NokyvMHHECTERCTBO HAYKIL U BRICIIETO OBPA3OBAHUS POCCUMCKON ®EJIEPAIIUNA
n :
@Fll/lqé)(?thapLLM;ai: aéﬁ}%ﬂg&&QQyHaPCTBeHHOG ABTOHOMHOC ( 6pa30BaTeJIbH06 YupeiKaeHue BbICHIEro

[lonxHoCTb: W.0. npopekTopa 1o yuebHoii paboTe u MexayHapoaroii nePRAZGBAHIA
Hara noanvcanna: 28.05.2015 1 yX1c KMl TOCY TAPCTBEHHBIN YHUBEPCUTET CUCTEM

YHUKanbHbI MPOrpaMMHbIA KIKOY:

4dca02e2edda68550652e511ce2c28498206 4 LPABJIEHMS 1 ﬁéﬁ%%aﬂEKTP OHUKW»

YTBEPXJAIO
[Ipopexrop o YP u M/I
Cenuenko I1.B.
«11» 12 2024 r.

PABOYAS [TPOTPAMMA JJUCHUIIJIMHBI
OBIIUI U DJIEKTPOHHBIN JOKYMEHTOOBOPOT

YpoBens 00pazoBaHus: BbIclIee 00pa3oBaHue - DaKajgaBpuaT
Hampasiienne noaroroBku / cnenuaibHOCTh: 38.03.02 MeHe1:kMeHT
HampasiienHocTh (Tpoduis) / crienuain3anys: Y npaBjieHne NPpoeKToM
®opma o0yueHHS: OUHasA

dakynbTeT: IKOHOMHYECKHUI pakyabTeT (D)

Kadenpa: menemskmenTa (MeHeTKMEHTA)

Kypc: 3

CemecTp: 6

VYueOnsIii man Hadopa 2025 roxa

O0beM JUCHMIIMHBI U BUABI yUEOHOU AESITEIbHOCTU

Bunbl yueOHOI nesTenbHOCTH 6 cemectp Bcero Ennnuner

JlexMoHHbBIE 3aHATHS 36 36 JacoB
[IpakTryeckue 3aHATUA 36 36 4acoB
CamocTtosarenbHas pabora 72 72 4acoB
OO0mmas TpyJ0€MKOCTh 144 144 4acoB
(BKITIOUAS POMEKYTOUHYIO aTTECTAIIHIO) 4 4 3.C.

DopMbI IPOMEKYTOUHOM aTTeCTALIU Cemectp
3a4er ¢ OICHKOMI 6

IOKyMeHT MOAIIMCAaH ITPOCTO 3JIeKTPOHHOI MTOAMMCHIO
Wudbopmatys o Bragemnblie:

®UO: Cenuenko I1.B.

HomxkHocTs: [TpopexkTop 1o VP u M,

Hata mognucanus: 11.12.2024

VHUKaJIbHBIN MPOrpaMMHBbINI KITIOY:
al119608-cdff-4455-b54e-5235117c185c

Tomck

CornacoBaHa Ha noptane N2 82058



1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITEIbHOCTH OpPTaHU3alui , HABBIKOB Pa3padOTKKU OpraHU3allMOHHO-YIIPaBIEHYECKONH JOKYMEHTAIUU C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctumminH: Moayiib IPOEKTHOM AeSTEIBHOCTH (Minor).

WNunekc nucuumnunel: b1.B.3.J1B.3.1.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHuBepcaibHble KOMIIETEHIIUH
Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN

IIpodeccuonanbHbIe KOMIIETEHIIUH
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[1K-7. Cnocoben ITK-7.1. 3HaeT cyHoCTb, 3HaeT HOPMaTUBHBIE JOKYMEHTHI,

¢dopmupoBats 6azy coJiep’KaHue, OCHOBHbBIE pEerIaMeHTHPYIOIINE COCTABIEHUE U
JAHHBIX U IPUHLIUIIBI OPTaHU3aALNUN odopmIIeHHE JOKYMEHTOB, MOPSAOK PAOOTHI C
pa3palaTbiBaTh paboThl ¢ JOKYMEHTaMH; HUMHU; COBpEMEHHbIE TPEOOBaHUS K
OpraHU3alMOHHO- HOPMAaTHBHO- METOJAMYECKYIO |OpTaHU3aIiH, IPaBUiIa U HOPMBI paboThI ¢
YIPaBIEHYECKYIO 0a3y U OCHOBHBIE TPEOOBaHUS |IOKyMEHTAMU;
JIOKYMEHTAIUIO C K COCTaBJICHUIO U OCHOBBI JI€JIOIIPOU3BOJICTBA U 3JIEKTPOHHOTO
HCIIOJIb30BaHUEM 0(OpMIIEHHIO JOKYMEHTOO0OpOTa B OPraHU3aIUsAX, TPUEMBI
COBPEMEHHBIX YIPaBIE€HYECKUX MCTIOJIB30BaHUS IOKyMEHTO000pOTa;
TEXHOJIOTHH JOKYMEHTOB; OPTaHU3AIMI0  |TOCYIapCTBEHHYIO NOJHUTUKY B cepe
AJIEKTPOHHOI'O paboThl pyKOBOJUTEIIEH, JIOKYMEHTallMOHHOT'O 00ecreYeHUs
JOKYMEHTO000poTa CHEIHAJICTOB U YIPaBJIE€HUS 3JIEKTPOHHBIMU JIOKYMEHTAMHU U
TEXHUYECKOTO MEPCOHANIA C  |JIEKTPOHHBIM JIOKyMEHTO000pOTOM;
JIOKyMEHTaMHU B CUCTEMax IIPUHLIMIIBI U IPOLIEYPBI TOATOTOBKH U
AJIEKTPOHHOI'O odopmIIeHHS OpraHN3aIUOHHO-
JIOKYMEHTO000pOTa YIPaBJIE€HYECKUX JOKYMEHTOB.

[TK-7.2. YMeeT cocTaBisATh U | YMEET rpaMOTHO COCTABIATH U 0POPMIIATH
0(QOpPMIISITh OpraHU3aLMOHHO- |OpPTaHU3alMOHHO-YTIPaBICHUECKHE
yIpaBleHYECKHE TOKYMEHTHI; |JI0KYMEHTBI, HCTIOIb3yeMbIE B AESITEIbHOCTH
M0JIb30BaThCSl COBPEMEHHBIMH | OpPraHU3alINT;

MHGOPMaIlMOHHBIMU HCIOJIb30BaTh BO3MOKHOCTH OOILIEro U
CUCTEeMaMH MpHU ANIEKTPOHHOIO JJOKYMEHTO000pOoTa 1JIs
dbopmupoBaHnK 0a3 TaHHBIX U |IPUHATHS U JOKYMEHTAITHHOTO OpopMIIeHUS
MOJITOTOBKH YIpaBIEHYECKUX PElIeHUH;
OPTraHU3aIMOHHBIX U HCIIOJIH30BaTh B CBOCH MPOQeCcCHOHATHHON
pacnopsAUTEIbHBIX JIeSITEIbHOCTH NMPUKJIAJHbBIE IPOTpaMMHbIE
JIOKYMEHTOB CpeJICTBAa U CPEACTBA OPITEXHUKH;

CaMOCTOSITEIIbHO OCBaMBAaTh 3HAHMS,
HEO0OXOAUMBIE JIJIs1 PaOOTHI ¢
JIOKYMEHTOOOOPOTOM B KOHKPETHBIX chepax
JeSITeTHHOCTH OpTaHN3allNY;

I1IK-7.3. Bnaneet Bnaneer HaBBIKAMH COCTaBICHUSA U
COBPEMEHHBIMHU oopMIIeHHS OpTraHU3AIUOHHO-
nHGOPMAIMOHHBIMU yIpaBIeHYECKUX JOKYMEHTOB B cepe

TCXHOJIOTHUAMUA pa3pa6OTKI/I HpO(I)eCCI/IOHaJ'ILHOI\/'I ACATCIIBHOCTH
JOKYMCHTOB U OpraHHU3allun MCTOAaMHU U CPpCACTBAMU ITOJTYUCHU,

AIIEKTPOHHOI'O 00pabOTKM U XpaHEHUs IOKYMEHTOB;
JIOKYMEHTO000pOTa MpH HaBBIKAMU MCIIOJIb30BaHUS KOMIIBIOTEPHOMI
peleHny TpopeCCUOHATIBHBIX | TEXHUKHU, POrPaMMHO-MH()OPMALIMOHHBIX
3a]a4; HaBbIKAMU CHCTEM, KOMITBIOTEPHBIX CETEil; HaBbIKAaMH
JIOKYMEHTaJIbHOI'O odopmieHus padoT, BHITOTHAEMbIX
oopmieHHs peleHui B CTYyZI€HTaMH B IIporiecce 00yueHHsl, C y4eTOM
yIpaBJICHUH ONEPAIMOHHON U | TpeOoBaHUI 00pa30BaTEIbHOIO CTAaHAAPTA
CTpaTEeru4ecKon By3a.

JESATEIBHOCTBIO

4. O0beM IMCUMIIMHBI B 3249€THBIX eJHHULIAX C YKA3aHHEM KOJIHYeCTBA AKA/leMH4YeCKHX 4aCOB,
BbIICJICHHBIX HA KOHTAKTHYIO pa0d0oTy 00y4aromuxcst ¢ nNpenoaaBarejieM
H Ha CAMOCTOSITEJILHYIO pa0doTy 00y4arommxcst

OO61mmast TpyA0eMKOCTh JUCIUTUIMHBI COCTABISAET 4 3a4eTHBIX eUHUIL, 144 akageMHUeCKUX 9acoB.
Pacnpenenenue Tpya0eMKOCTH TUCHUILIAHEI 110 BUAM Y4EOHOU JEATEILHOCTH MPEICTABICHO B
tabmute 4.1.
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Tabmmma 4.1 — Tpy10eMKOCTh AUCIUIUIMHBI TTO BUAAM YUY€OHOM NeSITeIbHOCTH

Beero |Cemectpsl
4acoB 6 cemectp

Bunpl yueOHOI nesiTenbHOCTH

KonTakTHas aynuTopHas padora 00y4alomuxcs ¢ npenojaBaresaeM, BCero 72 72
JIeKIIMOHHBIE 3aHATHS 36 36
[IpakTHyeckue 3aHATUA 36 36
CamocrosiTeibHas padoTa 00y4alOIIUXCs, B T.4. KOHTAKTHasI 72 72
BHeayIUTOPHas padoTa 00y4yarommxcsi ¢ nNpenoaasarTejieM, BCero
[TonroroBka K 3a4eTy ¢ OLICHKOM 36 36
[ToaroroBka K TECTUPOBAHUIO 22 22
Hanucanue oTdera o MpakTUYECKOMY 3aHATHIO (CEMHUHApY) 14 14
OO0mas TpyaoeMKoCTh (B 4acax) 144 144
Oo6mas TpynoeMkocTh (B 3.€.) 4 4

5. CTpykTypa u coaep:kaHue JUCUMILIHHbI
5.1. Pa3nennl (TeMbl) JUCHUIJIMHBI U BUABI Y4eOHOH 1eATeJIbHOCTH

CTpykTypa IUCHUIUIUHBI IO pa3aenaM (TeMaMm) u BUJaM y4eOHOU JesSTeNTbHOCTH MPUBEICHA B
tabmume 5.1.
Tabnuma 5.1 — Pazgenst (TeMbl) AUCHUILINHBL U BUBI YYEOHOH IEATEIbHOCTH

Jlek. Cam. |Bcero yacos
IIpak. dopmupyemsble
HasBanus pasnenoB (TeM) TUCIUTLTAHBI 3aH., pao., (6e3
3aH., 4 KOMIIETEHIINH
q q JK3aMEHAa)
6 cemecTp
1 TIpenmer, conepkaHue U 3aa4u Kypca. 4 - 8 12 [IK-7
Jlenonpou3BoACTBO U JOKYMEHTOOO0POT B
npodhecCuoHaNBbHON NESTEIbHOCTH.
2 IIpaBOBBIE 1 HOPMATUBHBIE OCHOBBI 2 4 10 16 [1K-7
JOKYMEHTHPOBAHUS yIPaBIECHYECKON
JESITEIIbHOCTH
3 Ilonsatue noxkymeHnra. CBONCTBA JOKyMEHTA. 8 4 10 22 [K-7
Knaccudukanus nokymenrta. CTpykTypa
nokymeHTta. TpeGoBaHusS K OPOPMIICHHIO
JIOKYMEHTOB.
4 Cucrembl 1oKyMeHTOB. COCTaBJICHHE U 8 24 22 54 [1K-7
o(opMIIeHHE YyTIPABICHUYECKUX JOKYMEHTOB.
5 Opranuzanus paboTsl ¢ JOKYMEHTaMH 4 - 6 10 T1IK-7
6 ®opMUpPOBAHKE U TEKYIIIEE XPAHCHUE 4 2 8 14 [IK-7
JIOKYMEHTOB. [IoroToBKa TOKYMEHTOB K
nepeaye B apXuB
7 DNEeKTPOHHBIN JOKYMEHTOOOOPOT, KIIFOYEeBBIE | 6 2 8 16 [1K-7
MOHSITHS, OCHOBHBIC KOHIICTIIIIN
Hroro 3a cemectp| 36 36 72 144
Hroro| 36 36 72 144

5.2. Coaep:xanue pa3esoB (TeM) TUCHUNIMHBI

Copepxanue pa3esioB (TeM) JUCIUTLINHBI (B T.9. IO JISKIIHSIM) IPUBEICHO B Tadwmie 5.2.
Tabmuua 5.2 — Copeprkanue pa3fesnoB (TeM) AUCHUILTHHBI (B T.U. 11O JICKITUSIM)
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TpyroemkocTsb

HasBanus paznenoB | Conepxanue pa3aesios (TeM) AUCIUIUIHHBI (B dopmupyemble
(TemM) TUCUIMIUTAHBI T.4. 11O JICKIIHSAM) (7eKIHOHHbIE KOMIIETEHLINN
3aHATHA), U
6 cemecTp

1 IIpenmer, IlonsTHe, 1enK U 3aa4y U3y4aeMOon 4 [K-7
CoJIepXKaHUe M 3aJlaui | AMCUUIUIMHBL. Pa3BuTHE U CTaHOBICHHE
Kypca. nenonpousBozcTa B Poccun. Opranuszanus
Jlenonpou3BoACTBO U | IEJIONPOU3BOCTBA HA MPEIIPUATHSIX.
JIOKYMEHTOO0OPOT B 3HAauUEHUE U MECTO IOKYMEHTOB B CUCTEME
npodeccuOHATBLHON yIpaBIeHUS
JEATENLHOCTH. Hroro 4
2 IIpaBoBbIE U ['ocynapcTBeHHOE peryinpoBaHue, 2 I1K-7
HOPMAaTUBHBIE OCHOBBI |HOPMAaTUBHO-IIPaBOBAasi U METOAUYECKAs
JTIOKYMEHTHPOBAHUS OCHOBA JIOKYMEHTAIIHOHHOTO 00ecTieueHus
yIpaBlIeHYeCKOM ynpasiieHusi. CylHoCTb, HalpaBJIeHUs U
JESITEIIbHOCTH BU/JIbI TOCYIAPCTBEHHOTO PETYJINPOBAHUS

JIOKYMEHTallMOHHOTO 00ecreYeHUs

yIpaBlieHUs, Ha3Ha4Ye€HHEe, OCOOEHHOCTH U

COOTHOLIEHHE HOPMAaTHUBHO-IIPABOBOTO U

MeTom4yeckoro peryiauponanus. Coctas u

CTPYKTypa HOpMaTUBHOM, MPABOBOM U

METOJIMYECKON OCHOBBI IOKYMEHTAIIHOHHOTO

oOecrnieveHus ynpaBiaeHHs], HAIMOHAIBHBIX U

JIOKQJIbHBIX HOPMATUBHO-METOAUYECKUX

JIOKYMEHTOB. Y HU(UKAIHS U

CTaHJIapTHU3AIHSL.

Hroro 2

3 [lonstue nokymenra. |TpeboBaHus k O1aHKaM TOKyMEHTOB. 8 [IK-7
CgoiictBa nokymenTa. |[lopsaok paspadotku 6:1ankoB. O61IMe
Knaccudukarus TpeOOBaHUS K JIOKyMEHTaM, U3TOTOBIISIEMBIM
nokyMmeHTa. CTpyKTypa |C HOMOUIbIO0 TEXHUYECKUX CPEJICTB.
JTIOKYMEHTA. Ocobennoctr 0(hOpMIICHHUS OTAETHHBIX
TpeboBanus k PEKBU3HTOB.
0(OpMIICHHIO OCHOBHBIE HOPMBI U TIPaBUIIa OPOPMIICHHS
JIOKYMEHTOB. paboT, BBIMOIHAEMBIX CTYJICHTAaMH B

mporecce 00y4YeHus, ¢ y9eToM TpeOoBaHU

00pa3oBaTENBHOIO CTaHAApTA By3a

Hroro 8
5
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4 CucreMsl
JIOKYMEHTOB.
CocraBieHue U
odopmiieHre
YIPaBIEHYCCKUX
JIOKYMEHTOB.

[TpaBuia opopmiieHHsI JOKYMEHTOB, COCTaB U
Ha3Ha4YCeHHE PEKBU3HUTOB. POb U BUIBI
yIpaBleHYEeCKUX JOKyMeHTOB. CocTaB u
Ha3HAYCHHE OT/CIIbHBIX BUOB
OpraHU3alIOHHO-IIPaBOBbIX,
pacropsIAUTENbHBIX U UHPOPMALIUOHHO-
CIIPABOYHBIX JIOKYMEHTOB. /JJOKyMEHTaIbHbIN
($boH 1 IepeveHb JOKYMEHTOB,
00pa3yIoNIMXCsl B MPOIECCe ACITETHHOCTH
npeanpustus. CocTaB, pacroioKeHue u
npaBuia OPOPMIICHHS PEKBU3UTOB
OTJEJIbHBIX BUJIOB OPraHU3allMOHHO-
MPaBOBBIX, PACHIOPAIUTEIBHBIX U
WH(OPMAIMOHHO-CIIPABOYHBIX IOKYMEHTOB.
OcobenHocTr 0POPMIICHHUS OTICTBHBIX
BUJIOB JIOKYMEHTOB, 00pa3yoIIUXCs B
IIPOLIECCE EATEIbHOCTH NPEAIPUATHUS.

[IK-7

Htoro

5 Opranuzanus paboTsl
C IOKyMEHTaMH

[ToHsITHE «IOKYMEHTOOOOPOT» U €r0
pa3zButue. OCHOBHBIE MPAaBUJIA OpPraHU3ALMI
JIOKyMEHTO000pOoTa B opraHu3anuu . Cxema
JBUKEHUS ¥ TEXHOJIOTHS 00pabOTKH
JIOKyMEeHTOB. [loHsITHE TOKYMEHTOIOTOKA,
€ro CTPYKTypa, OKa3aTeau OLEHKU
JIOKYMEHTONOTOKA. KMU3HEHHBIHN [TUKI
nokymeHTa. KonTpois

WCIIOJIHEHUS IOKYMEHTOB.

[K-7

HUroro

6 ®opmupoBaHue U
TEKyIllee XpaHeHue
JTOKYMEHTOB.
IToaroroska
JIOKYMEHTOB K
nepenaye B apXuB

Howmenxkmnarypa aen. [lopsanok cocraBineHnus u
YTBEPKICHUSI HOMEHKIIATYPhI Jell.
YcTaHOBNIEHUE CPOKOB XPaHEHUSI JIEI.
dopmupoBanue U 0popMIICHHE JET.
Opranu3aiius onepaTUBHOTO XPAHEHUS Jell.
DKcnepTu3a HEHHOCTH T0KYMEHTOB.
Odopmnenue nen. [lopsamok nepenaun
JIOKYMEHTOB Ha XpaHEHUE B apXUB.

ITK-7

Hroro

7 DNeKTPOHHBIN
JIOKYMEHTOOOOPOT,
KJIFOUCBBIC ITOHATHS,
OCHOBHbBIC KOHIICTILIUH

OcHOBHBIE 337]a41 OpraHU3alUN
3JIEKTPOHHOTO IOKyMeHT0000poTa. CHCcTeMbl
AJIEKTPOHHOTO IoKyMeHToo0opoTa CO/I.
Ortarel pa3BUTHS, Kacchl, Ha3HaueHue CO/I.
OCHOBHBIE CBOWCTBA CUCTEM AJIEKTPOHHOTO
nokymeHTtoobopora. OcHoBHbIe TUIIBI CO/1.
Ocob6ennoctu opraam3aruu COJ1. Cucrembl
AIIEKTPOHHOTO JIOKyMEHT0000pOoTa,
npeacraBieHHbie B Poccun

[IK-7

Htoro

Hroro 3a cemectp

36

HUroro

36

5.3. lIpakTuyeckue 3aHATUSA (CEMUHAPDI)
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HanmeHoBaHMe MpakTHYECKUX 3aHATHIA (CEMUHAPOB) MPUBEACHO B TaduIe 5.3.
Tabmmma 5.3. — HaumeHoBaHue MpakTUYECKUX 3aHATUH (CEMUHAPOB)

HasBanus pasznenos HanmeHnoBaHue NpakTUYECKUX 3aHATHN Tpynoemkocts, | PopMupyembie
(TeM) AMCUUITIIUHBI (cemuHapoB) q KOMIIETEHIIUN
6 cemecTp
2 IIpaBoBsble 1 TpeboBanus k G1aHKaM JTOKYMEHTOB. 4 IIK-7
HOpMaTUBHBIE OCHOBBI |II0AroTOBKA K COCTABIEHUIO JOKYMEHTOB.
JOKYMEHTUPOBaHUA  |CXeMbl pacroiokeHHs JOKyMEHTOB.
YIPaBIE€HYECKON Cocranenue GopMysIpOB TOKYMEHTOB.
JESATEIBHOCTH OO0uwmii 6;1aHK. biaHk KOHKpPETHOTO BUAA
JNOKyMeHTa. biank nuceMma.
HUroro 4
3 Ilonsarue noxymenta. | O0mue TpedoBaHus K 0hOPMIICHHIO TEKCTa 4 ITK-7
CBoiicTBa JOKYMEHTA. |0TUeTa CTyAeHUYecKuX padot. OdopmieHue
Knaccudukanus TUTYJIBHOTO JIMCTA, PUCYHKOB, TaOJIHII,
JIOKYMEHTA. CIMCKA UCIOJIb3YEMBIX HCTOUHHKOB.
CrpykTypa
JIOKYMEHTA.
TpeboBanwus k Hroro 4
0hOpMIICHHUIO
JIOKYMEHTOB.
4 Cuctemsl IIpaBuna cocraBieHus: 1 0OpMIICHUS 12 IIK-7
JIOKYMEHTOB. OpraHM3alMOHHO-PACIOPSAAUTEIbHBIX
CocraBnenue u JIOKYMEHTOB (yCTaB, MOJI0KEHUE, ITATHOE
odopmieHue pacnucaHue, UHCTPYKLUS, IPUKa3,
YIPaBIEHYECKUX pacnopsKeHHe, peleHue, IPOTOKOJI,
JIOKYMEHTOB. IIOCTAaHOBJICHUE)
[IpaBwmia cocraBieHus: U 0hOpMIICHUS 8 [1K-7
MH(}OPMaLIMOHHO-CIIPABOYHbBIX JOKYMEHTOB
(lemoBo€ MUCHMO, TOKJIAJHAS U CITyKeOHast
3alMCKH, aKT, CIPaBKa, U Jp. )
[IpaBuna cocraBneHus U opopmIeHUS 4 [TK-7
JOKYMEHTOB JINUHOT'O XapakTepa (3asBiIeHue,
XapaKTEePUCTHKA, aBTOOMOTpadus, pe3rome,
OT3bIB U JIP.
Hroro 24
6 ®opmupoBaHue 1 Homenkunarypa nen. Buibl HOMEHKIATypBI. 2 [IK-7
TEKyIllee XpaHEeHUe ®opmupoBanue ea. Opranuszanus XpaHeHus
JIOKYMEHTOB. JOKYMEHTOB Ha npeanpustuu. [loaroroka
[TonroroBka JIOKYMEHTOB K C/1ay€ B apXUB.
JIOKYMEHTOB K
HepZnaqe B apXUB Hroro 2
7
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7 DNeKTPOHHBIN
JIOKYMEHTOOOOPOT,
KJIFOUCBBIC ITOHATHS,
OCHOBHbBIC KOHIICTILIUH

[Tomxoap! K CO3JaHUIO CUCTEM DIIEKTPOHHOTO
nokymMeHToo0opoTa. TpeboBanus k
cucTeMam. DTambl BEIOOpA CHUCTEMBI
aBTOMATH3aIMU. DTaIlbl BHEJPEHUS CUCTEMBI
aBToMaTH3anuy. CUCTEMbI aBTOMATH3AIIH
JTOKYMEHTONOTOKa. CHCTEMBI AJIEKTPOHHOTO
JTOKyMEHT0000poTa. OCHOBHBIE TEXHOJIOTHH
paboThl ¢

nokymMeHTaMu. OCHOBHBIE CBOMCTBA CHCTEMBI

[IK-7

Hroro 2
Hroro 3a cemectp 36
Hroro 36

5.4. JlaGopaTopHble 3aHATHS

He npegycmoTpeHo yaeOHBIM MIJIaHOM

5.5. KypcoBoii npoekT / KypcoBasi paéora

He npenycMoTpeHo y4eOHbBIM MIIaHOM

5.6. CamocTosiTeqIbHas1 padoTa

Bunbr camoctosaTenbHOM paboThl, TPYJOEMKOCTh U (hOpMHUpYEMble KOMIIETEHIIMH MPECTaBICHBI B

Taduie 5.6.
Tabmuma 5.6. — Bunabl camocTosTenbHONU paboThl, TPYI0EMKOCTh U (hOpMHUpYEMble KOMIIETEHLIUN
Bunabr
Ha3zBanus pa3aenon . TpynoemkocTs, | Dopmupyemblie
CaMOCTOSITEJIbHON DopMBbI KOHTPOJIS
(Tem) TUCUUTLTUHBI q KOMIIETCHIINU
paboThI
6 cemecTp
1 Tlpenmer, [ToxroroBka k 3auery ¢ 4 I1K-7 3a4éT ¢ OIEHKOH
COJIEpKaHUE U 33J1a4ydl | OLIEHKOM
Kypca.
Jle10TPOH3BOACTEO 1 IToaroroBka x 4 [1K-7 TectupoBanue
JIOKyMEHTOOBOPOT B TECTHPOBAHHIO
po(heCCUOHAIBHOMN
pod Hroro 8
JIeATETbHOCTH.
2 IlpaBoBsble 1 IToaroroBka k 3a4eTy ¢ 4 [IK-7 3auéT Cc OLEeHKON
HOPMAaTHBHBIE OCHOBBI | OLICHKOM
AOKYMCHTUPOBAHHA [ToaroroBka k 4 [TK-7 TectupoBanue
YHpPaBJICHYCCKOU TECTUPOBAHUIO
ACATEILHOCTH Hanwucanue oTyera 1o 2 T1K-7 Oruer 1o
MPaKTUYECKOMY MPaKTUYECKOMY
3aHATHIO (CEMHHApY) 3aHATHIO
(cemunapy)
Uroro 10
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3 [lonstue nokymenra. |IloaroroBka k 3auery c 4 [IK-7 3auéT Cc OLEeHKOI
CBoiicTBa JOKYMEHTA. |OLIEHKOM
Knaccuduxanus [ToAroToBKa K 4 [1K-7 TectupoBanue
noxymenra. CTpykrypa TECTUPOBAHUIO
AOKYMECHTA. Hanucanue otuera no 2 [K-7 Oruer 1o
Tpeboparus x [PAKTHYECKOMY [PAKTHYECKOMY
odopmrenHio 3aHATHIO (CEMHHApY) 3aHATHIO
JIOKyMEHTOB. (cemMunapy)
Uroro 10
4 CucteMbl [ToaroroBka k 3adery ¢ 12 T1K-7 3a4éT C OIIEHKOU
JIOKYMEHTOB. OIICHKOH
CocraBnenue u IToaroroBka k 4 TIK-7 TectupoBanue
odopmIIeHHe TECTUPOBAHUIO
YUPaBICHICCKNX Hanucanue oT4eTa 1o 6 I1K-7 Oruer 1o
AOKYMEHTOB. [PAKTHYECKOMY IPAKTHYECKOMY
3aHATHIO (CEMUHApY) 3aHATHUIO
(cemuHapy)
Hroro 22
5 Opranuzanus pabots! |[loaroroBka k 3adery ¢ 4 [K-7 3auéT C OLEHKON
C IOKyMEHTaMH OLIGHKOH
IToaroroBka x 2 TIK-7 TectupoBanue
TECTUPOBAHUIO
Hroro 6
6 ®opmupoBaHue U IToaroroska k 3a4eTy ¢ 4 [K-7 3auéT C OLEHKON
TEKYIllee XpaHEHHE OLICHKOH
JNIOKYMEHTOB. IlogroroBka k 2 1IK-7 TectupoBanue
IToaroroska TECTHPOBAHUIO
AOKYMEHTOB K IICPEIATC | Hapmpcanne oTueTa 1mo 2 [1K-7 OT4er 1o
B apXuB IPAKTHYECKOMY IPAKTHYECKOMY
3aHATHIO (CEMUHAPY) 3aHATHIO
(cemuHapy)
HUroro 8
7 DNEeKTPOHHBIN [ToaroroBka k 3auery ¢ 4 [IK-7 3auéT ¢ OlEHKOU
JIOKYMEHTO000pOT, OIICHKOH
KJIFOYCBbIC ITOHSATHS, [ToaroroBka k 2 I1K-7 TectupoBanue
OCHOBHBIC KOHIICTIIIN TECTUPOBAHUIO
Hanucanue oruera no 2 [IK-7 Otyer no
MPAKTHYECKOMY MPAKTHIECKOMY
3aHATUIO (CEMUHAPY) 3aHSTHIO
(cemunapy)
Utoro 8
Uroro 3a cemectp 72
Uroro 72

5.7. CooTBeTcTBHE KOMIIEeTEeHIN, )OPMUPYEMBIX IPH U3yYeHUHU JUCHUIINHBI,
M BHJIOB 3aHATHH

CooTBeTcTBHME KOMIETEHUIHH, (GOPMUPYEMBIX MPU M3YUYCHUH JUCLUILIAHBI, U BUJOB 3aHATHH
NpeJCTaBIeHO B Tabnuie 5.7.

Tabnuua 5.7 — CooTBeTCTBHE KOMIETEHIIUH, (OPMUPYEMBIX MPU U3yUYECHUH TUCIMILUINHBI, U BUIOB
3aHATUI
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dopmMupyemsie Bunel yueOHOI nesTeNbHOCTH
@OopMBI KOHTPOJIA
KOMITCTCHITHH Jlek. 3aH.|IIpak. 3an.|Cam. paO.
ITK-7 + + + 3auér c oueHkoi, OTYET N0 NPaKTUUECKOMY

3aHATUIO (ceMuHapy), TecTupoBaHue

6. PeliTuHroBasi cucreMa /Uit OLCHKH YCIIeBAeMOCTH 00y4YaIOIINXCH
6.1. basuibHbIe OLeHKH /151 POpPM KOHTPOJIA

bannbHble oueHKH U1t OpPM KOHTPOJIS IPECTaBIeHbI B Tabnuie 6.1.
Tabauna 6.1 — bannpHble OLIEHKU

. . |MaxkcumanbHbIN 6amt
MaxkcumanbHbIA MaxkcumanbHbIN
3a mepuoa mexnay | Bceero 3a
®opMbI KOHTPOJIS 6amt Ha 1-yto KT ¢ |  6amr 3a mepuoj
2KT u Ha KoHell CEMECTD
Hayana cemectpa | Mexay KT u 2KT
cemecTpa
6 cemecTp
3a4éT ¢ OLICHKOMU 0 0 0 0
TectupoBaHue 15 15 20 50
Otuet no 15 15 20 50
NPaKTUIECKOMY 3aHSTHIO
(cemuHapy)
Hroro makcumym 3a 30 30 40 100
nepuo
Hapacratomum urorom 30 60 100 100
6.2. Ilepecuer 0a/1710B B OLICHKH 32 TEKYIIH KOHTPOJIb
[TepecueT 6a/UIOB B OIIEHKH 32 TEKYITUH KOHTPOJb TPEJCTABJICH B TadIUIE 6.2.
Tabmura 6.2 — Ilepecuer 6AJIIOB B OIICHKH 32 TCKYIIUH KOHTPOIIb

basel Ha 1aTy TEKyIIero KOHTPOJIsA Onenka
> 90% ot MakcuMaIbHOI cymMMbI OamtoB Ha naty TK 5
Ot 70% no 89% ot MmakcuMabHOM cyMMBI O6aioB Ha naty TK 4
Ot 60% 10 69% oT MakcuManbHOI cymMbl OamioB Ha naty TK 3
< 60% oT MakcuMaJIbHOI cyMMBbI OaiioB Ha gaty TK 2

6.3. Ilepecuet cyMMbI 02/1710B B TPAAUIIMOHHYI0 M MEKAYHAPOAHYIO OLIEHKY

[lepecueT cymMMbl 6ayioB B TPAJULIMOHHYIO U MEXAYHApPOAHYIO OIIEHKY MPEJCTaBIEH B TaOIuIe

6.3.
Tabmmma 6.3 — Ilepecder cymMMbl 6AJIJIOB B TPAIUIIMOHHYIO U MEXIYHAPOIHYIO OLICHKY
Hrorosas cymma 6asios,
Onenka YYMTBIBAET YCIEUIHO CIAHHBIN Onenka (ECTS)
IK3aMeH
5 (oTnM4HO) (3aUTEHO) 90— 100 A (oTIM4HO)
4 (xopor10) (3a4T€HO) 85 -89 B (ouens xopor1io)
75— 84 C (xoporo)
70 — 74 D (y1oBIETBOPHUTEIHHO)
3 (YIOBJIETBOPHUTEIHHO) (3a4TEHO) 65— 69
60 — 64 E (mocpenctBenHo)
2 (HEeyJI0BJIETBOPUTEIHHO) (HE 3aUTEHO) Hwxe 60 6ammon F (HeynoBieTBOpUTENHHO)

7. YueOHO-MeTOANYeCcKOe 1 MH(OPMAIIHOHHOE o0ecneyeHHue QU CIUTIIHHbI

7.1. OcHOoBHas IMTEpaTypa
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1. Joponuna, JI. A. Opranuzanus u TEXHOJIOTHS JOKYMEHTAIIMOHHOTO 00ECIICUeHUs YIIPABICHUS :
y4eOHHMK U npakTukym s By3oB / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa : U3natenbcTBO
IOpaiir, 2020. — 233 c. [DnekTpoHHBIN pecypc]: — Pexxum moctymna: https://urait.ru/bcode/450483.

2. I'po3oga, O. C. [lenonpousBocTBo : yueobHoe nmocodbue mis By3oB / O. C. 'pozoBa. — Mockaa :
N3natenscTtBo HOpait, 2020. — 124 c¢. [DnekTpoHHBIH pecypc]: — Pexum pgoctyna:
https://urait.ru/bcode/453969.

7.2. JlonoTHUTEIbHAS JJUTEpaTypa

1. Hanmonansusiit crangapt PO 'OCT P 7.0.97-2016 "Cuctema ctangapToB 10 UHPOPMALINH,
OMONMMOTEYHOMY M H3AaTeNbCKOMY jaeny. OpraHu3allMOHHO-PACHOpSAAUTENbHAS JOKYMEHTALHS.
TpeboBanus k ohopmieHHI0 T0KyMeHTOB" (yTB. mpuka3zoM PenepaqbHOr0 areHTCTBA 10 TEXHUYECKOMY
perynupoBanuio U Metpoioruu ot 8§ nexkadpst 2016 r. N 2004-ct) [DnexrponHsbIit pecypc]: — Pexum
nocrymna: https://docs.cntd.ru/document/1200142871.

2. TOCT P 7.0.8-2013. Cucrema cTannapToB Mo HHPOpPMALUU, OUOINOTEYHOMY U U3JIATEIECKOMY
neny. JlenonpousBoacTBO U apXuBHOE Aeno. TepMuHbI U onpeneneHus [DIEeKTpOHHBIN pecypc|: —
Pexum noctyna: https://docs.cntd.ru/document/1200108447.

7.3. YueOHO-MeTOANYEeCKHE MOCOOUs
7.3.1. O6s13aTe/IbHbIE YUeOHO-MEeTOAUYECKHE MOCOOHSI

1. llysanosa, H. H. OcHoBBI Aenonpous3BoacTBa. SI3bIK CIYyKEOHOTO TOKYMEHTA : YYEOHUK U
npaktukyM ais By3oB / H. H. llyBanosa, A. 0. MBanosa ; mox oOuieit pegakiueit H. H. lllyBanoBoii. —
2-e u3n., nepepad. u gomn. — MockBa : M3natensctBo FOpaiit, 2020. — 428 c. [DnekTpoHHBIH pecypc]:
— Pexxum poctyna: https://urait.ru/bcode/450549.

7.3.2. YueOHO-MeTOAUYECKHE TOCOOUS IJISA JIUIY
€ OrpaHUYeHHBIMU BO3MOKHOCTSIMH 3/I0POBbSI M HHBAJIHU/I0B

Y4eOHO-MeToANUECKHE MaTepUabl Il CAMOCTOSATEIbHON U ayJUTOPHOI paboThl 00yUarOLUIUXCs
W3 YUCJIA JIUI] C OTPAaHUYCHHBIMH BO3MOXHOCTSIMH 37J0POBbSI M HHBAJIUIOB MPEJIOCTABIAIOTCS B opMax,
a/IalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3I0POBBS U BOCTIPUITHS HHPOPMALIUH.

J1s Iuu ¢ HapylIeHUsIMU 3PeHu:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B I1€YaTHOW (hOpMe YBEIUICHHBIM MIPUPTOM.

J1s Iuu ¢ HapyLIeHUsIMU cIyXxa:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B miedatHou popme.

J1s Tuu ¢ HAapyLIeHUsIMU OTIOPHO-BUIaTeIbHOI0 anmapara:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B miedatHou popme.

7.4. CoBpeMeHHbIe TPodeccHOHATIbHBIE 0a3bI JAHHBIX
U UH(OpPMAIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

[Ipu w3ydeHWU AMCUUILIMHBI PEKOMEHAYETCS 00pamiathCs K COBPEMEHHBIM 0a3aM JaHHBIX,
MHPOPMAIIMOHHO-CIIPABOYHBIM M MOUCKOBBIM cucTeMaM, K KOTopeiM Y TYCVYPa oTkphIT mocTy:
https://lib.tusur.ru/ru/resursy/bazy-dannvh.

8. MarepuaibHO-TEXHHYECKOE W MPOrPaMMHOe o0ecrneyeHue JUCHUNINHBI
8.1. MaTepuajJbHO-TeXHHYECKOE U TPOrpaMMHoOe odecriedeHne sl JeKIMOHHBIX 3aHATHI

Jlnst mpoBeieHUs 3aHATUN JIEKIIMOHHOTO THUIA, TPYIIOBBIX U UHAUBUIYATbHBIX KOHCYJbTAIIUIA,
TEKYLIEro KOHTPOJIS U MPOMEXYTOUHON aTTECTAllMU UCIIONb3yeTCsl yueOHask ayAUTOPHS C TOCTAaTOYHBIM
KOJIMYECTBOM ITOCAJ0OYHBIX MECT JJII Y4EOHOM rpymibl, 000pyA0BaHHAs JOCKOM M CTaHAAPTHOU y4eOHOU
MeOenpto. IMeroTest MylbTUMeINiTHOe 000pyI0BaHNE U YUEeOHO-HATIISAHBIE TIOCOOUS, 00eCTICUHBAIOIIINE
TEMaTUYECKHE WIUTIOCTPALMH T10 JIEKIIMOHHBIM pa3ziesiaM AUCLUILTHHBL.

8.2. MaTepuaibHO-TeXHNYECKOE M POrPaMMHOe o0ecreueHue 1Jisl NPAKTHYECKUX 3aHATHI

JlaGopatopusi TpynmoBOro mpoekTHOro oOyueHus "Jlabopatopus cOUHATbHO-DKOHOMHUYECKUX
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npoGiem": yueOHast ayAUTOPHSI 7Sl TPOBEICHUS 3aHATHI MPAKTUYECKOT0 TUIA, yueOHast ay JTUTOpUS IS
MPOBEICHUS 3aHATUHI JabopaTopHoro tuna; 634045, Tomckas o6macts, r. Tomck, yi. KpacHoapmeiickas,
n. 146, 503 ayn.

Onucanue UMeroIerocs 000pya0BaHuUs:

- Tenesuzop LED TCL 49";

- MarautHo-MapkepHas Jocka (HacTeHHas);

- MarautHo-MapkepHas Jocka (Ha HOXKKax);

- KommiekT cnenuann3upoBaHHON yueOHOM Mebenu;

- PaGouee mecTo mpenogaBaTels.

[IporpamMmHoe obecrieueHue:

- 1C:Ilpennpusitue §;

- 7-Zip;

- Google Chrome;

- Microsoft Project 2013;

- Microsoft Windows 7 Pro;

- Koncynprant [lntoc;

8.3. MaTepua/ibHO-TeXHNYECKOE U POrpaMMHOe o0ecneuyeHue 1Jisl CaMOCTOSATeIbHOM padoThI

Jlist caMoCTOSTeNbHOU pabOThl UCTIONB3YIOTCS YUueOHbIE ayaUTOpUH (KOMIIBIOTEPHBIE KIACCHI),
PacoNIOKEHHBIC TI0 apecaM:

- 634050, Tomckas o6nactb, T. Tomck, Jlennna npocnexkr, a. 40, 101 ayn.;

- 634045, Tomckas obnacts, r. Tomck, yn. KpacHoapmetickas, 1. 146, 107 ayn.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmanna ynuna, a. 74, 130 ayn.

Omnucanue UMeEroIerocs 000py0BaHUS:

- yuebHas mebenb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJIKITIOUCHBI K ceTu «MHTepHEeT» U 00eCnednuBaloT JOCTYI B 3JIEKTPOHHYIO
nHpopMaMoHHO-00pa3oBarebHylo cpeay TYCYPa.

[Tepeuens mporpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 minst Windows;

- 7-Zip;

- Google Chrome.

8.4. MaTepl/laﬂbHO-TeXHH‘leCKoe odecrneuyeHue AUCHUINJIHHBI JIsA JIMI ¢ OrPAHUICHHBIMU
BO3MOKHOCTSAIMH 310POBbA U HHBAJINI0B

OcBoeHME AUCHUILIMHBI JIUIIAMU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI U MHBAJIUJAMHU
OCYIIECTBIISIETCS C UCITIOIb30BAHUEM CPEICTB 00YUEeHUS OOIIEro U CreluaIbHOro Ha3HAYEHUS.

[Ipu 3aHATHAX ¢ OOy4YalOUIMMHCA C HAPYUIEHHSMH CJYyXa MPEIyCMOTPEHO HMCIOJb30BaHHE
3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJIbTUMEIUNHBIX CPEICTB U JPYTUX TEXHUUYECKHUX CPEJICTB
npuema/nepenadn yueOHoH nHpopMaImy B JOCTYIHBIX opMax, MOOMIIBHON CHUCTEMBI MPENOaBaHUs
JUTsL 00YYaIOIIUXCSl ¢ UHBAJIMHOCTHIO, TOPTATUBHON MHAYKIIMOHHON CHCTEMBbl. YueOHas ayAuTOpus, B
KOTOPOHW 3aHUMAIOTCSl 00ydYaromuecs: ¢ HapyIIeHUeM CiyXa, 000pyJa0oBaHa KOMIBIOTEPHOU TEXHUKOM,
ayAMOTEXHUKOM, BUACOTEXHUKOW, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHUSIX ¢ 00yUaIONIMMUCS C HAPYLIEHUSIMHU 3PeHUs MPEIYCMOTPEHO UCIOJIb30BAaHUE B
JEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpaA YAAJICHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claijia Ha dKpaHe) NMpH MOMOIIHM BUACOYBEIUUHUTENEH a9 KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHAX ¢ O0y4YalOIIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOIr0 ammapara
HCIIOJIBb3YIOTCS allbTEpHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalU U APYyrue TEXHUYECKUE CpeacTBa
npuema/nepeaadyn yueOHoM nHGOpMaIMU B JOCTYHHBIX GopMax, MOOMIILHON CUCTEMbI OOYUYCHUS IS
JIIOJIEN ¢ MHBAIMTHOCTEIO.

9. OI[EHO'—IHBIE MaTepuajJbl U METOANYCCKUE PEKOMECHIAIIUH IO OPraHM3allui U3Yy4YCHUS
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JTUCIUTIINHDBI

9.1. Coanep:xaHue OLIEHOYHBIX MAaTEPHAJIOB /ISl TEKYLIEro KOHTPOJIS
U MPOMEKYTOUYHOI aTTecTalNu

Jliist olleHKHu cTeneHu cOPMUPOBAHHOCTH M YPOBHS OCBOCHUS 3aKPETUICHHBIX 3a AUCIUTIIUHOMN
KOMITETEHITNI UCIIONIb3YIOTCS OIICHOYHBIE MaTepUabl, MPeACTaBlIeHHbIC B TabmuIe 9.1.
Tabmuia 9.1 — @opMbI KOHTPOJISL U OLIEHOYHBIE MATEPHAIIBI

JAOKYMCHTaMU

Hasparus pasnenos (Tem) Dopmnpyemsie ®opwmbl koHTpoJis | OueHouynsle Matepuansl (OM)
JUCLUILIAHEI KOMIIETCHIINH
1 [Ipenmer, conepkaHue u [IK-7 3auét c ouenkoil  |IlepedyeHp BonpocoB s
3a/1a4u Kypca. 3aueTa C OLEHKOMN
Jenonpou3BoIcTBO U
JOKYMEHTOOOOPOT B TectupoBanue [IpumepHBIil nepeueHb
npodeccuoHaTBLHON TECTOBBIX 3a/IaHUH
JIESITEIIBHOCTH.
2 [TpaBOBBIE U HOPMATUBHBIE [1K-7 3a4ét c onieHkoil  |[lepedenn BOMPOCOB 1Jist
OCHOBBI IOKyMEHTHPOBAHMUS 3a4eTa ¢ OLEHKON
YIPaBICHYCCKOM IS TEIBHOCTH TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3a/laHUN
Oruer 1o TeMbl NPaKTUYECKUX 3aHATHN
IIPAKTHYECKOMY
3aHITHIO
(cemuHapy)
3 IloHsiTHe TOKYMEHTA. TIK-7 3a4éT C OLIEHKOH Ilepeuenb BOIIPOCOB IJ1st
CBolicTBa JOKyMEHTA. 3a4yeTa ¢ OLIEHKON
Knaccudukanus noxymenra. TectupoBanue IIpuMepHBIil IepeyeHb
CrpykTypa 1OKyMEHTA. TECTOBBIX 3aJaHUN
Tpebosanus k opopmnenyro Oruer 1o TeMbl IPaKTHYECKHUX 3aHATHH
AOKYMCHTOB. PaKTHYECKOMY
3aHITHIO
(cemuHapy)
4 Cucrembl JOKYMEHTOB. TIK-7 3a4éT ¢ OLeHKOH Ilepeuens BOPOCOB ISt
CocrapneHnue u opopmiieHUE 3a4eTa ¢ OLEHKON
YIpaBICHYCCKUX TOKYMCHTOB. TectupoBanue [IpuMepHBIil epeyeHb
TECTOBBIX 3aJaHUN
Otuer o TeMbl NpakTUYECKUX 3aHATHN
MPAKTHYECKOMY
3aHATHUIO
(cemuHapy)
5 Opranuzanusi paboTsl ¢ IIK-7 3auér c ouenkoil  |IlepedyeHp BonpocoB s

3a4eTa C OILCHKOM

TectupoBanue

[IpuMepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
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6 ®opMUpPOBAaHUE U TEKYIEE [IK-7 3auét c ouenkoil  |Ilepedyenp BonpocoB s
XpaHEHHE TOKYMEHTOB. 3a4eTa ¢ OLEHKOM
IloaroToBka JOKyMEHTOB K TectupoBanue [IpuMepHBIii TIEpedeHb
nepeaayic B apxms TECTOBBIX 3aJaHUN

Otuer 1o Tembl IPaKTUUECKUX 3aHATUI

IIPAKTUYECKOMY

3aHIATHIO

(cemunapy)
7 DNeKTPOHHBIN [IK-7 3auét c ouenkoit  |IlepedyeHp BompocoB s
JIOKYMEHTOOOOPOT, KITFOYEBBIE 3ayeTa C OLEHKOM
ITOHATHS, OCHOBHBIE KOHIICTIIINH TectupoBanue [IpumepHbIii IepeyeHb

TECTOBBIX 3alaHNN

Oruer 1o TeMbl IPaKTUYECKUX 3aHATHN

IIPAKTUYECKOMY

3aHATHIO

(cemunapy)

lxana oneHku cHPOPMUPOBAHHOCTU OTAEIbHBIX MIAHHUPYEMBIX PE3yJIbTAaTOB OOyUYEHHS IO
JTUCIUIUIMHE TpuBeJeHa B Tabnuue 9.2.
Tabnuna 9.2 — Illkama oneHkn cHOpMUPOBAHHOCTHU IUIAHUPYEMBIX PE3YJbTATOB OOYyYEHHUS IO

JAUCLUIIIINHE
®dopmynupoBka TpeOOBaHUM K CTETICHH C(HOPMHPOBAHHOCTH
Ornenka banner 3a OM TJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh YMETh BJIQ/IETh
2 <60% ot OTCYTCTBHE 3HAHUU OTCYTCTBHUE OTCYTCTBHE
(HEYIOBIETBOPUTENHHO) | MAKCUMATHHOMU | UITN ()parMeHTapHBIC YMEHHUH UITN HABBIKOB WJIN
CYMMBI 0aJIOB 3HAHUS YaCTUYHO (dbparMeHTapHbIE
OCBOEHHOE MIpUMEHEHUE
yMEHUe HABBIKOB
3 ot 60% 1o o0mue, HO He B 1I€JIOM YCIICIITHO, B IICJIOM
(YIOBJIETBOPHUTEIHHO) 69% ot CTPYKTYPUPOBAHHbBIE HO HE YCIEIIHOE, HO HE
MaKCHMAaJIbHOM 3HAHUS CHCTEMAaTUYECKH | CUCTEMaTUYECKOe
CyMMBI 0aJIIOB OCYIIECTBIISIEMOE MIpUMEHEHNE
yMeHHue HABBIKOB
4 (xoporo) ot 70% no chopMUpOBaHHBIE, B 1I€JIOM B IICJIOM
89% ot HO COJIep Kalne yCIIELLIHOE, HO YCIEUIHOE, HO
MaKCHUMaJIbHOM OTJIEIbHbBIE coJieprKalime coJieprKaliue
CyMMBbI 0auioB | mpoOaemMbl 3HaHUS OTJICIbHbIE OTJIeIbHbIE
poOeIbl yMeHue po0eJIbI
MpUMEHEHHE
HABBIKOB
5 (OTIUYHO) >90% ot c(hopMHUpOBaHHbBIE | CHOPMUPOBAHHOE YCIICIIHOE U
MaKCUMaJbHOM | CHUCTEMaTUYECKHE yMEHUe CHUCTEMATUYECKOe
CYMMBI 0aIOB 3HAHUSA MPUMEHECHHE
HABBIKOB

[IIkanma KOMIUIEKCHOM OLIEHKU C(hOPMHPOBAHHOCTH KOMITCTCHIIMI MPUBEIeHa B Ta0uIe 9.3.
Ta6mmma 9.3 — [llkayia KOMIUIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETCHIIUH

Ouenka dopMynrpoBKa TPeOOBAHUM K CTETICHH KOMIIETEHITUN
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2 He nMeet He0oOXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase
(HEeyAOBIETBOPUTENBHO) | UJIU
3HaTh HA YPOBHE OPUEHTHPOBAaHMS, peicTaBiieHnid. OOydaromuiics 3Haet
OCHOBHBIC MPU3HAKH WM TEPMHUHBI U3y9IaeMOTO 3JIEMEHTA COACPKAHMS, UX
OTHECEHHOCTH K ONPEICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, N300PAKEHUSIX UITU CXeMaX U 3HAeT, K KAKMM HCTOYHUKAM HYKHO
oOpaiuarbcs 1)1 00Jiee 1eTalnbHOIO €ro YCBOSHHUS!.

3 3HaTh ¥ YMETh Ha PeNPOAYKTUBHOM ypoBHE. OOyJaronuxcs 3HaeT
(YIOBIIETBOPUTENBHO) |M3YUYEHHBIH 3JIEMEHT CO/IepKaHUSI PENPOAYKTUBHO: IPOU3BOIBHO
BOCIPOM3BOAMT CBOU 3HAHUS YCTHO, MUCHMEHHO WJIH B IEMOHCTPUPYEMBIX
NEUCTBUAX.

4 (xopo11o) 3HaTh, yMETh, BIA/I€Th HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh Ha 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYEHUS, UCTOPHIO U
HEePCHEKTUBBI Pa3BUTUS 1 OCOOCHHOCTH JJIS1 pa3HBIX 0OBEKTOB YCBOCHHUS.

5 (oTIM4HO) 3HaTh, yMETh, BJIa/IETh HA CHCTEMHOM ypoBHe. OOyyaromuiics 3HaeT
M3yYEHHBIN 3JIEMEHT COAEP)KaHUSI CUCTEMHO, POU3BOJIBHO U JI0KA3aTEIBHO
BOCIIPOMU3BOJUT CBOM 3HAHUA YCTHO, IMCbMCHHO WUJIK B ACMOHCTPUPYCMbIX
HeﬁCTBHHX, YUUThIBAA U YKa3bIBasA CBA3U U 3aBUCUMOCTH MCKIY 3THM
9JICMCHTOM U APYTUMH DJICMCHTAMU COACPIKAHUA JUCHUIIIMHBI, €TO
S3HAYUMOCTD B COACPKAHUN JUCHUIIINHBI.

9.1.1. IlpuMepHBIii IepedeHb TeCTOBBIX 3a1aHUI

1. Kaxkas u3 npennokeHHbIX (OpMYJIUPOBOK COOTBETCTBYET OMPEIEIICHUIO JEIONPOU3BOICTBA?
a) OTpacib JeATeNbHOCTH, oOecrneunBaroias JOKYMEHTUPOBAaHHE U OpTraHU3aIUi0 paboThl C
OpUIMATBHBIMU JTOKYMEHTAMU;
0) obecreueHne CBOEBPEMEHHOTO U MPABUIILHOTO CO3/JaHUE JOKYMEHTOB;
B) 3TO MpolecC CO3AaHUS U OQPOPMIICHHUS JOKYMEHTOB;
r) JeSITeNbHOCTh, O0ecrneunBaromas JOKyMeHTHPOBaHUE, TOKYMEHTOO00POT, OepaTUBHOE
XpaHEHHUE U UCTI0NIb30BaHUE JOKYMEHTOB.

2. JIBuKeHHe JOKYMEHTOB B OpraHM3allid C MOMEHTA MX CO3/JaHUs UM MOJYYEHUS J0
3aBepUICHMSI UCIIOJIb30BAHMSI UM OTIPABKU — 3TO
a) JlokymeHT00060pOT;
0) JlokyMeHTHpOBaHUE;
B) JIOKyMEHTOIOTOK;
r) JlenonpousBoacTBO.

3. Kakoe konu4ecTBO peKBU3UTOB Ha JOKyMeHTax yctaHaBnubaeT ctanaapt ['OCT P 7.0.97-2016?
a) 31;
0) 29;
B) 30;
r) 28.

4. Kakue JOKyMEHTHI YYUTHIBAIOT B 00bEME JJOKyMEHTOOOOPOTa OpraHU3AINH ?
a) BXOJSIIIME U UCXOIALINE IOKYMEHTHI 3a OINpeIeTICHHbIN IEpPHUO BpEMEHHU;
0) BXoAsIINe, UCXOASAIINE U BHYTPEHHHUE JOKYMEHTHI, a TaK’Ke€ BCE KOMMHM 3a ONpeAeIeHHBIN
NEPUOJ BpEMEHU;
B) BHYTPEHHHE JOKYMEHTHI 1 BCE KOIMU 32 ONpE/IeTICHHBIN IEPUO/] BpEMEHHU;
') BCE IOKYMEHTBHI, UCIIOJIb3yEMbIE B TEKYILIEH ESITEIbHOCTH OPTaHU3alUU UM KOHKPETHOTO
JOJIKHOCTHOTO JIUIa OpraHU3alllu.

5. Ompenenure, U3 KaKUX MPOLIECCOB COCTOUT TUIOBAs CXeMa JIBUKEHUS BXOSIIEr0 JOKYMEHTA!
a) [lonyuenue; PaccmoTpenue pykoBonutenem; Mcnonnenue; Perucrpanus; B ngeno;
0) Ilomyuenue; Paccmorpenue pykoBoaurenem; Mcnonnenue; Peructpanus; B neno;
B) Ilonyuenue; Peructpauus; Paccmorpenue pykoBonutenem ; Mcnonnenue; B neno;
r) Ilomyuenune; Paccmorpenue pykoBoauteneM; Perucrpanus; Mcnonnenue; B neno.

6. Kakue TpeboBaHUs NpPenbABISAIOTCS K MHPOpMALUU?
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a) Mudopmanus nokHa ObITh CBOEBPEMEHHON U 10CTaTOYHOM, AJI MPUHATUS HAWITYYILETO
YOPaBJIE€HYECKOTO PEIICHUS;
0) Wuadopmanus nomKkHA OBITh 3HAUYMMOW IS IPUHATHUS HAMIYYIIETO yIPaBICHYECKOTO
peleHus;
B) HMHdopmarus nomxkHa mepeaaBaTh CBEASHHS O JIMIAX, MpeaMeTax, pakTtax, COOBITHIX,
SBJICHUSX JUISl IPUHATHUS HAMITYUIIETO YIPAaBIEHYECKOTO PEIICHHUS;
r) Uudopmanus nomkHa ObITh 3apUKCHPOBAHHAS HA MAaTEPUATHFHOM HOCHUTENIE C PEKBU3UTAMU,
MO3BOJIAIOIINMU €€ UIEHTU(UIINPOBATS.

7. KakuM HOPMAaTHUBHBIM JTOKYMEHTOM B OpPTraHH3allMH, ONpeAeisieTcs] MOpsSaoK paboThl C
JIOKYMEHTaMHu?
a) HMHCTPYKLHEU MO JeIONpPOU3BOJICTBY;
0) peraaMeHTOM PabOThI C TOKyMEHTAMU;
B) TIpaBUJIaMH pabOThI C JOKyMEHTAMU;
I) CIPaBOYHUKOM PabOTHI C IOKYMEHTAMH,

8. Ha kakoM IOKyMEHTE HE yKa3bIBA€TCSl Ha3BAHUE BUJIA IOKYMEHTa?
a) Ha OjaHKe MpHKa3a He YKa3bIBA€TCsA HAa3BaHME BUJA IOKYMEHTA;
0) Ha OJIaHKe TPOTOKOJIa HE YKAa3bIBAETCSI Ha3BaHWE BHUJIA JJOKYMEHTA;
B) Ha OsaHKe O(PHUITMATBPHOTO MIChMa HE YKA3bIBACTCS Ha3BaHHUE BHUIA IOKYMEHTA;
r) Ha OJaHKe peleHUs He yKa3bIBaeTCsl Ha3BaHUE BUA TOKYMEHTA.

9. Yto Takoe 3JIEKTPOHHBIN JOKYMEHT?
a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpMaALHs KOTOPOro NMpeaHa3HayeHa JAJis
neperayu Ipyromy Juiy;
0) DIEeKTPOHHBIA JOKYMEHT — 3TO OPUIIMATBbHBINA TOKYMEHT, NMPECTABICHHBIN B JJICKTPOHHOMN
dopme;
B) DJEKTPOHHBII TOKYMEHT — 3TO JOKYMEHT, HH(OPMAIHsI KOTOPOTO MpeICcTaBieHa B AIEKTPOH
HO¥ opme;
r) DJIEKTPOHHBIN JTOKYMEHT — 3TO O(HITMATIBHBIN IOKYMEHT, NMPEICTABICHHBIN B AJICKTPOHHON
dbopMe mociie ero MOAMNUCAHUS IOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIATeNbCTBOM PO.

10. Kakue BapraHThI pacloIOKEHHUS] PEKBU3UTOB HA JOKYMEHTE YCTaHOBJIEHBI CTaHIapTOM?

a) JleBoe u LeHTpaIbHOE PACMOIOKEHNE PEKBU3UTOB;
0) YrioBoe u mpoI0JIbHOE PaCcOIOKEHUE PEKBU3UTOB;
B) JleBoe 1 npo/10JIbHOE PaCHONIOKEHNE PEKBU3UTOB;
r) ®1aHroBoOE U YIiI0BOE PACOIOKEHNE PEKBU3UTOB.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

Crioco0Ob!I TOKYMEHTHPOBAaHUS HHPOPMALIUU

YHuuukanus v cCTaHAapTH3AIUS YIIPABICHYECKUX TOKYMEHTOB.

Oco6eHHOCTH OpraHu3aniy paboThl ¢ BHYTPEHHUMH TOKYMEHTaMHU

JlokyMeHT0000pOT B MH(DOPMAIIMOHHOM 00ECIICYCHHUH YIIPABICHUS M €T0 COCTABHBIC YaCTH.
3HaYeHHe CUCTEM 3JIEKTPOHHOTO JIIONPOU3BOACTBA 1 TJOKYMEHTO000pOTa

Nk W=

9.1.3. TeMbl NpaKTUHYECKUX 3aAHATHIA

1. TpeGoBanus k O61aHkaM TOKyMeHTOB. [loAroTOBKa K COCTaBICHUIO JOKYMEHTOB. CXeMBbl
pacmonoxenusi 1okymeHToB. CoctaBienue GopMynsapoB 1okymeHTOB. OOmuii 61aHk. biank
KOHKPETHOI'O BUJa TIOKyMeHTa. biank nucema.

2. O6mue TpeboBaHHsA K O0QOPMICHUIO TEKCTa OTUETa CTyJAeHUYEeCKUX pabor. OdopmicHue
TUTYJBHOTO JIUCTA, PUCYHKOB, TAaOJIUI], CIIMCKA UCIIOJIb3YEMbIX UCTOYHHKOB.

3. IlpaBuna coctaBieHUs U OPOPMIICHUS OPTraHU3AIMOHHO-PACIOPAIUTEIbHBIX JOKYMEHTOB
(ycraB, MoJIOKeHHE, IITATHOE paclucaHue, MHCTPYKIUS, MPUKA3, PACTIOPSIKEHHE, PElIeHHE,
MIPOTOKOJI, ITOCTAHOBJICHUE)

4. IlpaBuna cocraBieHus: U opopMiIeHUS UHOOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB (J€JI0BOE
MUCHMO, JOKJIaJHAs U CIy)KeOHasl 3aKiCKH, aKT, CIIpaBKa, U Jp. )

5. llpaBuna cocraBieHus U odopmiieHHS NOKYMEHTOB JMYHOTO XapakTepa (3asiBIeHHE,
XapaKkTEepUCTUKA, aBToOMorpadus, pe3rome, OT3bIB H JIp.

6. Homenknarypa gen. Buael Homenkinatypsl. @opmupoBanue nen. OpraHuszanus XpaHEHUS
JIOKYMEHTOB Ha npeanpusituu. [loAroroBka T0KyMEHTOB K claue B apXUB.
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7. Tloaxoapl K CO3IaHUIO CUCTEM 3JICKTPOHHOT'O TOKYMEHTO0OOopoTa. TpeboBaHUs K CUCTEMaM.
OTtanbl BRIOOpa CHUCTEMBl aBTOMATH3allUM. DTambl BHEAPEHUS CHCTEMbl aBTOMAaTH3aLUU.
CucTteMbl aBTOMaTU3AIMU TOKYMEHTONOTOKa. CUCTEMBI 3JEKTPOHHOI'O JOKYMEHTO000pOTa.
OCHOBHBIE TEXHOJIOTUU PabOTHI ¢ ToKyMeHTaMHu. OCHOBHBIE CBOMCTBA CUCTEMBI

9.2. MeToan4yeckne peKOMeH AU

VYyeOHubIil MaTepuan uznaraercs B (Gopme, mpeamnoaramplileii caMoCTOATEIbHOE MBIILICHHE
CTYICHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenpHast paboTa CTyA€HTOB UTPAET PEIIAIOIIYIO POJIb
B XO/I€ BCETro y4eOHOro mporecca.

Hauatp n3ydeHne MUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ padoueil MporpaMMoOid, CIIUCKOM
y4eOHO-METOMUECKOT0 U MporpaMMHoOro obdecnedyenus. CamocrosTenbHas paboTa CTyAeHTa BKIIOYAET
paboTy ¢ yuyeOHBIMU MaTepHalaMH, BBINOJHEHHE KOHTPOJIBHBIX MEPONPUITHH, MPETyCMOTPEHHBIX
y4eOHBIM ITAHOM.

B nporecce n3ydeHuns: IUCUUIUIMHBI IS JIyYIIETO OCBOCHUS MaTepuaina He0OXOAMMO PETYISIPHO
oOpamarbcsi K PeKOMEHAYEMOM JIuTeparype U MCTOUYHMKAM, YKa3aHHBIM B y4eOHBIX Marepuaiax;
MOJIb30BAThCS 4Yepe3 KaOWHET CTyJAeHTa Ha caiiTe YHuBepcuUTeTa o0pa3oBaTEIbHBIMH pecypcamu
AJIEKTPOHHO-OMOIMOTEYHOM CHUCTEMBI, @ TaKXKe OOIIEAOCTYITHBIMUA HHTEPHET-IOPTANIaMHU, COJCPKAILIUMHU
Hay4YHO-TIONYJSIPHBIE U CIELUAJIU3UPOBAHHBIE MaTepHajbl, IMOCBSIIEHHBIE PAa3JIUYHBIM aCIEKTaM
y4eOHOH JUCUUIUINHBL.

IIpu caMOCTOATEIBLHOM U3YYEHUU TEM CIEAYHTE PEKOMEHIALMSIM:

— YTEHHME HWJIM NPOCMOTP MaTepHuajla OCYLIECTBISANTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBHUAYAIbHOTO NTOHUMAaHUS U OCBOEHMS MaTepuaja, BbIIENss OCHOBHBIE UJEH; HA OCHOBAHUHU
N3yUYEHHOI'0 COCTaBUTH Te3UChl. OCBOMB MaTepual, MONbITaTbCSI COOTHECTH TEOPHUIO ¢ IPUMEpPAMHU U3
MIPaKTUKU;

— €CJIM B TEKCTE BCTPEYAIOTCS HE3HAKOMBIE UJIM MAJIO3HAKOMBIE TEPMUHBI, CIEAYET BBISICHUTH UX
3HAYEHUE NI IOHMMaHUS JaJbHEHNIIEro MaTepyara;

— OCMBIC/IMBAlTE IPOYUTAHHOE U U3YUEHHOE, OTBEYANTE HA MPEJI0KEHHBIE BOIIPOCHI.

CryaeHTsl MOTYT MOJy4aTh HHAMBUyalbHbIE KOHCYJIbTALMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEIEKOMMYHUKALUH.

[To gucuuniauHe MOTYT NPOBOAMTHCS JOMOJHHUTEIbHBIE 3aHATHUSA, B T.4. B (hopMe BeOMHAPOB.
Pacnucanue BeOMHApPOB U 3alMUCHU BEOMHAPOB MYOJHMKYIOTCS B 3JEKTPOHHOM Kypce / 3JIeKTPOHHOM
YKypHaJIE 110 TUCIUILUINHE.

9.3. Tpeﬁona}mﬂ K OHCHOYHBIM MaTepHuajJdaM Jisl JUIl ¢ OrPaHHYCHHBIMHA BO3MOKHOCTAMMU
310pOBbHA U HHBAJIUA0OB

Jns nun ¢ OorpaHUYEHHBIMH BO3MOJXKHOCTSIMH 370pOBBSI U WHBAJIHUJOB MPEIYCMOTPEHBI
JOTIOJTHUTEIBHBIE OIEHOYHBIE MaTepHAJIbl, MepeUeHb KOTOPHIX yKa3aH B Tabnuie 9.4.

Tabnuna 9.4 — JlomoJHUTENbHBIE MaTEpHaNbl OINCHUBAHUSA JUISA JIMI C OTPaHUYCHHBIMU
BO3MOJKHOCTSIMH 3JIOPOBBSI M1 MHBAJIHUIOB

Buasl 1ooIHUTENBEHBIX OLIEHOYHBIX DOopMBbI KOHTPOJISI U OLIEHKHU

Kareropuu o0yvaromuxcs

MaTepHUaoB pe3yJIbTaTOB 00YUYEHUS
C HapylIeHHsIMU cllyXa TecTbl, TUCbMEHHBIE [Ipenmy1ieCTBEHHO MMCbMEHHAs
CaMoCTOsITeNIbHbIE pabOThI, BOMPOCHI MpoBepKa
K 3a4eTy, KOHTPOJIbHbIE paOOTHI
C HapyLIEeHUAMU 3pEHUS CobecenoBaHue 1o BOIIPOCaM K [IpenmyniecTBEHHO yCTHas
3a4eTy, ONpOC 110 TEPMUHAM poBepKa (MHIUBUYATBHO)
C HapyHIEeHUSIMU OTIOPHO- Pemienue nucTaHIIMOHHBIX TECTOB, [IpenmytiecTBEHHO

JBUTATEJIBLHOTO almapara | KOHTPOJIbHbIE pa0OThI, MUCbMEHHBIE |  AMCTAaHIMOHHBIMU METOAAMHU
CaMOCTOSITeNIbHBIE PaOOTHI, BOITPOCHI
K 3a4eTy
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C orpaHMyYeHUSIMH TIO
0011IeMETUIIUHCKUM
MOKa3aHUSIM

TecThl, TUChbMCHHBIC
CaMOCTOSITEIIbHBIE PAOOTHI, BOTIPOCHI
K 3a4€Ty, KOHTPOJbHBIE paOOTHI,
YCTHBIE OTBETHI

[Ipeumy1iecTBEHHO POBEpPKA
METOAAMHU, ONPEACIIAIOLIMMUCS
UCXOJS U3 COCTOSIHUS
o0yyaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuecKkue PECKOMEHIAUHU MO OIMCHOYHBIM MaTepuajaamMm IJid JUll ¢ OrpaHUYC¢HHBIMHU
BO3MOKHOCTSIMHA 310POBbS U UHBAJINI0B

Jns nui ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIHUJIOB MPEayCMaTPUBACTCS
JOCTYITHAs popMa Mpea0CTaBICHUS 3aJaHUI OIICHOYHBIX CPEJICTB, 4 UMEHHO:

— B IIeYaTHOU (opme;

— B IieyaTHOM hopme ¢ yBeJIMYEHHBIM HIPUPTOM;

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— METOJIOM YTE€HHSI aCCUCTEHTOM 3aJ]aHUsl BCIIYX;

— IpeJ0CTaBICHHUE 3a/1aHUs C UCIOIb30BaHUEM CYpIOTIEPEBOAA.

Jluuam ¢ orpaHMYE€HHBIMU BO3MOXKHOCTSMH 3/I0POBbSI M MHBAJIKAaM yBEJIUUYMUBAETCS BpeMs Ha
MOJITOTOBKY OTBETOB Ha KOHTPOJIbHbIE BOMpockl. s Takux oOyyarouiuxcs mpeaycMaTpuBaeTCs
nocTynHast popma npeaocTaBiIeHHsI OTBETOB Ha 3aJlaHUsl, @ UMEHHO:

— MUCBMEHHO Ha Oymare;

— Ha0Op OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNEM YCIIYT aCCHCTEHTA;

— MpEe/ICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHWBaHHUS PE3yIbTATOB OOYYEHHUsS JHUIl C OTPAHUUYCHHBIMHU BO3MOXXHOCTSIMHU
3I0pPOBbSI M WHBAIUIOB 10 AUCIHILIMHE TPEIyCMAaTPUBACT MpeJAOoCTaBlIeHne HHPopManuu B Gopmax,
a/IaTITUPOBAHHBIX K OTPAaHUYEHISIM UX 3I0POBbBSI U BOCIIPHATHS HHPOPMAITUH:

Jst Iuu ¢ HAapylIeHUsIMU 3PeHu:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B rieyaTHOU popme yBeIMueHHBIM HIpUdTOM.

J1st Iun ¢ HApYLIeHUsIMU cJIyXa:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B TIe4aTHOU (opme.
JJ1s1 11 ¢ HApyLIEHUSIMH OTIOPHO-ABHUIaTEJIbHOIO anmapara:

— B popMe 3JIEKTPOHHOTO TIOKYMEHTA;

— B IIeyaTHOU (opme.

[Ipn HEOOXOAUMOCTH JJIsl JUI] C OTPAHUYCHHBIMU BO3MOXHOCTSIMH 3JI0POBbSI U MHBAJIHUIOB
MpoIieIypa OLICHUBAHUS PE3YJIBTATOB 00YUEHHUS MOXKET IPOBOJUTHCS B HECKOJIBKO JTaIloB.

CornacoBaHa Ha noptane N2 82058

18



JIMCT COI'JTACOBAHUA

Paccmotpena u onobpena Ha 3acenannu Kadeapsl MeHeKMeHTa
npoTokoa Ne 11-— oT «26 » 11 2024 .

COI'TACOBAHO:
JIOMmKHOCTD Nunnmanel, pamumus Tloamuce
3aBeqyronuii BeImyckaromniei kad. MenemkmenTa M.A. AdponacoBa CornacoBaHo,
b62b44b3-4a58-4b2a-
82¢7-683ac1767431
3aBenyromuii obecrneunBatomieit kad. MeHemKMeHTa M.A. AdonacoBa CornacoBaHo,
b62b44b3-4a58-4b2a-
82¢7-683acl1767431

HavanpHuk y4eOHOTO yripaBiacHUs N.A. Jlapuommna  CoriacoBaHo,
c3195437-a02{-4972-
a7c6-abbeelf21e73

IKCIIEPTHDI:

JonieHT, kad. MEHeIKMEHTa A.B. boromonoBa CormnacoBano,
4756b405-2026-4bc4-
bdd8-8cdfdca3c4lc

Crapuuii mpenoiaBaresnb, kad. MCHEPKMEHTA T.B. Apxunoa  CornacoBaHo,
5bed9bb2-b5e4-45¢e5-
a225-2b5897e¢978ed

PA3PABOTAHO:

JotieHT, Kad). MEHEHKMEHTA JK.H. AkcenoBa  Pa3zpaboraHo,

93¢7f0de-e33a-4143-
2695-a61e44901595

CornacoBaHa Ha noptane Ne 82058 19



