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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITEIbHOCTH OpPTaHU3alui , HABBIKOB Pa3padOTKKU OpraHU3allMOHHO-YIIPaBIEHYECKONH JOKYMEHTAIUU C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctumminH: Moayiib IPOEKTHOM AeSTEIBHOCTH (Minor).

HNunexc nuctumaunel: b1.B.03./1B.01.03.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHI/IBepcaJILHbIe KOMIIETCHIIMHU
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VK-4. Cniocoben
OCYHIECTBIISATH JCIOBYIO
KOMMYHHKAIUIO B YCTHON
Y TUCbMEHHOU (hopMax
Ha roCcyJIapCTBEHHOM
s3p1ke Poccuiickoi
®denepannu U
WHOCTPAaHHOM(BIX)
s3BbIKE(ax)

VYK-4.1. 3HaeT npuHIUIIEL
MOCTPOCHHUS YCTHOTO U
MMUCHbMEHHOTO BBICKA3bIBAHUS
Ha PYCCKOM U
HMHOCTPAaHHOM(BIX) SI3bIKAX,
MpaBHjIa U 3aKOHOMEPHOCTHU
JIETOBOM YCTHOU H
MUCHbMEHHOW KOMMYHUKAIIH;
BJIaJI€ET IIUPOKUM CIIOBAPHBIM
3armacom, I0CTaTOYHbBIM ISt
OCYILIECTBIICHHUS I€TTOBOI
KOMMYHUKAITUHM B paMKax
aKaJeMUYECKON U
npodeccrnoHaIbHOM
HaNpPaBJICHHOCTU

3Haer: HOPMATHBHBIC TOKYMCHTHI,
pErIaMeHTHPYIOLINE COCTABICHUE U
oopmIIeHHE JOKYMEHTOB, OPSAA0K PAOOTHI €
HUMH; COBPEMEHHBIC TPEOOBAHUS K
OpraHu3aluy, MpaBuiIa U HOPMbI pabOTHI €
JOKYMEHTaMH; OCHOBBI IE€JIONPOU3BOACTBA U
AJIEKTPOHHOTO JOKYMEHTO000pOTa B
OpraHu3alusaX, IPUEMbl UCIIOJIb30BAHUS
JIOKYMEHTO000pOTa; TOCYAapCTBEHHYIO
HOJIMTUKY B cpepe TOKYMEHTAIlMOHHOTO
oOecreyeHust yIpaBlIeHUs JJIEKTPOHHBIMU
JOKYMEHTaMH U 3JIEKTPOHHBIM
JOKYMEHTOOOOPOTOM; MIPUHIIUIIBI U IPOLIEAYPbI
MOJTOTOBKH U 0(hOPMIICHHUSI OPTaHU3AIIOHHO-
YIIPaBIEHYECKAX

JIOKYMEHTOB; IPUHIIMITBI IOCTPOEHUSI YCTHOTO
Y IMCBbMEHHOIO TEKCTa JOKYMEHTa Ha PyCCKOM
A3BIKE, TPaBUIIA U

3aKOHOMEPHOCTHU MTOCTPOCHHUS I€TI0OBOM YCTHOM
Y IIMCbMEHHOH KOMMYHUKaIUU.

VYK-4.2. ImeeT npencraBiieHue
00 0COOEHHOCTSIX YCTHOH U
MICbMEHHOW KOMMYHUKAIUU B
COOTBETCTBUH C Pa3IUYHBIMU
CTUJISIMH, XaHpaMH U hopMaMu
JICIIOBOTO OOIICHHUS; BRHIOMpPAET
KOMMYHHKaTHBHO
MpUEeMJIEMbIE CTHIIH JEJIOBOTO
o01ieHus1, BepOaibHbIe U
HeBepOaJIbHbIE CPEACTBA
KOMMYHHUKAIIH

HNwmeer MMpEACTABJICHUE O I'PAMOTHOM
COCTaBJICHUU U O(POPMIICHUN OPTraHU3aIuOHHO-
YIPaBICHYECKUX TOKYMEHTOB, C YUETOM
0COOCHHOCTEH YCTHOM M MMMChMEHHOM
KOMMYHHKAIIUX B COOTBETCTBUU C PA3TUIHBIMHU
CTWISIMH, KaHpaMy U (opMaMu JeITOBOTO
OOIIEHUS , UCTIONIE3YEMBIE B IS TEIIBHOCTH
opraHu3anui;

npencTaBieHne 00 UCIIOIb30BAHHE
BO3MO>KHOCTH OOIIIETO U 3JIEKTPOHHOTO
JIOKYyMEHTO000pOoTa IS

MPUHITHS U JOKYMEHTAIBHOTO O(OPMIICHHS
YIIPaBICHYECKUX PEIICHUN;

YK-4.3. YMmeeT cocTaBisITh
COOCTBEHHBIC YCTHBIE U
MMMChMEHHBIC BHICKa3bIBAHHS Ha
PYCCKOM U MHOCTPaHHOM(BIX)
SI3bIKaX B COOTBECTCTBUHU C
PEUYCBLIMU CUTYALUAMU,
Hanbosiee BOCTpeOOBaHHBIMU B
paMKax akaJgeMHYeCKON U
npodeccrnoHaIbHOM
HaIPaBJICHHOCTH

YMeeT npuMeHSITh Ha TIPAKTUKE JETIOBYIO
KOMMYHUKAIIHIO B YCTHOW 1 MUCbMEHHON
(hopmax, METOIBI M HABBIKH JIEJIOBOTO OOIIICHHUS
Ha PYCCKOM SI3BbIKE; CAMOCTOSTEIbHO OCBaNBAaTh
3HaHUs, HeOOXOAUMBIE I PabOTHI C
JIOKYyMEHTOOOOPOTOM B KOHKPETHBIX cepax
JeSITeIbHOCTH OpraHU3alluY;

VYK-4.4. Bnaneer HaBbIKaMH
MIpUMEHEHHSI HH()OPMAIIMOHHO-
KOMMYHHUKaIIMOHHBIX
TEXHOJIOTUH JUTA
OCYILIECTBIICHHUS 1€TTOBOM
KOMMYHHKAIIMU Ha PyCCKOM U
HMHOCTpaHHOM(bIX) sI3bIKe(ax) B
MMMCbMEHHOM U YCTHOH (opme

Brnaneer HaBbIKAMU COCTaBJICHUS U

o OopMIICHHSI OpTraHU3aIMOHHO-
yIPaBICHYECKUX JOKYMEHTOB B

cdepe npodeccuoHaNbHON AeITETLHOCTH;
HaBbIKaMH ITPUMCHCHUS I/IH(i)OpMaHI/IOHHO—
KOMMYHHUKAITHOHHBIX TEXHOJIOTHH IS
OCYILIECTBIJICHUS JICIIOBO KOMMYHUKAIUH,
HaBBIKaMU 0(hOpMIICHHUST paOOT, BHIIOIHIEMBIX
CTYZCHTaMH B IIporiecce 00ydeHHsl, C y4eTOM
TpeOoBaHUi 00pa30BaTEILHOTO CTAHIAPTA By3a
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OomenpodeccuoHaNbHbIe KOMIIETEHIIHMT

IIpodeccuonanbHbIe KOMIIETEHIUH

[1K-5. Cnocoben ITK-5.1. 3HaeT ocHOBBI 3HaeT pojb U 3HaueHUs1 UHPOPMALIMOHHBIX
WCIIOJIH30BATh ISt UH(POPMAITMOHHBIX TEXHOJIOTHI B COBpEMEHHOM MHpE; Hauboee
perieHus TEXHOJIOTHI B 9KOHOMHKE 3¢ heKTHBHBIE
AQHAJTUTUYECKUX U WH(POPMAITMOHHBIE TEXHOJIOTUH U
HCCIIEIOBATENBCKUX MPOrpaMMHBIE CPEJICTBA VISl PEIICHUS
3a71a4 COBPEMEHHBIE poQeCCHOHAIBHBIX 3a]1a4.
TCXHUYCCKUC CPCACTBA U |[[K-5.2. YMeeT UCIoNIb30BaTh | YMEET UCIOJIb30BaTh HH(GOPMAIIMOHHBIS
MH(BOPMAIMOHHbIE JUISL pEUICHUS] aHATUTUYECKUX | TEXHOJOTHH U COBPEMEHHBIE TEXHUYECKHUE
TCXHOJIOTHMH U MCCJIEAOBATEIbCKUX 33144 |CPEACTBA IPU PELICHUNA
COBpPEMEHHBIC TEXHUYECKHE  |MPOECCHOHANBHBIX 3a/1a4.
cpeacTBa
[1K-5.3. Bnageet HaBbikamMu | BiiajieeT HaBbIKaMU UCTIOJIb30BAHUS
MPUMEHEHUS COBPEMEHHBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI
UH(GOPMAIIMOHHBIX Y IPOTrpaMMHBIX CPEACTB AJI peLIeHUs
TEXHOJIOTH B npodecCHOHANBHBIX 3aa4.
SKOHOMMUYECKOU
JIeATETbHOCTH

4. O0beM IMCUMIIMHBI B 3249€THBIX eJHHULIAX C YKA3aHHEM KOJIHYeCTBA aKAa/IeMH4YeCKHUX 4aCOB,
BbIICJICHHBIX HA KOHTAKTHYIO pa0doTy 00y4aromuxcsi ¢ npenoaasarejieM
H Ha CAMOCTOSITEJILHYIO padoTy 00y4arommxcst

OO01mmast TpyA0€MKOCTh TUCIUTUTHHBI COCTABISET 4 3a4eTHBIX eUHUIL, 144 akaJeMHUeCKUX 9acoB.

Pacnipenenenue Tpya0eMKOCTH TUCIUILIAHEI 110 BUJAM YYEOHOU JeATEILHOCTH MPEICTABICHO B
tabmute 4.1.

Ta6ymma 4.1 — Tpy10eMKOCTh AUCITUILUIMHBI 110 BUJAM YU4€OHOM JIeITeIbHOCTH

Bunbl yueOHOI esTenbHOCTH Beero Cemectpet
4acoB 3 cemecTp
KonTakTHas padora 00y4awmmxcs ¢ npenoaaBaresieM, BCero 14 14
CamocrosTenbHas paboTa Mo pyKOBOJCTBOM IpenoiaBaTess 12 12
KoHnTponbHble paboTh 2 2
CamocTosiTesibHAsi padoTa 00y4arOIIMXCsl, BCEro 130 130
CamocrosTenbHOe U3yUeHHE TeM (BOIIPOCOB) TEOPETHUECKON YacTh 90 90
JUCLIUIUINHBI
[TonroroBka Kk KOHTPOJILHOU padoTe 40 40
Oo0mast Tpy10eMKOCTH (B Yacax) 144 144
Oo0mas TpynoemMkocTsb (B 3.e.) 4 4

5. CTpykTypa ¥ coep:kaHue TUCHHUILIMHBI
5.1. Pa3nennl (TeMbl) JUCHUIJIMHBI U BUAbI Y4eOHOI 1eATeJIbHOCTH

CTpyKTypa IMCHUILUIMHEI TIO pa3jaeiaM (TeMaMm) ¥ BHaaM y4eOHOW NesSTeIbHOCTH IPUBEICHA B
tabmmre 5.1.
Ta6auma 5.1 — Pa3nensl (TeMbl) TUCIUIIIMHEBI M BUJIBI YICOHOM e TEILHOCTH

Cam. | Bcero gacos (0e3
KownTp. | CPII, . | Popmupyemsie
Ha3zBanus pa3aenos (TeM) AUCHUILTUHBI pa0., | mpoMexKyTOUHOMH
pao. q, KOMTIETCHIINH
q aTTECTaIUN)
3 cemecTp
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1 TeopeTuko-npaBoBblE U HOPMATUBHbBIE 2 1 15 18 [1K-5, YK-4
OCHOBBI JIEJIONPOU3BOJICTBA
2 CranpapTtu3zaius mpoecca 2 15 17 IIK-5, YK-4
JIOKYMEHTUPOBAHHUS
3 OpraHu3anoOHHO-PACTIOPSIUTENbHAS 4 15 19 IIK-5, YK-4
JOKYMEHTAIUsl: IOJITOTOBKA U ohopmiieHue
4 Opranuzanus padboOThI C IOKYMEHTaMH 1 15 16 [IK-5, YK-4
5 CoBpemeHHBbIE HH(POPMAITMOHHBIE 1 15 16 [1IK-5, YK-4
TEXHOJIOTUH B JAEJIONPOU3BOICTBE
6 KynbTypa [1e10BOM NMCHbMEHHOM peyu: 1 15 16 IIK-5, YK-4
HCTOPUS U COBPEMEHHOCTD
7 OcoOEHHOCTH SI3BIKA CITY)KEOHOTO 1 20 21 [IK-5, YK-4
JIOKYMEHTa
8 PemakTupoBaHne TEKCTa CIIyKEOHOTO 1 20 21 [1IK-5, YK-4
JIOKYMEHTa
Hroro 3a cemectp| 2 12 | 130 144
Uroro| 2 12 | 130 144
5.2. Coaep:xanue pa3esoB (TeM) JTUCHUNINHBI
Coneprkanne pa3nenoB (TeM) TUCIUILTAHEI TIPUBEACHO B Ta0IuIE 5.2.
Tabmuma 5.2 — Coaeprkanue pa3ieiaoB (TeM) JUCITUTIIMHBI
Hazganus pazzgenos CPI1, | ®opmupyembie
CozeprkaHue pa3aenoB (TeM) TUCIUILINHEL
(TeM) TUCITUIITMHBI q KOMIIETEHIIUHU
3 cemecTp
1 Teoperuko- OCHOBHBIC TIOHSITHS ISIOMPON3BOICTBA. DYHKIIMA JOKYMEHTA. 1 TIK-5, YK-4
MIPaBOBBIE U Knaccuduxanus
HOPMAaTHBHBIE OCHOBEHI | TOKyMeHTOB. CHcTeMa TOKyMEHTalluH Ha TOCY1apCTBEHHOM
JIeTIOTNPOM3BOICTBAa | citykOe. HopMaTHBHO-TIPAaBOBOE U METOIMUYECKOE OOecTieueHne
JeJIOTIPOM3BO/ICTBA.
Uroro| 1
2 CrangapTusanus CocraB peKBH3UTOB JOKyMEHTOB. TpeOoBaHus K 0OPMIICHUIO 2 [IK-5, YK-4
nporecca PEKBU3UTOB JOKYMEHTOB. TpeGoBaHuUS K OJIaHKaM JTOKYMEHTOB
JIOKYMEHTHPOBAHUS Uroro| 2
3 OpranuzannonHo- |OpraHu3anroHHas JOKyMeHTalus. PacnopsantensHas 4 [IK-5, YK-4
pacnopsiauTensHas | JoKyMeHTanus. CripaBoyHO-UH(OPMAIIMOHHAS U CIIPABOYHO-
JOKYMCHTAIUA: AHAJIMTHYCCKasA
HO/TOTOBKA U JTOKyMeHTalus. JJoKyMeHTalMOHHOE 00ecTieueHne KaapoBoi
odopMiIcCHHE paboTHL.
Uroro| 4
4 Opranuszanus Opranmzanus J0KyMeHT0000poTa. OpraHu3anus KOHTPOIIS 1 IIK-5, YK-4

paboTHI ¢
JIOKYMEHTaMHU

WCIIOJTHEHUS JOKYMEHTOB. CoCTaBlIeHNE HOMEHKIIATYPHI JIEI.
IToaroroBka

JTIOKYMEHTOB K TIepenade Ha XpaHeHue B apxuB. [lepemada
JIOKyMEHTOB B apXUB.

Htoro
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TEKCTa CITyKEOHOTO

HOKYMECHTOB. TunuyHbIe OIIMOKH B S3bIKE M CTHIIE JOKYMCHTOB.

5 CoBpeMeHHbIE HopwmatnBHO-METOIMYECKOE U TIPaBOBOE OOECIICUCHNE 1 [IK-5, YK-4
nH(hOpMaOHHBIE CTaHJAPTU3AIMK, ABTOMATH3AIMU U [IU(QPOBU3ALIUU
TEXHOJIOTUH B nenonpon3BocTBa. OCHOBHBIE TIOHSTHS
JIEJIOTIPOU3BOICTBE AIEKTPOHHOTO JIEIOMPON3BOICTBA. CHCTEMBI aBTOMATH3AITUN
JIEIOMPOU3BOJCTBA. DNEKTPOHHOE JEIOMPOU3BOCTBO.
Oco0eHHOCTH TOKYyMEHTHPOBAHIS I OpTaHU3aIlnH PaOOTHI C
JIOKYMEHTaMHU B TOCYAapCTBEHHBIX OpPTaHaX.
Uroro| 1
6 KynbTypa nenoBoii |OCHOBHBIE aCIIEKThI KYJIBTYpHI 1€10BOM peun. Mctopus pycckoi 1 IIK-5, YK-4
MUCEMEHHOU peyH: JICIIOBOI MUCHbMEHHOCTH U Pa3BUTHE JOKYMEHTA.
UCTOPHA U WnTepHanmonansHOe U
COBPEMEHHOCTh HaIMOHAILHOE B CITy’)KEOHOM TOKYMEHTE
Uroro| 1
7 OcobeHHOCTH s13bIKa | CTaHTapTH3ANMS S3bIKa TOKyMEHTA. SI3BIKOBBIC TPEOOBAHMS K 1 IIK-5, YK-4
CITyX)eOHOTO 0(hOPMIICHHIO PEKBU3UTOB JJIOKYMEHTA. SI3bIKOBOE O(hopMIIeHHE
JIOKYMEHTa JIUYHBIX JIOKyMEHTOB. J[eJI0Boe MMChMO: BUBI H S3BIKOBOE
oopMIICHHE.
Uroro| 1
8 PenaktupoBanue Mertonnka peIaKTUPOBAHUA U TEXHUKA MTPABKU CITYKEOHBIX 1 ITK-5, YK-4

JIOKyMEHTa Hroro| 1
Uroro 3a cemectp| 12
Uroro| 12

5.3. KonTposbHbIe padoThI

Buibl KOHTPOJIBHBIX pa0dOT U YaChl Ha KOHTPOJIbHBIE pa0OThI MPUBEACHBI B Ta0IMIIE 5.3.
Tab6muia 5.3 — KonTposbHbie paboThl

Ne .. Busbl KOHTPONBHBIX PabOT TpynoeMKocCTs, PopaupyeMeLe
KOMIIETEHIINH
3 cemecTp
1 |KoHTtposbHas paboTa ¢ aBTOMaTH3UPOBAHHOM 2 [1K-5, YK-4
MIPOBEPKOI

Hroro 3a cemectp 2

Uroro 2

5.4. JlabopaTopHbIe 3aHATHUS

He npenycMoTpeHo y4eOHbBIM MIIaHOM

5.5. llpakTn4yeckue 3aHATUSA (CEMUHAPHI)

He npenycMoTpeHo y4eOHBIM IIaHOM

5.6. KonTposb camocTosAATeJIbHOM padoThl (KypcoBoOii MPoeKT / KypcoBasi pabora)

He npenycMoTpeHo y4eOHbIM MIIaHOM

5.7. CamocTosiTeqbHast padora

Buael caMmocTosTeNIbHOM paboOThL, TPYAOEMKOCTh M (POPMHUpPYEMbIe KOMIIETEHIIMU IPEICTABIICHBI B

tabmure 5.7.

Tabnuia 5.7. — Buabl caMocToATeIbHON PaboThl, TPYA0EMKOCTh U (DOPMHUPYEMbIE KOMIICTCHIIUN

Hasga azzesoB (Tem) Bzt TpynoemkocTs, | Do eMbIe ®do
BaHUS pa3JeNioB (TeM . MKOCTb MHUPYEMBI MBI

P caMocTosTeNbHOM | L7 | OPMHDY p
JUCITUTUTAHBI q KOMITETEHIIUN | KOHTPOJIA

paboThI
3 cemecTp
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1 TeopeTuko-npaBoBbIE U CamocTtosTtenbHOe 10 [1K-5, YK-4 3auér c
HOPMAaTUBHBIE OCHOBBI U3Yy4YEHHUE TEM OLICHKO,
JIEIOTIPOU3BOICTBA (BompoCOB) TectupoBanue
TEOPETHYECKOU
4acTH
JUCIUTUIAHBI
IloaroroBka k 5 IIK-5, YK-4 | KontponbHas
KOHTPOJIbHOU pabota
pabote
Hroro 15
2 CranpapTu3anus mporecca CamocTosTensHoe 10 [1K-5, YK-4 3auér c
JIOKyMEHTHPOBAHUS M3Y4YEHHUE TEM OIICHKOM,
(BOIIPOCOB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
IToaroroBka k 5 [IK-5, YK-4 | KonrponbHas
KOHTPOJIBHOM pabora
pabote
Hroro 15
3 OpraHu3aiuoHHO- CamocrodTrenbHOe 10 [1K-5, YK-4 3auér c
pacnopsuTeNbHAs JOKYMEHTALMS: |M3y4YE€HUE TEM OLICHKO,
MOJITOTOBKA U 0(OPMIICHUE (BompocoB) TectupoBanue
TEOPETUUECKON
4acTH
JUCIUIUIMHBI
IToaroroBka k 5 IIK-5, YK-4 | KonTponbHas
KOHTPOJILHOM paboTta
pabote
Hroro 15
4 Opranusainus paboTsI ¢ CamocTtodTenbHOe 10 [1K-5, YK-4 3auér c
JIOKyMEHTaMHU H3y4YeHHUE TEM OLICHKOM,
(BompocoB) TectupoBanue
TEOPETUUECKON
4acTH
JUCIUTUTMHBI
IToaroroBka k 5 [IK-5, YK-4 | KonrponbHas
KOHTPOJIbHOM pabota
pabore
Hroro 15
5 CoBpeMeHnHbIe HHpOpMaImoHHble | CaMOCTOSTEIIBHOE 10 I1K-5, YK-4 3auéT c
TEXHOJIOTUH B JICTIOTPON3BOIICTBE W3Y4YEHHUE TEM OIICHKOM,
(BOIIPOCOB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
[ToaroroBka k 5 IIK-5, YK-4 | KontponbHas
KOHTPOJIBHOM pabora
pabore
Hroro 15
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6 Kynbrypa aenoBoii nucbMeHHOM | CaMoOCTOSITEIbHOE 10 [1K-5, YK-4 3auér c
peUn: UCTOPUS U COBPEMEHHOCTh U3Yy4YEHHUE TEM OLICHKO,
(BompoCOB) TectupoBanue
TEOPETHYECKOU
JacTu
JUCIUTUIAHBI
IloaroroBka k 5 IIK-5, YK-4 | KontponbHas
KOHTPOJIBHOU pabota
pabote
Uroro 15
7 OcobeHHOCTH si3bIKa ciyx)ebHoro | CaMocTOsSTeIbHOE 15 I1K-5, YK-4 3auéT ¢
JTIOKyMEHTa M3Y4YEHHUE TEM OIICHKOM,
(BOIIPOCOB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
IToaroroBka k 5 [IK-5, YK-4 | KonrponbHas
KOHTPOJIbHOU pabota
pabore
Hroro 20
8 PenaktupoBaHue TekcTa CamocTosTenpHoe 15 I1K-5, YK-4 3auér ¢
CIIy’ke0HOT0 JOKyMEHTa U3yueHHUe TeM OLICHKOI1,
(BompocoB) TectupoBanue
TEOPETUUECKON
4acTH
JTUCUUTUTHHEI
IToaroroBka k 5 IIK-5, YK-4 | KonTponbHas
KOHTPOJIbHOM paboTta
pabore
Hroro 20
Hroro 3a cemectp 130
Hroro 130

5.8. CooTBeTcTBHME KOMIIETEeHINH, JOPMHUPYEMbIX IPH U3yYeHUH JUCHUIINHBI,

U BH/IOB Y4eOHOM JesiTeJIbHOCTH

CooTBeTcTBUE KOMIETEHIUH, (GOPMUPYEMBIX NMPU U3YyUYECHHH AUCIUILINHBI, U BUJIOB Yy4eOHOM
JesITeIbHOCTH NPEICTaBIeHO B Tabmuie 5.8.
Tabnuua 5.8 — CooTBeTCTBHE KOMIETEHIUH, ((OPMUPYEMBIX MPU U3yUYECHUH TUCLMILIHHbI, U BUIOB

4eQHOM 1eATEIbHOCTH

dopmMupyembie Bunsl yueOHOM nesTeIbHOCTH
®opMbI KOHTPOJIS
KOMIIETEHITUH Kont.Pa6. | CPII | Cam. pab.
[1K-5 + + + 3auér ¢ onenkoi, KontponpHas pabora,
TectupoBanue
YK-4 + + + 3auér ¢ onenkoi, KontponpHas padora,
TectupoBanue

6. PeiiTuHroBasi cucreMa Jisi OEHKH YCIIeBAeMOCTH 00y4aloIuXCs

PeliTuHroBas cucreMa He HCIIOJIB3YCTCHA

7. Y4yeOHO-MeTOoAMYeCKOEe U HH(POPMALMOHHOE 00ecnievyeHue TUCIHIINHBI
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7.1. OcHoBHas1 JUTEpaTYpa




1. llyBanosa, H. H. OcHOBBI nenonpou3BoACTBA. SA3BIK CIIY)KEOHOTO TOKYMEHTa : YYCOHUK U
npaktukym s By3oB / H. H. IllyBanosa, A. 0. MBanosa ; mox o6mieit penakiueit H. H. [llyBanoBoii. —
3-e u3n., nepepad. u gon. — Mocksa : U3natenscTBo I0paiit, 2022. — 384 c. JlocTynm U3 JUYHOTO
KabHWHEeTa CTyZeHTa. [DIEeKTPpOHHBIN pecypc]: — Pexum gocryna: https://urait.ru/bcode/487943.

2. Hanmonanpubiii ctangapt PO I'OCT P 7.0.97-2016 "Cucrema cranaapToB 1o uH(popmaiuu,
OubIMOTeYHOMY W H3AaTelbCcKoMy aAeny. OpraHu3zalUOHHO-pacHoOpsiAUTEIbHAS JOKYMEHTAIIMS.
TpeboBanust k oopmiIeHUIO TOKYMEHTOB" (YTB. Ipuka3zom dDenepasbHOTO areHTCTBA M0 TEXHUYECKOMY
perynupoBaHuio U MeTposioruu oT 8 gexadbps 2016 r. N 2004-ct) JocTynm U3 TUYHOTO KaOWHETa
CTyJeHTa. [ DNeKTpoHHBIN pecypc]: — Pexxum moctyma: https://docs.cntd.ru/document/1200142871.

7.2. JlonoTHUTEIbHAS JJUTEpaTypa

1. TOCT P 7.0.8-2013. Cucrema cTanaapToB Mo HHPOpPMALKU, OUOINOTEYHOMY U U3IATEIECKOMY
neny. JlenonpousBoACTBO M apXUBHOE J1e0. TepMuHnsl u onpeaeneHus Joctyn u3 nuyHoro kabuHera
CTyZAeHTa. [ DIEeKTpOHHBIN pecypc]: — Pexxum noctyna: https://docs.cntd.ru/document/1200108447.

2. I'posoa, O. C. Jlenonmpoun3BoAcTBO : yueOHOe mocodue ais By30B / O. C. I'po3oBa. — Mockaa :
WznarensctBo KOpaiit, 2020. — 124 c. JlocTym U3 TMYHOTO KaOWHETA CTYACHTA. [ DNEKTPOHHBINA pecypc]:
— Pexxum noctyna: https://urait.ru/bcode/453969.

7.3. YueOHO-MeTOAMYEeCKHE MOCOOUs
7.3.1. O6s13aTe/IbHbIEC YUeOHO-METOAUYECKHE MTOCOOHSI

1. XKuranosa B. H. O6muii u 31eKTpOHHBINA JOKYMEHTO000pOT. MeTouuecKkue yKa3aHus Mo
OpTraHHU3aIuU CaMOCTOSTENbHON paboThl: MeTonnyeckue ykazanus / XKuranosa B. H., [{luGynsHukoBa B.
1O. - Tomck : @10, TYCVYP, 2018. — 22 c. [locTyn U3 JIMYHOTO KaOUHETa CTyJeHTa. [DIeKTPOHHbIN
pecypc]: — Pexxum poctyma: https://study.tusur.ru/study/library..

7.3.2. YueOHO-MeTOAUYECKHE TOCOOUS IJISA JIUIY
€ OrpaHMYeHHBIMU BO3MOKHOCTSMH 3/I0POBbSI M HHBAJIH/I0B

Y4eOHO-METOJMUSCKIE MAaTePUAITBI TSI CAMOCTOSTEILHON PabOThl 00YYArOIIUXCSl U3 YHCIIA JIHIL C
OTPAaHUYCHHBIMU BO3MOXXHOCTSAMH 3J0POBbS W HMHBAJIKIOB MNPEIOCTABIAITCI B (Gopmax,
aIalITUPOBAHHBIX K OTPAHUYCHUSIM MX 3JI0POBbS M BOCIPUSITHS MHPOPMAIHIH.

JI1s1 SN ¢ HApYIIeHUsIMH 3PeHus:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B I1€YaTHOW (hOpMe YBEIUICHHBIM MIPUPTOM.

JI1s1 JIMIL ¢ HAPYHIEHUsIMU CJIyXa:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B miedatHou popme.

JI1s1 JIMIL ¢ HApYIIEHUSIMU ONIOPHO-IBUTaTEIbHOI0 anmnapara:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B miedatHou popme.

7.4. DJIeKTPOHHBIH KYPC MO TUCHHUIIHHE

1. IlyBanoBa H.H. OcHOBBI nen0npou3BOACTBA [DIEKTPOHHBIN pecypc]: 3JIEKTPOHHBIN KypcC.
Tomck, @10, TYCVYP, 2018. (mocTyn U3 TMYHOTO KaOMHETA CTY/ACHTA) .

7.5. CoBpeMeHHbIe TPpo(deccuoHATIbHBbIE 0a3bI JAHHBIX
1 MH(OPMAIMOHHBbIE CIIPABOYHbIEC CHCTEMBbI

[Ipu u3yuyeHUN OUCHUILIMHBI PEKOMEHIyeTCs 00palaThCsi K COBPEMEHHBIM 0a3aM JaHHBIX,
MHPOPMAIIMOHHO-CIIPABOYHBIM M MOUCKOBBIM cHcTeMaM, K KOTopeiM Y TYCVYPa oTkpbIT gocTy:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MaTepuajibHO-TEXHHYECKOE U POrpaMMHoOe o0ecrnedyeHre JUCHUIITTHHbI

8.1. O0mue TpedOBaHUS K MATEPHAJBLHO-TEXHHYECKOMY M MPOrPAMMHOMY 00ece4yeHHI0
AUCHUTLTUHBI

VYueOHast ayAMTOPHS JUTsl TPOBECHUS 3aHATHI MPAKTHYECKOTO U JJa0OPaTOPHOTO TUIA, IPYTIIOBBIX
U MHIMBUIYAJIbHBIX KOHCYJbTALlMM, TEKYIIEr0 KOHTPOJIS U NPOMEKYTOYHOM arTeCTalluu, Ajsd
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BBITIOJTHEHUSI KYPCOBBIX pabOT/TIPOEKTOB
634034, Tomckas obnacts, T. Tomck, Bepmununa ynuma, 1. 74, 207 ayn.
Onucanue uMeroerocss 000pya0BaHus:
- Be6-xamepa - 6 mit.;
- Haymauku ¢ MEKpO(OHOM - 6 mIT.;
- KommuiekT cnenuann3npoBaHHON yueOHOM Mebenu;
- PaGouee mecTo mpenogaBaTers.
[IporpamMmMHoe obecrieueHue:
- 7-Zip;
- Google Chrome;
- Kaspersky Endpoint Security mst Windows;
- LibreOffice;
- Microsoft Windows;

8.2. MaTepua/ibHO-TeXHNYECKOE U MPOrpaMMHOe o0ecnedyeHue 1Jisi CAaMOCTOSITeIbHOM padoThI

Jlist caMoCTOSATeNbHOUW pabOThl UCTIOJIB3YIOTCS YUueOHbIE ayaUTOPHUH (KOMIIBIOTEPHBIE KIIACCHI),
Paco0KEHHBIC TI0 apecam:

- 634050, Tomckas o6nactb, T. Tomck, Jlennna npocnexkr, a. 40, 101 ayn.;

- 634045, Tomckas obnacts, r. Tomck, yi. KpacHoapmetiickas, 1. 146, 107 ayn.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmauna ynuna, a. 74, 130 ayn.

Omnwucanue UMeEIONIerocss 000py0BaHUS:

- yuebHas mebenb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJIKITIOUCHBI K ceTU «MHTepHEeT» U 00eCnednuBaloT JOCTYI B IJIEKTPOHHYIO
nHpopMaoHHO-00pa3oBarebHylo cpeay TYCYPa.

[Tepeuens mporpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mnst Windows;

- 7-Zip;

- Google Chrome.

8.3. MaTepl/laﬂbHO-TeXl{H‘leCKoe odecneyeHue AUCHUINJIHHBI JIsA JIMI ¢ OrPAHUICHHBIMU
BO3MOKHOCTSAIMH 310POBbA U HUHBAJINI0B

OcBoeHME AUCHUILIMHBI JIUIIAMU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI M MHBAJIUJAMHU
OCYIIECTBIISIETCS C UCIIOIB30BAHUEM CPEICTB 00YUEeHUS OOIIEro U CreluaabHOro Ha3HAYEHUS.

[Ipu 3aHATHAX ¢ O0Oy4YarOUIMMHCA C HAPYWIEHHSMH CJyXa MPEIyCMOTPEHO HMCIOJb30BaHHE
3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJbTUMEIUNHBIX CPEICTB U JPYTHUX TEXHUUYECKHUX CPEJICTB
npuema/nepenadn yueOHol nHpopMaImy B JOCTYIHBIX opMax, MOOMIIBHON CHUCTEMBI MPEIOJaBaHUs
JUTsL 00YYaIOLIUXCSl ¢ UHBAJIMHOCTHIO, MOPTATUBHON MHAYKIIMOHHON CHCTEMBbl. YueOHas ayAuTOpus, B
KOTOPOHW 3aHUMAIOTCSl 00ydJaromuecs: ¢ HapyIIeHUeM CiyXa, 000pyJa0oBaHa KOMIBIOTEPHOU TEXHUKOM,
ayAMOTEXHUKOU, BUACOTEXHUKOM, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHUSIX ¢ 00yUaIONIMMUCS C HAPYLIEHUSIMHU 3PeHUs MPETYyCMOTPEHO UCIOJIb30BaHUE B
JEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpaA YJAAJIEHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claiijia Ha 3KpaHe) MpH MOMOIIM BUACOYBEIUUHUTENEH 19 KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHAX ¢ O0Yy4YalOIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOI0 ammaparta
HCIIOJIBb3YIOTCS alIbTEpHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U ApYyrue TEXHUYECKUEe CpeacTBa
npuema/nepeaadyn yueOHoW nHGOpMaIMU B JOCTYHMHBIX opmMax, MOOMIIBHON CUCTEMBI OOYUCHUSI IS
JIIOJIEN ¢ MHBAIMTHOCTEIO.

9. OueHOYHbIe MaTepPUAJIbl M METOAUYECKHE PEKOMEHIAMH 110 OPraHU3aAMH U3yUeHUs!
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB JJIsl TEKYIIEro KOHTPOJIS
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U MPOMEKYTOYHOI aTTecTaluu

Jlnst ouieHKu cTeneHu chOPMUPOBAHHOCTH M YPOBHSI OCBOCHHS 3aKPETUICHHBIX 32 AUCIUIIIUHOMN
KOMITETEHITNI UCIIONB3YIOTCS OIICHOYHBIE MaTepuasbl, peCcTaBlIeHHbIe B Tabuue 9.1.
Tabmuia 9.1 — ®opMbl KOHTPOJISL U OLIEHOUHBIE MaTEPHAIIBI

IIICBMEHHOW pe4M: UCTOPUS U
COBPEMEHHOCTb

Hasanus pasnenos (rem) PopmHpyemBIe ®opmebl koHTpOJst | OnieHounbie MaTepuansl (OM)
JUCIUIIAHBI KOMIIETEHIINH
1 TeopeTuko-npaBoBsle U [IK-5, YK-4 3auét c ouenkoil  |IlepedyeHs BonpocoB s
HOPMAaTUBHBIE OCHOBBI 3ayeTa C OLEHKOMN
ACIONPON3BOACTBA KoHntpoinbHas [IpumepHBIil nepeyeHb
pabota BAapUAHTOB (3aaHUI)
KOHTPOJIBHBIX PadoOT
TectupoBanue [IpuMepHBIi TEpeUeHb
TECTOBBIX 3aJaHUI
2 CrannapTusanus rnpouecca [IK-5, YK-4 3auér c ouenkoil  |IlepedyeHb BonpocoB s
JIOKYMEHTHPOBAHHUS 3aueTa C OLEHKOMN
KoHnTtponbHas [IpumepHBIil nepeueHb
pabota BapHUaHTOB (3a/1aHUHN)
KOHTPOJIBHBIX PadoOT
TectupoBanue [IpuMepHbIii TEpeUeHb
TECTOBBIX 3a/IaHUN
3 Opranu3anuoHHO- [IK-5, YK-4 3auét c ouenkoil  |IlepedyeHb BonpocoB s
pacropsiiuTesbHas 3a4eTa ¢ OLEHKOU
AOKYMCHTALMA: IIOATOTOBKA 1 KonTponbsHas [IpumepHsIil nEpeyYeHb
ocopmireHne pabota BapUaHTOB (3aaHUI)
KOHTPOJIbHBIX paboT
TectupoBanue [IpumepHbIil nepedeHb
TECTOBBIX 3a/IaHUM
4 Opranuzanus paboThI C [IK-5, YK-4 3auér c onenkoit | [lepeuenn BompocoB Jist
JIOKYMEHTaMHU 3a4eTa ¢ OLEHKOMN
KonTponbsHas [IpumMepHbIil TEpeYeHb
pabora BapUaHTOB (3aJaHui)
KOHTPOJIBHBIX paboT
TectupoBanue IIpuMepHBIii epeyeHb
TECTOBBIX 3a/laHNUN
5 CoBpeMeHHBIE [IK-5, YK-4 3auér ¢ onenkort | [lepeuenn BompocoB Jist
MH(POPMALMOHHBIE TEXHOJIOTHH 3aueTa C OLEHKOM
B ICJIOIIPOU3BOJCTBE KonTponbhas [IpuMepHBIii TIEpedeHb
pabora BapUaHTOB (3aJaHui)
KOHTPOJIBHBIX paboT
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3a/laHUN
6 Kynbtypa nemosoit [IK-5, YK-4 3auér ¢ onenkort | [lepeuens BOmpocoB Jist

3a4eTa C OLIEHKON

KontponbHas [IpuMepHbIii TEpeUeHb

pabora BapUaHTOB (3aaHui)
KOHTPOJIbHBIX paboT

TectupoBanue IIpuMepHBIil IepeyeHb

TECTOBBIX 3aJITaHUN
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CITyeOHOTO TOKyMEHTa

7 OcoOeHHOCTH sA3bIKA [IK-5, YK-4 3auét c ouenkoil  |Ilepedyenp BonpocoB s
CIIyKeOHOT0 T0OKyMEHTa 3aueTa C OLEHKOM
KonTponbsHas [IpuMepHBIii TIEpedeHb
pabora BapUaHTOB (3aaHui)
KOHTPOJIBHBIX paboT
TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3a/laHUN
8 PegakTupoBaHue TeKcTa [IK-5, YK-4 3auét c ouenkoit  |IlepedyeHp BompocoB st

3a4eTa C OLIEHKON

KonTtponbnas [IpuMepHBIii TEpeUeHb

pabora BapUaAHTOB (3aaHui)
KOHTPOJIbHBIX paboT

TectupoBanue IIpuMepHBIil IepeyeHb

TECTOBBIX 3aJIaHUN

[Ixana oneHku cHPOPMUPOBAHHOCTU OTAEIbHBIX MIAHHUPYEMBIX PE3yJIbTAaTOB OOyUYEHHS IO
JTUCIUIUIMHE TpuBeaeHa B Tabnuue 9.2.
Tabnuna 9.2 — Illkama oneHkn cHopMUPOBAHHOCTHU IUIAHUPYEMBIX PE3YJbTATOB OOyYEHHUS IO

JAUCLUIIIINHE
®dopmynupoBKa TpeOOBaHUI K CTETICHH C(HOPMHPOBAHHOCTH
Ornenka banner 3a OM MJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh YMETh BJIQ/IETh
2 < 60% ot OTCYTCTBHE 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HEyIOBIETBOPUTENHHO ) | MAKCUMATHHOMU | UITU ()parMeHTapHBIC YMEHHUH UITN HABBIKOB WJIN
CYMMBI 0aIOB 3HAHUS YaCTUYHO (dbparmMeHTapHbIE
OCBOEHHOE MpUMEHEHUE
yMEHUe HABBIKOB
3 ot 60% 1o obmue, HO He B 1I€JIOM YCIICIITHO, B IICJIOM
(YIOBJIETBOPUTEIHHO) 69% ot CTPYKTYPUPOBAHHbBIE HO HE YCIIEIIHOE, HO HE
MaKCHMAaJIbHOM 3HAHUS CHCTEMAaTUYECKH | CHCTEMaTUYECKOe
CyMMBI 0aJIIoB OCYIIECTBIISIEMOE MIpUMEHEHNE
yMeHHue HABBIKOB
4 (xopotio) ot 70% no chOopMHUPOBaHHEIE, B LIEJIOM B IIEJIOM
89% ot HO CozepKalue yCIICLLIHOE, HO YCHEUIHOE, HO
MaKCHUMaJIbHOM OTJIEbHbIE coJieprKalie coJieprKaliue
CyMMBbI 0auioB | mpoOsaemMbl 3HaHUS OTJICIbHbIE OTJIeIbHbIE
poOeIbl yMeHue poOeIbI
MpUMEHEHHE
HABBIKOB
5 (oTIM4HO) >90% ot chopmupoBaHHbBIE | CHOPMHUPOBAHHOE YCIELTHOE U
MaKCUMaJbHOM | CHUCTEMaTUYECKHE yMEHUe CHUCTEMATUYECKOe
CYMMBI 0aJIOB 3HAHUSA MPUMEHECHHE
HABBIKOB

[IIkanma KOMIUIEKCHOM OLIEHKH C()OPMHPOBAHHOCTH KOMITCTCHIIMI MPpUBEIeHa B Ta0uIe 9.3.
Ta6mmma 9.3 — [llkayia KOMIUIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETCHIIUH

Ouenka dopMynrpoBKa TPeOOBAHUN K CTETICHH KOMIIETEHITUN
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2 He nMeet He0oOXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase
(HEeyAOBIETBOPUTENBHO) | UJIU
3HaTh HA YPOBHE OPUEHTHPOBAaHMS, peicTaBiieHnid. OOydaromuiics 3Haet
OCHOBHBIC MPU3HAKH WM TEPMHUHBI U3y9IaeMOTO 3JIEMEHTA COACPKAHMS, UX
OTHECEHHOCTH K ONPEICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, N300PAKEHUSIX UITU CXeMaX U 3HAeT, K KAKMM HCTOYHUKAM HYKHO
oOpaiuarbcs 1)1 00Jiee 1eTalnbHOIO €ro YCBOSHHUS!.

3 3HaTh ¥ YMETh Ha PeNPOAYKTUBHOM ypoBHE. OOyJaronuxcs 3HaeT
(YIOBIIETBOPUTENBHO) |M3YUYEHHBIH 3JIEMEHT CO/IepKaHUSI PENPOAYKTUBHO: IPOU3BOIBHO
BOCIPOM3BOAMT CBOU 3HAHUS YCTHO, MUCHMEHHO WJIH B IEMOHCTPUPYEMBIX
NEUCTBUAX.

4 (xopo11o) 3HaTh, yMETh, BIA/I€Th HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh Ha 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYEHUS, UCTOPHIO U
HEePCHEKTUBBI Pa3BUTUS 1 OCOOCHHOCTH JJIS1 pa3HBIX 0OBEKTOB YCBOCHHUS.

5 (oTIM4HO) 3HaTh, yMETh, BJIa/IETh HA CHCTEMHOM ypoBHe. OOyyaromuiics 3HaeT
M3yYEHHBIN 3JIEMEHT COAEP)KaHUSI CUCTEMHO, POU3BOJIBHO U JI0KA3aTEIBHO
BOCIIPOMU3BOJUT CBOM 3HAHUA YCTHO, IMCbMCHHO WUJIK B ACMOHCTPUPYCMbIX
HeﬁCTBHHX, YUUThIBAA U YKa3bIBasA CBA3U U 3aBUCUMOCTH MCKIY 3THM
9JICMCHTOM U APYTUMH DJICMCHTAMU COACPIKAHUA JUCHUIIIMHBI, €TO
S3HAYUMOCTD B COACPKAHUN JUCHUIIINHBI.

9.1.1. IlpuMepHBIii IepedeHb TeCTOBBIX 3a1aHUI

1. laTe onpeneneHne JOKyMEHTUPOBAHHUIO:
a) JlIokyMeHTHpOBaHUE — 3TO MPOIIECC CO3/IaHUsI U ODOPMIICHHS TOKYMEHTOB;
0) JlokyMeHTHpOBaHuE — 3anKch HHGOPMAIIMU Ha HOCUTENIE TI0 yCTAaHOBJICHHBIM MpaBUiIaMm;
B) JlokxymeHTupoBaHue — obOecrneyeHHe CBOEBPEMEHHOTO M MPaBUJIBHOTO CO3JaHUS
JTIOKYMEHTOB;
r) JlokymMmeHTHpOBaHuUE — 3aMKch UHOOPMAIIMU Ha Pa3IMYHBIX HOCUTENSAX 110 YCTaHOBJIEHHBIM
IIpaBUJIaM.

2. JlaTb onpeqieIeHue TOKYMEHTY:
a) JlokymeHT — 3T0 3aduUKCHUpOBaHHAsS HAa MaTepHAJIbHOM HOCUTeJe HHOpManus C
PEKBU3UTAMHU, MO3BOJISIOIIMMU €€ UACHTU(PUINPOBATD;
06) JlokymeHT — 3TO 3aMKCHUpPOBaHHAs Ha HOCUTele MHPOpMamUs C PEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ UICHTU(PHUIINPOBATH;
B) JlokyMeHT — 3TO MaTepuajbHBIH HOCUTENb C MHPOpMalUEl, MO3BOJAIOIIUN ee
UACHTU(PUIIUPOBATD;
r) JlokyMeHT — 3T0 criocod Gpukcanuu HHPOpMaIIHiH.

3. Uro Takoe opuIUaIbHbIN TOKyMEHT?
a) O¢unnanbHbIi TOKYMEHT — JOKYMEHT, CO3JJaHHbI OpraHu3alrel, TOJKHOCTHBIM JTUIIOM
WIH TPaXXIAHUHOM, 0()OPMJIIEHHBIN B YCTAaHOBICHHOM MOPSIKE;
0) OpuunanbHeI TOKYMEHT — JOKYMEHT, MpeJHa3HAYEeHHbIN U1 Nepefadu IpyroMmy JIHIy
IOPUAMYECKUMU WIH (PU3NUECKUMH JUIIAMH B YCTAaHOBJICHHOM MOPSIKE;
B) OdurmanbHbIil JOKYMEHT — IOKYMEHT, CO3JaHHbIN, OQPOPMIIEHHBI U yI0CTOBEPEHHBIN B
YCTaHOBJIEHHOM MOPSJKE AJI1 MHOTOKPaTHOTO UCTIOJIb30BaHUS;
r) Her npaBunpHOro OTBETA.

4. YTto0 Takoe 3JeKTPOHHBIM JOKYMEHT?
a) DJEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpPMaLHs KOTOPOro NpeaHa3HayeHa JAJis
nepesayu Ipyromy Juiy;
0) DNEeKTPOHHBIN JOKYMEHT — 3TO O(UIMAIbHBIN JOKYMEHT, IIPE/ICTaBICHHbIN B 3JIEKTPOHHOU
dopme;
B) DIJIEKTPOHHBIH JOKYMEHT — 3TO JOKYMEHT, HHPOpMalLHs KOTOPOTO MpeJiCTaBieHa B
ANIEKTPOHHOU (hOpME;
r) DNeKTPOHHBIN JOKYMEHT — 3TO O()UIIMATIbHBINA JOKYMEHT, IPEACTABICHHBIA B AJIEKTPOHHON
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dbopMe mociie ero MOAMNUCAHUS NOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIATeNbCTBOM PO.
5. Urto npexactasiseT codoit opopmiaeHnue 10KyMeHTa?
a) OdopmiieHre JOKyMeHTa — 3TO IPOCTABJICHNE Ha IOKyMEHTE HEOOXOIUMBIX PEKBU3UTOB;
0) OdopmieHue TOKyMEHTa — 3TO COTJIACOBAHUE IOKYMEHTA, TIOIMUCAHUE TOKYMEHTA;
B) OdopmiieHrne T0KyMeHTa — 3TO MPOCTABJICHUE PEKBU3UTOB ISl OpraHU3aluy ONEPaTUBHOTO
MOKCKA IOKyMEHTOB;
r) HeT npaBmibHOTO OTBETA.
6. Uto mpencransieT coO0l cucteMa JOKyMEHTAITUH?
a) [lox cuctemoil JOKyMEHTAIlMM MOHUMAETCSI COBOKYITHOCTh JOKYMEHTOB, ITPeIHa3HAUEHHBIX
s obecrieyeHuss U PEeryJupOBaHUs AESITEIbHOCTH OPraHOB BJACTH, YUpPEKACHUM,
NPEANPUATHI U OpraHU3alnid;
6) Cuctema AOKyMEHTAllUUW TPEACTaBIsET COOO0W COBOKYNHOCTh JOKYMEHTOB,
B3aUMOCBS3aHHBIX 10 MPU3HAKaM MPOUCXOXKICHUS, Ha3HAUEHUS, BUa, chepbl nesTeIbHOCTH,
eAMHBIX TPeOOBaHUI K MX 0(OPMIICHHUIO;
B) Cucrtema TOKyMEHTAIlUU MpeCTaBIseT cO00M KOMIUIEKC B3aUMOCBS3aHHBIX TOKYMEHTOB, B
KOTOPBIX IMOCJEA0BATEIbHO OTpa)XaeTcs HesATeNbHOCTh OTPAacid TOCYJapCTBEHHOTO
YIOpaBlIECHUS;
r) Cucrtema JOKyMEHTAalUU TMpeJcTaBiasieT c000M COBOKYMNHOCTh JOKYMEHTOB,
B3aUMOCBSI3aHHBIX IO MIPU3HAKaM Ha3HaueHHUsl, cephl NeATEIbHOCTH U €IMHBIX TPeOOBaHUMN K
ux ohopmiIeHHIO.
7. KakoBbl 3Tarbl NOATOTOBKH PACIOPAIUTEIILHOTO JOKYMEHTA?
a) OTO coriacoBaHue JOKyMEHTa, MOANKUCAHUE TOKYMEHTA,
0) D10 M3yueHue yNpaBIEHUYECKOTO BOIpPOCA, NOATOTOBKA MPOEKTa PaCHOPSAUTEIHHOIO
JIOKYMEHTa, COIJIaCOBaHHE JOKYMEHTA, MOAMHCAHUE JTOKyMEHTA,
B) OTO M3ydeHHUE yIpPaBIEHYECKOTO BOINPOCAa U MOATOTOBKA MPOEKTa PACIOPAIUTEIBHOIO
JIOKYMEHTa;
r) OTo u3ydeHue ynpaBieHYECKOro BOIpoca, chepbl AesTeNbHOCTH, €AUHBIX TpeOOBaHUI K
0(OPMIICHHIO U MTOJATOTOBKA MPOEKTA PACTIOPSIAUTEIHHOTO JOKYMEHTA.
8. Kak Benercst HyMepanus IpuKa3oB MO0 OCHOBHOW JIESITEIbHOCTH?
a) Ilo mopsanky ¢ MOMeHTa CO3[laHHsl OpPraHU3alNH, HO OTAEIbHO OT MPUKA30B MO JUYHOMY
COCTaBy;
0) B mpenenax mecsa, HO OTJAEIBHO OT IPUKA30B MO JIUYHOMY COCTaBY;
B) [loapsin B mpenenax ¢puHAHCOBOIO rojja, COBMECTHO € IMPUKa3aMU M0 JIMYHOMY COCTaBY;
r) [loapsn B npeaenax GUHAHCOBOTO rojia, HO OTAEIBHO OT MPUKA30B MO JTUYHOMY COCTAaBY.
9. Kak ocyniecTBisieTcsl COrliacOBaHUE IOKyMeHTa?
a) CoriiacoBaHue OCYIIECTBISAETCS MyTE€M BU3UPOBAHHSA WJIM NpocTaBieHUs rpuda
COTJIaCOBaHUS;
0) IlpoBoauTcsa oIleHKa NpoekTa O(UIMAIBHOTO JOKYMEHTa 3aMHTEPECOBAHHBIMH
OpraHu3alUsIMH, JOKHOCTHBIMU JIMIIAMHU, CIIELUAIUCTAMU;
B) [loJIHOCTBIO MOATOTOBIEHHBIE MPOEKTHI JOKYMEHTOB MPEICTABISAIOTCS Ha COTJIACOBAaHHE
JOJIKHOCTHBIMHU JIMIIAMH, CHIEIIHAIMCTaMU;
r) JIoKyMeHTHl BCTYyNalOT B CUJYy C MOMEHTa MX COTJIACOBAHUS WU JOBEJICHUS 10 CBEJICHUS
WCIIOJTHUTEJIS.
10. M3 kakux ABYX 4acTe€il COCTOUT TEKCT PACIOPAAUTEIbHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
CO3/1aHMS HOBBIX MPEIIPUHUMATENbCKUX CTPYKTYp?
a) BBOIHO# ¥ KOHCTaTHPYIOIIEH;
0) BBoHOM 1 OCHOBHOIA;
B) OCHOBHOH M pacTOpsAUTEIHHOM;
r) KoHcTaTupytomeii u pacopsauTeIbHOM.
11. YcraB opranuszanuu OTHOCHTCS K:
a) pacopsAAUTENbHON TOKYMEHTALUN;
0) TOKyMEHTAIIUH 110 JINTYHOMY COCTaBY;
B) KaJpOBOIl TOKyMEHTAaLIUU;
') OpraHU3allMOHHON JOKYMEHTAINH
12. Ha kakoM IOKyMEHTE HE YKa3bIBAE€TCSl Ha3BAHUE BHUJIA IOKyMeHTa?
a) Ha Gmanke npukasa He yKa3bIBaeTCsl Ha3BaHUE BHJIa JOKYMEHTA;
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13.

14.

15.

16.

17.

18.

19.

20.

0) Ha Gmanke mpoTokoja He yKa3bIBaeTCs Ha3BaHHUE BHUJIA IOKYMEHTA;

B) Ha Granke oduimaabHOTO MUChMa HE yKa3bIBaeTCs Ha3BaHHUE BUA TOKYMEHTA,

r) Ha Gnanke penieHust He yKa3bpIBaeTCs Ha3BaHHUE BUJIA TIOKYMEHTA.

Ha 6nankax 10KyMEHTOB MpeaNPUHUMATEIbCKUX CTPYKTYP MPOCTABIISAETCS:

a) ['ocynapctBennsiii repo PO, I'ep6 cyonekTa PD;

0) sm0OemMa opraHu3aluu;

B) AMOJIeMa OpTaHU3alliy WM TOBAPHBIN 3HAK;

') TOBapHBIN 3HAK.

K opranum3anuMoHHBIM JOKYMEHTaM, HEOOXOIMMBIX [JJS CO3JaHUS HOBBIX
MPEeINPUHUMATEIbCKUX CTPYKTYP OTHOCHT:

a) MOJIOKEHHE, YCTaB, MPUKa3, CTPYKTYpHAs U IITaTHAs YUCICHHOCTh, UHCTPYKIIMSL, JOTOBOP;

0) nmoJyio’KeHue, yCTaB, akT, CTPYKTYpHas U IITaTHas YUCIEHHOCTb, MHCTPYKLUS, 10T0OBOD;

B) MOJIOKEHUE, YCTaB, IPUKA3, IPOTOKOJ, CTPYKTYpHAas U LITaTHAsl YUCIEHHOCTh, HHCTPYKIIHS,
JIOTOBOP;

T') MOJIOKEHUE, YCTaB, CTPYKTYpHAs U IITaTHAs YUCICHHOCTh, UHCTPYKIIMS, JOTOBOP.
JIBM>keHUE JOKYMEHTOB B OpPraHM3allMd C MOMEHTAa HUX CO3JaHHUS WU MOJYyUYEHHS A0
3aBepIICHMSI UCIIOJIb30BAHUS UM OTIPABKU HA3bIBACTCS:

a) JlokyMeHTO000pOTOM;

0) [ToTokOM TOKYMEHTOB;

B) O6paboTKON JOKYMEHTOB;

r) Perucrpanueii nokymenTa.

Perucrpanum noayexar JOKyMEHTBHI:

a) Bxomsmue;

0) Ucxomsmue;

B) BHyTpennue;

r) Bce BBl TOKyMEHTOB.

Uto Takoe HOMEHKJaTypa aAen?

a) HomenknaTypa ziei1 — 370 Bce JOKYMEHTHI Ha NPEANPUSATUY;

6) HomeHnkiatypa z1ei1 — 3T0 CUCTEMaTU3UPOBAHHBIN MepeyeHb 3aBOJIMMBIX B OpraHU3aluu Jel
C YKa3aHUEM CPOKOB MX XpaHEHUs, 0(OPMIICHHBIN B YCTAHOBICHHOM MOPSIKE;

B) HomeHkaTypa aen — 3To JOKYMEHTBI, TpeOyolIe UCIIOTHEHUS;

r) Het npaBmiibHOTO OTBETA

B opranu3zanuoHHBIX U pacHOPSAIUTENbHBIX JOKYMEHTAX, HEOOXOAUMBIX, JJI CO3/1aHUs HOBBIX
NpeANPUHUMATENbCKUX CTPYKTYpP, OPOpMIIsieMbIX Ha IBYX M OoJjee JiucTaXx HoMepa CTpaHHI
MPOCTABJISIOTCS. . .

a) Co BTOpOH CTpaHUIIBI B BEpXHEM IIPABOM YTJIy IOJIS JINCTA apaOCKUMHK IUPPaMHU;

0) Co BTOPO#1 CTpaHUIIbI IOCEPEUHE BEPXHETO MOJIS JTUCTA apaOCKUMU U pamu;

B) Co BTOPOI CTpaHUIIBI MOCEPEANHE HIHKHETO TIOJIS JTUCTa apabCKuMu 1udpamu;

r) [TocnenoBaTenbHO HA KaXKI0M CTpaHMIIE B PABOM HIDKHEM YTy apaOCKUMU Iudpamu.

B cooTBeTcTBHU ¢ 3aKOHOJATENbCTBOM, CKOJILKO pa3 B T'OJl MOXHO BHOCUTh U3MEHEHHUS B
ITaTHOE pacnucaHue?

a) OJIUH;

0) orpaHUYEHUs HE YCTAHOBJICHBI;

B) He OoJiee MEeCTH pas;

') U3MEHSTh €r0 B TEUEHHE T'0J]a HEIb34.

[Ipuka3bl, MPOTOKOJIBI, PACTIOPSIKEHHUSI, PEILICHUS, OTHOCSTCS K:

a) OpraHu3alMOHHBIM JOKYMEHTaM MpeANpUsTUS;

0) pacnopsiIUTENbHBIM JOKYMEHTaM MPEANPUSATHUS;

B) JIOKYMEHTAaM I10 JINYHOMY COCTaBY MPEANPUATHUS;

') UHQOPMALIMOHHO—CIIPABOYHBIM JOKYMEHTaM MpeAnpUsTHS.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

[IpuBeneHbl TpUMEPHl TUMOBBIX 33aJaHUN M3 0aHKa KOHTPOJIBHBIX TECTOB, COCTABJICHHBIX IO
PO ICHHBIM pa3jenaM AUCLUIUIMHBIL.

1.

OCHOBHBIM CpPEJICTBOM YIPABICHYECKON JAEATEIBHOCTH SIBISETCS:
a) uHpopmanus, nepeaaBaeMasi ¢ OMOIIBIO PeUr
0) nadopmarus, 3apuKcupoBaHHas HA MAaTEPHATIBLHBIX HOCUTEIISAX
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B) YIPABJICHUECKOE PEIICHUE B JIFO00M popme
I') HOPMATHUBHBIN TOKYyMEHT

2. JlenonpousBOJCTBO — 3TO
a) nHpOpMaTH3aIUs MPOIIEcCca YIPaBICHUS
0) TOKyMEHTAITMOHHOE 00eCTIeYCHUE YIIPABICHUS
B) TIpoliecca yIrpaBaeHuUs
') JOKyMEHTOOOOPOT U TEXHOJIOTHUSI XPaHEHUS JOKYMEHTOB

3. OTauuuTenbHBIMU IPU3HAKAMU JTOKYMEHTA SBIISIOTCS:
a) He3aBEePIIEHHOCTh COOOIICHHS
0) 00513aTeTLHOCTH CMBICJIIOBOTO CEMaHTHUECKOTO COJICPIKAHMS
B) 3aKpEIUICHHAs] HA MaTepUalibHOM HocHTele (hopma
T') UCII0JIb30BAHUE CPEJICTB BIUMUCIUTEILHOM TEXHUKHU

4. K o06mmM QyHKIUAM TOKYMEHTa OTHOCSATCS:
a) conraibHast GyHKINS
0) mpaBoBas PpyHKIUS
B) GyHKIMS PUKCATIT
r) QYHKIUS TTAaHUPOBAHUS

5. B 3aBuCHMMOCTH OT HCTOYHHUKA NOCTYIUICHUS PA3IMYaIOTCS JOKYMEHTHI:
a) BXoJsmye (IOCTYIUBIINE B OPTaHU3AIIUIO)
0) JOKYMEHTBI, CO3/IaHHbIE C MOMOIIBI0 KOMIIBIOTEPHON TEXHUKH
B) BHYTpEHHHE (CO37aBaeMble B JAHHON OpPTaHU3alUU U UCTIOJIb3yeMble BO BHYTPEHHUX CBSI3SIX)
r) GOHOJOKYMEHTHI (3BYKOBBIE IOKYMEHTHI, 3a(DMKCHPOBaHHBIC HA MATHUTHOM JICHTE)

6. OpraHuzalloOHHO-paclopsAUTEIbHAS TOKYMEHTAlINS BKIIIOYaeT
a) GMHAHCOBYIO TOKYMEHTAITHIO
0) TOKyMEHTAIIHIO 110 TUYHOMY COCTaBY
B) CITPaBOYHO-UH()OPMAITMOHHYIO JOKYMEHTAITHIO
') JOKyMEHTalHs IO MaTepUaAIbHO-TEXHUYECKOMY 00€CTIeYeHHIO

7. Konctutynusa Poccuiickoit @enepanuu yCTaHABIMBAECT
a) HeJOMYyCTUMOCTb cOOpa, XpaHECHUs, UCIIOJIb30BaHUS U PACIPOCTPAHCHUSI HHPOPMAIIUU O
YaCTHOM >KM3HM Jiula 0e3 ero corjacus
0) BUBI U PA3HOBUJHOCTH IOKYMEHTOB, CO3J]aBa€MbIX B IEJISIX (PUKCALMU aKTOB TPa)XIaHCKUX
B3aUMOOTHOLIECHUI
B) BUJbl YUPEIUTENbHBIX JOKYMEHTOB IOPUINYECKOTO UL
') OTBETCTBEHHOCTh 32 HEMPAaBOMEPHbIE IEUCTBUSA C JOKYMEHTaMH U HH(opManyen

8. O06s3aTenbHBIMU JIOKAJIbHBIMA HOPMAaTUBHBIMH aKTaMHU IS K&KJ0TO pabOTONATENs SABIISIOTCS
a) rpauK OTITyCKOB
0) mpaBuiia BHYTPEHHETO TPYIOBOTO PaCIIOPsIKa
B) TIOJIOXKEHHUE O TEPCOHAE
T') KOJIEKC OBE/ICHUS COTPYITHUKOB

9. ®ukcanus ynpaBIeHUYECKOr0 pellIeHusl Ha HocuTelle HH(GOpMalluy Ha3bIBaeTCs
a) TOKYMEHTHPOBAHUE
0) MOCTaHOBJICHUE
B) JICJIONIPOU3BOCTBO
T') TOKYMEHTO000pOTOM

10. OT™MeThTE BEpHOE YTBEPKICHHE:

a) HAMMEHOBaHUE OPraHU3alluU JOHKHO COOTBETCTBOBATh HAUMEHOBAHMIO, 3aKPEINIEHHOMY B €€
YUpEAUTETbHBIX TOKYMEHTaX
0) cokpallleHHOE€ HalMEHOBaHHE OpTaHU3alUM, 3aKPEMJIEHHOE B €€ yuYpeIUTelIbHBIX
JIOKYMEHTaX, MOMEIIAI0T Ha OJIaHKe BbIIIE MOJHOTO HaWMEHOBaHUS
B) cHayaja Ha OJlaHKe yKa3bIBaeTCs HAMMEHOBAaHUE OpPraHU3allMi HAa MHOCTPAHHOM SI3BIKE,
MIOTOM — Ha PYCCKOM
r) cHadajla Ha OJlaHKe YyKa3blBaeTCsd HAUMEHOBAaHHE CTPYKTYpPHOTO MOJpa3JejeHus
OpraHu3aluy, MOTOM — HaUMEHOBAHHUE OpPraHU3alUH

9.1.3. IIlpuMepHbIii NepedyeHb BAPUAHTOB (3aaHNI) KOHTPOJIbHBIX padoT

1. MadopmarrioHHbIe MOTOKH B OPTraHU3AIUHU JIOJDKHBI OBITh:
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a) OMepaTUBHBIMU
0) HEyCTOMYUBBIMH
B) MUHUMAJIbHBIMU
') ONITUMAJIbHBIMU
2. CnenuduueckumMu QyHKIUIMUA JOKYMEHTA SIBJISIOTCS
a) KyMyJISTHBHAsI (QYHKITUS
0) Hay4HO-UCTOpHUECKast (yHKIIHS
B) (DYHKIIMS OpraHU3alMA CUCTEMbI YIIPABJICHHS
r) KoMMyHUKaTuBHas GyHKIHsS OOMUN U JJIEKTPOHHBIN JOKYMEHTO000POT
3. YHupunupoBaHHasgs CHUCTEMa OPraHU3aIMOHHO-PACTIOPSAAUTEIBHON MTOKYMEHTAIUHU
YCTaHABJIUBAET
a) COCTaB PEKBU3UTOB JIOKYMEHTOB U TPEOOBaHMS K UX O(DOPMIICHHUIO
0) enuHbIe TPeOOBAHUS K COCTABIICHUIO CITYKEOHBIX JIOKYMEHTOB BO BCEX OpraHU3AIMIX
B) TpeOOBaHMs K OJIAaHKAM JJOKyMEHTOB
T') MOPSJIOK JETONPOU3BOICTBA
4. B I'paxxnanckoM konekce PO ycraHOBIEHBI
a) BUJbl OTBETCTBEHHOCTH HapyIICHHUS YCTaHOBJIEHHBIX MPaBHJ 0OpalleHus ¢ JOKYMEHTaMH,
COJIepKalIMU FOCYJapCTBEHHYIO TalHy
0) OCHOBHBIC MPUHIIMITHI COITHATBHOTO MAPTHEPCTBA
B) TpeOoBaHMs K 0(OPMIICHHUIO IIECHHOW OyMaru MuChbMEHHOW (POPMBI CACITKH
T) 00s13aTeNIbHbIE JIJIsl BKJIIOYEHHSI B TPYIOBOW JOTOBOP YCIOBUS
5. JlokaJbHBIMU HOPMATHBHBIMHU aKTaMHU, PETYIUPYIOUIMMH IPUMEHEHHE KaJAPOBBIX TEXHOJIOTHUH,
ABIISAIOTCA
a) IMTaTHOE paclucaHue
0) TOJDKHOCTHBIC HHCTPYKIIUH
B) TOJIOXKEHUE 00 UCIIBITATEIHhHOM CPOKE
T') MOJIOKEHHUE O KaJPOBOM PE3epBe
6. XKapronusmsl
a) B IOKyMEHTAax HaJl0 3aMEHSATh Ha JTUTEPaTypHbIE SKBUBAJICHTHI
0) 3TO OCKOpOJICHHE JIEJIOBOTO MapTHEpa
B) MOKHO HCIIOJIb30BaTh B YCTHOM peyuu
T') HEJIb3s UCIOJIb30BaTh HU MPU KaKUX 00CTOATEIHCTBAX
7. TlocTtynuBiIve JOKYMEHTBI PETUCTPUPYIOTCS
a) B JICHb TIOCTYIUJICHUS
0) Ha caeayomui pabounii 1eHb
B) IpU Niepeiaye JOKYMEHTa Ha UCIIOTHEHHE
T') B )KypHaJ pErucTpaluu JOKYMEHTOB
8. Bxopsiue, ucxonsuiye U BHyTPEHHUE TOKYMEHTbI
a) 3aMMChIBAIOTCS B OOIINI KypHA
0) pErUCTPUPYIOTCS OTACIHEHO
B) BHOCSTCS B HOMEHKJIATYPY A€
') PETUCTPUPYIOTCS B JKypHajaX CTPOroi OTYETHOCTH
9. Opranuzanusi KOHTPOJIS UCTIOIHEHHS TOKYMEHTOB HAUUHAETCS C
a) MpeABapUTEIbHON MPOBEPKHU U PEryIHUPOBAHUS X012 UCIIOTHEHUS
0) MOCTAaHOBKH JIOKYMEHTOB Ha KOHTPOJIb
B) IIPOBEPKHU CBOEBPEMEHHOCTHU JOBEICHUS TOKYMEHTOB JI0 UCIIOIHUTENIEH
T') IPOBEPKH U PETUCTPALIMU JOKYMEHTOB B OpraHU3aluu
10. ®opMupoBaHue A€ MPEACTABISET COOOW TPYNIMHUPOBKY HCHOJHEHHBIX JOKYMEHTOB B
COOTBETCTBUU
a) C HOMEHKJIaTypOu J1es
0) CO IMTAaTHBIM pacUCaHUEM
B) C YCTaBOM OpTaHM3aIluU
T) C IPUKA30M PYKOBOJIUTEIIS OpraHU3aluu

9.2. MeToan4yeckne peKOMeH AU

VY4eOHubIil MaTepuan uznaraercs B (Gopme, mpeanoaramplileii caMoCcTOATeNbHOE MBIILICHHE
CTYZCHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenpHast paboTa CTyA€HTOB UTPAET PEIIAIOIIYIO POJIb
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B XO/JIe BCETro Y4eOHOro mpolecca.

HauaTp uzydeHue qucHMIUIMHBI HEOOXOIMMO CO 3HAKOMCTBA C paboueil mporpaMMoi, CIUCKOM
y4e0HO-METOUYECKOTO U MporpaMMHOro odecredeHusi. CamocrosiTenbHas paboTa CTyJeHTa BKIIOYaeT
paboTy ¢ yueOHBIMH MaTepualiaMH, BBIIOJTHEHHE KOHTPOJIbHBIX MEPONPUATHH, MPeayCMOTPEHHBIX
y4€OHBIM TUTAHOM.

B npouecce uzydeHus: TUCUUILIMHBI ISl Ty4YIIETO OCBOEHUS MaTepHaia He0OX0IUMO PEryJIspHO
oOpamaTbcsi K pEKOMEHAYEMOW JUTEepaType U MCTOYHUKAM, YKa3aHHBIM B y4eOHBIX MaTepuanax;
MOJIb30BaThCsl yepe3 KaOMHEeT CTy/AeHTa Ha cailte YHuBepcuteTa o0pa3oBaTeIbHBIMU pecypcaMu
ANEKTPOHHO-OMOIMOTEYHON CUCTEMBI, a TAK)KE 00IIETOCTYTHBIMU HHTEPHET-MIOPTaIaMU, COACPKAIIUMHU
HAayYHO-TIONYJSIPHbIE U CIEIUaJIU3UPOBAHHBIE MaTepHasbl, MOCBSIICHHbIE PAa3JIUYHBIM acHeKTaM

y4eOHON JMCITUIUIMHBI.

[Ipu caMoCTOATEIHLHOM U3YYEHUU TEM CIIEAYHTE PEKOMEHIAIHSIM:

— YTEHHE HWJH MPOCMOTP MaTepHuajia OCYLIECTBISHTE CO CKOPOCTHIO, NOCTATOYHOM s
WHAUBHUAYATbHOTO MOHMMAHUS U OCBOEHHS MaTepuaja, BbIJENsis OCHOBHbIE UJEH; HA OCHOBAHUHU
M3YUYEHHOT'0 COCTaBUThH Te3UChl. OCBOMB MaTepual, MOMbITATbCS COOTHECTH TEOPHUIO C MIPUMEpPAMHU U3

MIPAKTUKU;

— €CIIM B TEKCTE BCTPEUAIOTCS HE3HAKOMbIE UM MAJIO3HAKOMbBIE TEPMHHBI, CIIEYET BBISICHUTH UX
3HaYeHHE JIJIsl TOHUMaHUS JajbHEHIIero MaTepuarna;

— OCMBICIIMBalTE MPOYUTAHHOE U N3YUEHHOE, OTBEUATE HA MPEJI0KEHHbBIE BOIIPOCHI.

CtyneHThl MOTYT MOJy4aTh HHAUBUIyaIbHbIE KOHCYJIbTAIMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB

TCJIICKOMMYHHKAIIUH.

[lo nucuunavHe MOTYT MPOBOJIUTHCA JOMOJHUTEIbHbIE 3aHATUS, B T.4. B opMe BEOMHAPOB.
Pacniucanue BeOMHApOB U 3anycy BeOMHAPOB MyOIHUKYIOTCS B 3JIEKTPOHHOM KypCe 0 TUCHUIUIMHE.

9.3. TpeGoBaHusl K OLIEHOYHBIM MaTepPHAJIaM /ISl JIMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMU

3/10POBbsI H HMHBAJINI0B

Jus nun ¢ OrpaHUYEHHBIMH BO3MOJKHOCTSIMH 3J0POBbS U HWHBAJIUJIOB IPEIYCMOTPEHBI
JIOTIOJTHUTEJbHBIE OLIGHOYHBIE MaTepuaibl, EPEYeHb KOTOPHIX yKa3aH B Tabmuie 9.4.

Tabnuna 9.4 — JlomonHUTENbHBIE MaTepHUalibl OLEHUBAHUA IJs JHUI C OTPAaHUYCHHBIMH
BO3MOKHOCTSIMH 3JI0POBbSI U MHBAJIUJIOB

Kareropuu o6yuaronuxcs

Buapl 7onoMHUTENBEHBIX OLIEHOYHBIX
MaTCpHaIOB

@DOopMbI KOHTPOJISL ¥ OLICHKH
pe3yJabTaToOB 00yUYEHUs

C HapymeHusIMH cIyxa

TecThl, TUCbMEHHBIC
CaMOCTOSITeNIbHBIE PaOOTHI, BOIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pA0OTHI

[Ipenmy1ieCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapyHICHUSMU 3pEHUS

CobecenoBaHue 1o BOIpocam K
3a4eTy, OMPOC M0 TEPMHUHAM

[Ipenmy1iecTBEHHO yCTHas
poBepKa (MHAWBUYAJIBHO)

C HapyluIeHUSIMH OIIOPHO-
JIBUTATEIILHOTO arlnapara

Pemenue nucTaHIIMOHHBIX TCCTOB,
KOHTPOJIbHBIC pa6OTBI, IIMCBbMCHHBIC
CaMOCTOATCIIbHBIC pa6OTBI, BOIIPOCHI

K 3a4CTy

HpeI/IMYH_IeCTBeHHO
JUCTAaHIMOHHBIMH MCTOAaMU

C orpaHMyYeHUSIMH TIO
o0IIeMe TUIIMHCKUM
MOKa3aHUSM

TecThl, TUCbMEHHBIC
CaMOCTOSITeNIbHBIE PaOOTHI, BOIPOCHI
K 3a4eTy, KOHTPOJIbHBIE pa0OTHI,
YCTHBIE OTBETHI

IIpeuMy1ieCTBEHHO POBEPKA
METOAaMU, ONIPCACTIAIONIUMUCA
UCXOMS U3 COCTOSIHUS
o0ydaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToanuyecKkue PEKOMEHAAIHUHA 110 OMCHOYHBIM MaTepHaJdaM IJd JUIl ¢ OrPAaHUYCHHBIMHA

BO3MOKHOCTSIMM 310POBbSA 1 HHBAJIMI0B

Jns nun ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIUJIOB MpPEayCMaTPUBACTCS
noctymnHas popma MpeaoCTaBICHHS 3a/IaHUi OIIEHOYHBIX CPEJICTB, & HMCHHO:

— B mieuaTHou hopme;

— B II€YaTHOW (hOpMe C yBETUUYEHHBIM IIPHPTOM;
— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,
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— METOJIOM YTEHUS aCCUCTCHTOM 3aJJaHHs BCITYX;

— MPeIOCTaBICHHE 3aaHNUsl C UCIIOJIB30BAHUEM CYPIOTIEPEBO/IA.

Jlumam ¢ orpaHUYEHHBIMH BO3MOXXHOCTSIMHU 3[I0POBbSl M MHBAIUIAM yBEIMYHBACTCS BpEeMs HA
MOATOTOBKY OTBETOB Ha KOHTPOJIBHBIE BOMPOCHL. [[s Takux oOydarommXcs MpeaycMaTpUBaeTCs
nocTymHas popMa npeoCTaBICHHs OTBETOB HA 3aJJaHHs, 2 UMEHHO:

— MUCBMEHHO Ha Oymare;

— HabOp OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNEM YCIIYT aCCHCTEHTA;

— MPEJICTaBIEHUE OTBETOB YCTHO.

[Ipouenypa omeHUBAHHUS PE3yIbTATOB OOYYECHHUsS JUIl C OTPAaHUUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pPOBbSI U MHBAIUIOB 10 JUCIUILIMHE TPEIyCMAaTPUBACT MPEAOCTaBlIeHnEe HHPOopManuu B GopMax,
a/IalITUPOBAHHBIX K OTPAaHUYEHHSIM UX 3I0POBbsI U BOCIIPHATHSI HHPOpPMAITUH:

Jst U ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM HIPUPTOM.

J st U ¢ HApYIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIe4aTHOU (opme.

J st U1 ¢ HApYLIEeHHUsIMU OTIOPHO-IBUTaTeIbHOI0 anmapara:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOU (opme.

[Ipn HEOOXOMMMOCTH IS JUIl C OTPAHHUYCHHBIMU BO3MOXXHOCTSIMH 3J0POBbSI U MHBAJIHJIOB
mpoIielypa OIEHUBAHUS PE3yJIbTaTOB 00yUEHHSI MOKET MPOBOAUTHCS B HECKOJIBKO 3TaIIOB.
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