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O0beM JUCHMIIMHBI U BUABI yUeOHON AESITEIbHOCTU

Bunbl yueOHOM nesTeNbHOCTH 2 cemectp Beero Eannuiis

JlekuroHHbBIE 3aHITHUS 6 6 4acoB
CamocrositenpHas padbora 124 124 4gacos
CamocrosTenbHas paboTa Mo pyKOBOJCTBOM IpenoaBaTess 12 12 4acoB
KontponbHabie paboThI 2 2 4acoB
OO0111ast TPy 10€MKOCTb 144 144 4gacosB
(BKJIFOYAs MPOMEKYTOYHYIO aTTECTAIIUIO) 4 3.€.

@opMBI IPOMEKYTOUHOM aTTECTalUs Cemectp KomnuectBo
3ayeT ¢ OIlEHKOH 2
KonTtponbHbie paboTbl 2 1
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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupOBaHHE y CTYJACHTOB LEJIOCTHOT'O MPEICTABICHUS O JEIONPOU3BOJACTBE KaK O
KOMIJIEKCE MEpONpHUATHI 1o obecrieueHuto ObICTpoii, OecriepeboitHoil u 3P dexTuBHON paboOTHI
OpraHu3aIyii, OpraHoB NMyOJIMYHOIN BIACTU M UHBIX CYyOBEKTOB.

1.2. 3agauy AUCHUILIUHBI

1. 3ydeHue CTyIeHTaMU OCHOBOIOJIATAIOIIUX HOPMATUBHO-METOJMYECKUX MaTepHalioB,
PEryIHpYIOMIHMX AETONPOU3BOICTBO.

2. Tlomy4eHre COBpEMEHHBIX 3HAHUN B 00JIACTH IOKYMEHTOBEICHUS.

3. ®opMHpOBaHUE HABBIKOB MPOEKTHUPOBAHUS OJIAHKOB, COCTABICHUS U OPOPMIICHUS JOKYMEHTOB
Ha OCHOBE MOJYYEHHBIX TEOPETUUECKUX 3HAHUMA.

2. MecTo aucuunannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunast (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaM# 00pa30BaTEIbHBIX OTHOIICHHIA.

Monayns mucuurinHa: Moayias HanpaBieHHOCTH (poduiist) (major).

Nunexc quctummunsl: 51.B.01.01.

PeanusyeTcs ¢ mpUMEHEHHEM D3JIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHM.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyJbTaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHOI 00pa3oBaTeabHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMneTreHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS

Kommnerenmus WHankaTopsl JOCTIKEHHUSI KOMIIETCHITUH
YHuBepcajabHbIe KOMIIETEeHINH
YK-4. Cnocoben VYK-4.1. 3HaeT npuHIUIBI IOCTPOEHUS YCTHOI'O U MMCbMEHHOTO
OCYILIECTBIIATH JICJIOBYIO |BBICKAa3bIBAaHHs HA PyCCKOM M MHOCTPAHHOM(BIX) sI3bIKaX, PaBUIIA U
KOMMYHHKAIIHIO B 3aKOHOMEPHOCTH JIeIOBOM YCTHOM M MUCHbMEHHOW KOMMYHHUKAIIMH; BIaeeT
YCTHOM M MUCbMEHHON  |IIMPOKHUM CJIIOBapHBIM 3aI1aCOM, IOCTATOYHBIM JUISl OCYIIECTBIICHUS J1€JI0BOM
dopmax Ha KOMMYHHKAIIMH B PAMKax aKaJeMHUYECKON U MpodeccuoHanbHOM

TOCyJapCTBCHHOM A3BIKC | HAIIPABJIICHHOCTHU

Poccuiickoit Oenepanun |VK-4.2. MMeer npeicTaBieHue 06 0COOEHHOCTAX yCTHOM M MUCHMEHHOI

M HHOCTPaHHOM(BIX) KOMMYHHKAI[MU B COOTBETCTBUU C PA3IIMYHBIMU CTUIISIMU, )KAHPAMHU U

SI3BIKE(aX) dbopmMaMu AETOBOTO OOIIEHHS; BEIONPAaEeT KOMMYHHKATHBHO MTPHEMIIEMBIE
CTHJIM I€TIOBOTO OOIIEeHNs, BepOaibHble U HeBEepOaIbHbIE CPEICTBA
KOMMYHHKAIUH

YK-4.3. YMeeT cocTaBisiTh COOCTBEHHBIC YCTHBIC M TUCHbMEHHBIC
BBICKA3bIBAaHUS HA PYCCKOM M HHOCTPAHHOM(BIX) SI3bIKaX B COOTBETCTBUU C
PEUYCBBIMH CUTYAIMSIMHU, HanOoJIee BOCTPEOOBAaHHBIMHU B PaMKax
aKaJIeMHYeCKOH 1 MpodeCcCHOHATBHON HAPaBICHHOCTH

VYK-4.4. Bnaneetr HaBbIKaMU IPUMEHEHUSI HHPOPMALIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIIOIMH U1 OCYLIECTBIICHUS JEI0BOU
KOMMYHHKAITUN Ha PYCCKOM U HHOCTPAHHOM(BIX) s13bIKe(aX) B TUCbMEHHOW U
yCTHOM (hopme

Oob0menpodeccuoHanbHbIe KOMIIETEHIIUN

IIpodeccuonanbHbIe KOMIIETEHIUH




IIK-7. Bnanennem
HaBBbIKAMH ITOATOTOBKHAU
FOPUINYECKUX
JIOKYMEHTOB

[1K-7.1. 3naet 3akoHoaaTenbcTBO Poccuiickoit denepaniuu, OCHOBBI
JIeITOTIPOU3BOICTBA

[TIK-7.2. YMeeT coCTaBIATh IOPUINYECKUE TOKYMEHTHI

[1K-7.3. Braneet HaBbIKaMU pa3pabOTKU U BHEAPEHUS IOPUINIECKUX
JIOKYMEHTOB

[TK-13. CrtocoGHOCTEIO
MIPABWJIBHO W ITOJTHO
OTpaXKaTh Pe3yJIbTATHI
pohecCHOHATLHOM
JIESITCIIBHOCTH B
FOPUINYECKON U UHOU
JIOKYMEHTAITU!

[1K-13.1. 3HaeT BUAbI JOKyMEHTAIMA COBPEMEHHOM OpraHU3alliu; COCTaB U
o opMIICHHE CITYKEOHOH TOKyMEHTAIIMHA OPTaHU3aI[ul, OCOOCHHOCTH
JIOKYMEHTHPOBAHUS MTPO(ECCHOHABHOM IEATEIHPHOCTH B cepe
IOPUCTIPYACHIINY; TIPABHIIA, CPEJCTBA M IPUEMBI TIOJITOTOBKH, OhOpMIICHUS U
CUCTEMATH3AINH FOPUIUICCKIX JOKYMEHTOB, (hopManibHbIe U HeOpMaTbHBIC
TpeOOBaHUS K Pa3HBIM BHUJIaM JJOKYMEHTOB; COBPEMEHHBIE CTIOCOOBI, METO/IbI
U TEXHUKY OTPaKCHUS PE3yJIbTAaTOB MPO(PECCHOHAIBHOMN NEATeIHHOCTH B
IOPUINYECKON U UHOW IOKYMEHTALUHU

[TK-13.2. YMeeT ocylmecTBIsATh aHAJIU3 JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBaHUAM CTAHIAPTOB; OMPEACIATh BHUIABI JOKYMEHTOB, HEOOXOIUMBIX
JU1s1 opOopMIIEHUS PA3TUIHBIX IOPUANYECKUX ICUCTBUI B Pa3HBIX CUTYAIUSIX
00CTOATENHCTBAX; UCIIOIH30BATh OPUINYECKYIO TEPMUHOJIOTHIO MPH
COCTaBJICHUHU ¥ O(POPMIICHUH IOPUINIECKUX JIOKYMEHTOB; KOPPEKTHO
bopMyTUpPOBaTh KOHKPETHBIE PE3yJIbTaThl MPOheCCUOHATBLHON NeITeIbHOCTH
IOpUCTA; COCTABIIATh U OOPMIIATH B COOTBETCTBUH C TPEOOBAHUSAMU
IOPUINIECKHAE TOKYMEHTHI, MPABWJILHO U TIOJTHO OTPaXKAIOUUe PEe3yIbTaThl
podeCCHOHAIBHON JEATEILHOCTH MPABOOXPAHUTEILHBIX OPTAaHOB U
IOPUTUIECKUX CITYKO

[1K-13.3. Briageer HaBbIKaMu pabOThI C pa3HBIMHU BUJAMH CITyKEOHON
JOKYMEHTALMH, HAaBBIKAMU JOKYMEHTAIBHOTO 0(OPMIICHHUS] OCHOBHBIX
YIPaBIEHYECKUX MPOLEAYP; HABBIKAMH CAMOCTOSATEIBHON IIOJTOTOBKH,
COCTaBJICHUS U OPOPMIICHHSI IOPUINYECKOM IOKYMEHTAIlUU, OCHOBHBIX BHJIOB
CIIy>K€OHOHM TOKyMEHTaluu B cpepe IopUcrpyIeHIIMH (MHCTPYKTUBHOPACIIO
PAIUTENBHON, CIIPAaBOYHOM, OIIEPATUBHOM U OPraHU3aI[MIOHHON)

4. HazBanus pa3esoB (TeM) TUCHUILIMHBI

HasBanwus paznenos (TeM) TUCIUILTAHBI

2 cemecTp

1 HopmaTuBHO-MeTOAMUECKast Oa3a IOPUINIECKOTO Aenonpon3BoacTBa. Jlokyment. FOpuanueckas cuna
nokymMeHTa. @yHKIUU U Kiaccudukaius J0KyMeHToB. [IpaBmia oopmiteHHs TOKYMEHTOB

2 OpraHI/ISaHI/IH " TCXHOJIOTHH JOKYMCHTAIIMOHHOT'O obecrieueHust YHpaBJICHUA

3 Homenknarypa 1ei1, METOJJMKA €€ COCTaBJICHHs U IPUMEHEHNUS B IPAKTUUECKON AEATEIbHOCTU

4 ®opMUpPOBAHUE U TEKYLIEE XpaHEHUE JIETT

5 OcHOBEI KaJApoBOTr'0 ACJIIOIIPOU3BOACTBA

6 JIoOKyMEHTUpPOBaHUE JABHKEHUS KaIpOB

7 Benenue Tpya0BBIX KHI)KEK paOOTHUKOB

8 OcobeHHOCTH CyAe0HOr0 AETI0NPOU3BOICTBA

9 OdopmiieHue OTACTBEHBIX JOKYMEHTOB IPasKJaHCKO-IIPABOBOTO XapaKTepa




