHA [PAMIAHCKO-TIPABOBLIX JOIOBOPOB, NpPeCTaBIseT PEKTOpY
npeanokenns ob yeTpaHeHHH BLIABIEHHBIX HEJOCTATKOR;

3.1.9. yyacTBYeT B IIOJIOTOBKE IPOCKTOB JIOKAILHBIX aKTOB, pa3dpabaThiBacMBIX Y HHBEPCHTETOM,
MyTeM BbLIAYH 3AKTHOMEHHH 110 HAIBAHHBIM [IPOCKTAM.

3.1.10. naet aaMHHHMCTPAUMK YHHBEPCHTETA KOHCYIbTAUMH, 3aKIKOYEHHUS, CIPABKH N0 [PABOBLIM
BOIMPOCaM, BO3HHKaOWKM B jestensHocTH TYCYP:

3.1.11. oka3selBaeT MpaBOBYID MOMOIIL pabDOTHHKaM H CTyJeHTaM YHHBEPCHTETA MO BOMpOCAM.
CBA3AHHBIM ¢ X pabotoii H yueboii B TYCYP;

3.1.12. noaroTaBnMBaeT ¢ y4acTHeM JIpYrux nojpasiencHuii MarepHaisl 0 XMINEHHAX, pacTparax,
HeJ0CTa4ax v 00 HHBIX NPaBOHAPYIIEHWAX JUTA NMEPeIait cIeACTBEHHBIM H CyAe0OHBIM OpraHamM, a TaKkKe
NPHHHMAET MEPBI K BOIMELIEHHIO yillepda, MpHYHHEHHOTO Y HHUBEPCHTETY;

3.1.13. opraHuizyeT CHCTEMATH3UPOBaHHLIH YYET W XpaHEeHHe MNOCTYNAKMIHX B YHHBEpCHTET
pelieHuit  CyJ0B, [OKYMEHTOB HHBIX TIPABOOXPAHHTENbHBIX OpPTaHOB, JKMIHLUIHBIX H TPYIOBBIX
HHCMEeKLHIT;

3.1.14. opranusyer AeATENLHOCTE YHHBEpPCHTETA B 00/NacTH pazMellcHHA 3aKYNOK [T HY#®]
YHuBepcHTEeTa B COOTBETCTBHM ¢ JICHCTBYIOLIMM 3aKOHO/ATENLCTBOM (HA MOMEHT YTBEpK/IeHHS
Hactodmero IlonoxeHus ykasaHHas ACATENLHOCTH pernaMedTupyerca Penepaibibiv 3akonom ot 05
anpens 2013 r. N44-03 «0 wourpaxrHoit cucreme B cdepe sakynok Topapos, pabot, ycayr s
obecrieyeHHs rocy1apCTBEHHBIX H MYHHIHIANBHBIX HYKI»).

3.2. B cocras IOpuanueckoii cnyx0b Bxoaut KontpaktHaa ciyxba TYCYP

4. ¥IIPABJIEHHE H KOHTPOJIb

4.1. lloscennesnoe ynpasnenue pabotoii CnyxOwl ocyulecTBAseT e¢ HaYaIbLHHK, AelcTByOWMIT B
COOTBETCTBHH ¢ Ycrasom YHHBepcHTeTa, peiieHusmu Yuenoro Copera, NPHKa3aMH H PacniopaxeHHAMH
peKTOpa, HHLIMH JIOKAILHBIMH HOPMATHBHBIMH aKTaMH W 3akoHoAaTenbeTBoM Pd.

4.2. llpn ocywectsnenun cpoux ynxuni Cnyxba HENOCPEACTBEHHO NOJAMHHAETCH [IHPEKTOPY
JlenapramenTa ynpasieHHA H CTPATETHYECKOTO PA3BHTHA H NMOJOTYETHA EMY.

4.3. Havanennk Cnyx0Obl Ha3HavacTcd H OCBODOAIAETCA OT JOLKHOCTH PEKTOPOM Y HHBEpCHTETA 10
npeacTaBlIeHHIO aupekTopa [lemapraMenta ynpasieHHs M CTPATErMYECKOro pa’BHTHA Ha OCHOBaHHH
3aKJIIOYEHHOTO TPY/0BOIO JI0r0BOpa.

4.4. Crowo pabory Havaneuuk Caymbbl NpoBOAMT B TECHOM B3IAHMOIEHCTBHN ¢ COOTBETCTBYIOIMMMH
MpopeKTopaMn  YHHBEpCHTETa,  JHPEKTOpaMM  JeMapTamMeHTOB,  3aBEAYIOIIMMH  Kadeapam,
PYKOBOJHTEIAMH HHBIX noapazacaenuii TYCYP.

45, Cnyxba yYKOMIUIEKTOBLIBAETCH CHELUHAINCTAMHM, HMEIOUIHMH  BhICHIEE  HOPHIMYECKOE
obOpazosanue. B HCKIIOMMTENBHBIX CAYYadX Ha JOKHOCTE FHOPHCKOHCYIBTA MOTYT OBITH HA3HAYEHH
JIHIIA, HE MMEHMIINE BBICIIENO HOPHAHYECKOro 00pa3oBaHHs, NMPH HANHYHH Y HHX cTaxka paboTwl mo
HOPHIHYECKOH CIIEHHANEHOCTH HE MEHEEe TPeX JeT.

4.6. Tpebosauus k kpanupurkaunn Havanpnuka CioyaObl A0NOTHHTENBHO 3AKIOYAKTCA B HATHYHH
He MeHee 5 et craka paboTel N0 PHAHYECKOH CIEHHATBHOCTH.

4.7. Bo spema otcytereus HavainsHHka CnymObl ero o0g3aHHOCTH MCIONHAET JIKLO, HA3HAYEHHOE
MPHKAa30M PEKTOPA 110 NMpeicTaBleHHo HadanbHuKa Cay KOsl

4.8, Ilpapa M OTBETCTBEHHOCTH CBA3aHBl C BLITOJIHEHHEM [0/Ipa3jie/lecHHeM €ro (YHKUHH H
YCTAHOBJACHBLI 4epe3 [MpaBa MW  OTBETCTBEHHOCTh HAYalbHMKA M COTPYIHHKOB [OJpa3icicHHs,
H3NOKEHHBIC B COOTBETCTBYIOIIHX JIO/IKHOCTHEIX HHCTPYKIHAX.

4.9. Havaneuux Ciywbbl  HeceT OTBETCTBEHHOCTE 38 COOTBETCTBHE  JledCTBYIOLIEMY
3AKOHOJIATEILCTBY BH3HPYEMBIX MM [IPOEKTOB IPHKA30B, HMHCTPYKLMI, NMONOKEHHH, NOCTAHOBIEHHH,
PEUIEHHH, PACTIOPSKEHHH W IPYIHX JOKYMEHTOR MPaBOBOro XapakTepa, palHoHalILHYIO OpraHd3alHio
TpyJa COTPYIAHHKOB MOAPa3le/eHHA, COCTOAHHE TPY/JIOBOH IMCUMIUIMHBL, COCTOAHHME OXpaHbl Tpy/Ja W
OezonacHOCTH, MeTponorayeckoe obecnedeHue paboT, AocTHAEeHHe Lenell B oDMacTH KadecTBa Ha
YPOBHE NOApa3icIcHHA.



5. HMMYIWECTBO H HCTOYHHKH ®HHAHCHPOBAHHA

5.1 ®unaHcoBBIMH HCTOYHHKAaMM, obecnevuBalomuMy  JestesisHocTs CnyxObl, ABIAIOTCA
cpeacTBa cydcHauu Ha seinonnenue ['3, cpencrea LIP yhusepcuTeTa, BRlAENSEMbIE PElICHHEM Y YeHOIO
COBETA, H HHBIE MOCTYIUIEHHS, HE 3alPEIICHHbIE JeHCTBYIOMNM 3aKoHoaarenscTeoM Pd

5.2 OcHoBHble hoHab H HHOE HMYIIecTBO Cnymbpl ABnaoTCeA (eaepaibHoil CODCTBEHHOCTBIO,
3AKpeN/ieHbl 33 YHHBEPCHTCTOM Ha Npase ONEpaTHBHOIO YNPaBICHHA W HAXOJAATCA HA OTBETCTBEHHOM
XPaHEHHH ¥ MaTePHATBHO OTBETCTBEHHOTO JIMIA N0Apa3iecHHS.

5.3. Hayaneuuk Cnyxbel opranniyer obecrnedeHHe JOCTOBEPHOTO Y4eTa H COXPAaHHOCTH TOBapo-
MaTepHAIBHBIX UEHHOCTEH, 3akpenieHnbix 3a MOJI noapasnenenus.

54.Corpyaunkn  CnykOel  0o0f3aHBl HCMONB30BATE HMYMIECTBO OEpeKHO, KOHOMHO H B
COOTBETCTEHH € €70 LEIEeBEIM HaTHAYCHHEM.

COI'NTACOBAHO:

Jlnpektop JlenapraMeHnTa ynpasieHus
H CTPATErHYECKOI0 pa3BHTHA HOL A, Hypeirun

Havanenuk ¢HHAHCOBO - AHATHTHYECKOrO OT/1ena E. H. Auapeesa

H. o. HauanLHHKA OT/1e/1a KaJpos C. B. llotanoea

HavanbHuk ropuaHyeckoi cayxOb 0. A. KyieMeHEO



