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AHHOTALIMSI PABOYEN ITPOIT'PAMMGBI JUCLIVITJIMHEI
3JEKTPOHHBIN JIOKYMEHTOOBOPOT

YpoBenb 00pazoBaHus: BbIclee 00pa3oBaHue - DaKajgaBpuaT

Hampasiienne noaroroku / cnenuanbHOCTh: 38.03.01 DkoHOMHUKA

Hanpasnennocts (nmpodwis) / cnenuanu3anus: IKOHOMUKA U Ou3Hec (pUHAHCHI, HHBECTUIIHH,
0aHKH)

®opma 00ydeHus: OUHO-3204HAasi (B TOM YHcJIe ¢ IPUMeHeHHeM THUCTAHIHOHHBIX 00pa30BaTeIbHbBIX
TEXHOJIOTHil)

Kadenpa: skonHomuku (AKOHOMUKH)

Kypc: 2

Cemectp: 3

Y4eOnsIii man Habopa 2024 roga

O0beM JUCHMIIMHBI U BUABI yU€OHON AESITEIbHOCTU

Bunbl yueOHOM nesTeIbHOCTH 3 cemectp Bceero Enunuib

CamocrositenpHas pabora 130 130 yacoB
CamocrosiTenpHas padoTa 1Mo pyKOBOACTBOM MPETIOaBaTeIs 12 12 4acoB
KonTtponbHbie paboTbl 2 2 4acoB
OO0mas TpyJ0€MKOCTh 144 144 4acoB
(BKJTFOUAS TIPOMEKYTOUHYIO aTTECTAIIHIO) 4 3.e.
®opMBbI TPOMEKYTOUHOM aTTeCTAIIIN Cemectp KonnuectBo
3aueT ¢ OLEeHKOI 3
KoHTponbHbIE pabOThI 3 1

Tomck



1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITEIbHOCTH OpPTaHU3alui , HABBIKOB Pa3padOTKKU OpraHU3allMOHHO-YIIPaBIEHYECKONH JOKYMEHTAIUU C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. CpopMupoBaTh y CTYAEHTOB YE€TKOE NpPEACTAaBICHHUE O HEOOXOAUMOCTH U POJHU
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctumminH: Moayiib IPOEKTHOM AeSTEIBHOCTH (Minor).

HNunexc nuctumaunel: b1.B.03./1B.01.03.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ no JMCHUIIJIMHE, COOTHECCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMneTreHInu 1 HHAUKATOPBI UX JOCTHIKEHUS

Kommnerennus WHankaTopsl JOCTIKEHHSI KOMIIETCHITUH
YHuBepcajabHbIe KOMIIETEeHINH
YK-4. Cnocoben VYK-4.1. 3HaeT npuHIUIBI IOCTPOEHUS YCTHOI'O U MMCbMEHHOTO
OCYILIECTBIIATH JICJIOBYIO |BBICKA3bIBAaHHs HA PyCCKOM M MHOCTPAHHOM(BIX) SI3bIKAX, PaBUIIA U
KOMMYHHKAIIHIO B 3aKOHOMEPHOCTH JIeIOBOM YCTHOM M MUCHbMEHHOW KOMMYHHUKAIMH; BIaleeT
YCTHOM U MMCbMEHHON  |IIMPOKHUM CJIIOBapHBIM 3aI1aCOM, IOCTATOYHBIM JUISl OCYIIECTBIICHUS J1€JI0BOM
dopmax Ha KOMMYHHKAIIMH B PAMKax aKaJeMHUYECKON U MpodheccHoHanbHOMI

TOCyJapCTBCHHOM A3BIKC | HAIIPABJIICHHOCTHU

Poccuiickoit Oenepanun |VK-4.2. iMeer npeicTaBieHue 06 0COOEHHOCTAX yCTHOM M MUCHMEHHOI

¥ HHOCTPaHHOM(BIX) KOMMYHHKAIMU B COOTBETCTBUU C PA3JIMYHBIMU CTUIISIMU, )KAHPAMHU U

SI3BIKE(aX) dbopmMaMu AETOBOTO OOIIEHHS; BEIONPAaEeT KOMMYHHKATHBHO ITPHEMIIEMBIE
CTWJIM I€TIOBOTO OOIIeHNs, BepOalbHble U HeBEepOaIbHbIE CPEICTBA
KOMMYHHKAIUH

YK-4.3. YMeeT cocTaBisiTh COOCTBEHHBIC YCTHBIC M TUCHbMEHHBIC
BBICKA3bIBAaHUS HA PYCCKOM M HHOCTPAHHOM(BIX) SI3bIKaX B COOTBETCTBUU C
PEUYCBBIMH CUTYAIMSIMHU, HanOoJIee BOCTPEOOBAaHHBIMHU B PaMKax
aKaJIeMHYeCKO 1 MpodeCcCHOHATBHON HAPABICHHOCTH

VYK-4.4. Bnaneet HaBbIKaMU IPUMEHEHUSI HHPOPMALIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIIOIMH U1 OCYLIECTBIICHUS JEI0BOU
KOMMYHHKAITUN Ha PYCCKOM U HHOCTPAHHOM(BIX) s13bIKe(aX) B TUCbMEHHOW U
yCTHOM (hopme




OomenpodeccuoHaNbHbIe KOMIIETEHIIHMT

IIpodeccuonanbHbIe KOMIIETEHIUH

[1K-5. Cnocoben [1K-5.1. 3HaeT OCHOBBI HH(POPMAIIMOHHBIX TEXHOJIOTHIA B 9KOHOMHKE
UCTIONIB30BATh IS
[ICHUS
pette I1K-5.2. YMmeeT ucnonb30BaTh A8 PEIICHUS aHAIMTHYECKAX U
AQHATUTUYECKUX U
UCCIIEJ0BAaTENbCKUX 33Ja4 COBPEMEHHBIE TEXHUUECKUE CPEACTBA
UCCIIEI0BATEIbCKUX

3aaa4 COBPEMCHHBIC

TEXHUYECKHE CPEICTBA U I1K-5.3. Bnajgeer HaBbIKaMu IPUMEHEHUS HHPOPMALIMOHHBIX TEXHOJIOIUH B
MH(OPMALIOHHBIE DKOHOMMYECKOU JAEATENbHOCTU

TCXHOJIOTHH

4. HazBanus pa3aeioB (TeM) TUCHHILIMHBI

HasBanus pasznenoB (Tem) TUCHUTLTAHBI

3 cemecTp

1 TeOpeTI/IKO-HpaBOBHe W HOPMATHUBHBIC OCHOBBI JCJIOIPOU3BOACTBA

2 CranpapTusanus npoiecca JOKyMEHTUPOBaHUS

3 Opranu3anuoHHO-pacToOpsIAUTENbHAS TOKYMEHTALUA: TOATOTOBKA U 0OpMIICHHE

4 Opranuzanus padoThl ¢ JOKYMEHTaMHU

5 CoBpemeHHBIC HHPOPMAITMOHHBIE TEXHOJIOTHH B JICTIONPOU3BOJICTBE

6 KynbpTypa nenoBoil NMCbMEHHOM peur: UCTOPUS U COBPEMEHHOCTh

7 OcoOGeHHOCTH S3bIKa CTYKEeOHOT0 JOKYMEHTa

8 PegakTupoBaHue TEKCTa CIy>K€OHOro JOKYMEHTa




